
Call to Order 

Pledge of Allegiance 

1. Consent Agenda 

Council Meeting 
Tuesday, September 4, 2018 

City Council Chambers 
7:30 p.m. 
AGENDA 

• Minutes 
• Council Minutes - August 21 & 27, 2018 

WINDOM 

• Community Center Commission - August 20 & 27, 2018 
• Capital Finance Committee Meeting - August 21 , 2018 

• Regular Bills 

2. Department Heads 

3. 2017-2018 Windom Area Hospital Annual Audit Presentation 

4. SCDP Grant Requirements 

5. Telecom - Live Streaming of City Council Meetings 

6. Island Park Fence Quotes 

7. Call for a Public Hearing - New Housing Tax Abatement- LaCanne Funeral Home LLC 

8. Minnesota Dept. of Transportation - Hwy 60 Construction Agreement 

9. Resolution Opposing The Sale of Alcohol in Grocery and Convenience Stores 

10. Resolution Accepting Donation - Park Bench 

11 . Contractor Change Order #3 Minnesota Ice, LLC - New Kickplate $0 Contract Price Change 

12. New Business 

• 2019 Budget Workshop Dates 

13. Old Business 

14. Council Comments 

15. Adjourn 
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Preliminary 

1. Call to Order: 

Regular Council Meeting 
City Hall, Council Chamber 

August 21, 2018 
7:30 p.m. 

The meeting was called to order by Mayor Dominic Jones. 

2. Roll Call: 

Council Present: Mayor Dominic Jones, Jayesun Sherman, Marv Grunig, Rod 
Byam, Bryan Joyce and JoAnn Ray 

Council Absent: 

City Staff Present: 

Pledge of Allegiance 

3. Addition to Agenda: 
• Department Heads 

None 

Steve Nasby, City Administrator; Ron Schramel, City 
Attorney; Jason Sykora, Electric Superintendent; Brian 
Cooley, Street Superintendent; John Nelson, Liquor Store 
Manager; Mike Haugen, Water/Wastewater Superintendent; 
Andy Spielman, Building & Zoning Official; JeffDahna, 
Windomnet General Mgr and Scott Peterson, Police Chief 

• MN Department of Transportation - Sidewalk 
• Park & Recreation Commission 

• Sanford Grant 
• New Business 

• Community Center Donations 

Motion by Joyce second by Sherman approving the Agenda as Amended. Motion carried 
5-0. 

4. Consent Agenda: 
• Minutes 

• Council Minutes - August 7, 2018 
• Community Center Commission - July 16, 2018 
• HRA - July19, 2018 
• Telecom Commission - July 25 , 2018 
• Park & Recreation Commission - August 8, 2018 
• EDA-August 13, 2018 
• Planning Commission - August 14, 2018 
• Utility Commission - August 15, 2018 

• Regular Bills 
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Preliminary 

Motion by Grunig second by Sherman to approve the Consent Agenda. Motion carried 5 -
0. 

5. Department Heads: 

Jason Sykora, Electric Superintendent, updated the Council on the Substation Project. The City 
switched onto the new transformer on August 11th. The old transformer has been de-energized for 
updates and maintenance. Conductor Power predicts a completion date towards the end of 
September pending asbestos testing in the old building. On August 25th at 6:30 am, the department 
will be disconnecting from the incoming transmission line to switch power to the new substation. 
The City will be run on generation, but may need to disconnect some residential areas to 
accommodate the power load. Sykora urged the public to conserve energy. The substation 
transfer is scheduled to be completed by 3 :30 pm, but they may be done as early as 1 :30 pm. 
Commercial consumers will be generating power to help suppress the needed load. 

Grunig stated that more residential conservation can be made if customers shut off their AC, rather 
than increasing the temperature on their thermostats. 

Brian Cooley, Street Superintendent, mentioned that bituminous patching over previous water 
main break areas was scheduled for August 7th but weather prevented the completion of the 
project. August 16th was also rained out, and an equipment failure from the contractor on August 
17th further delayed the patchwork. The department is looking at August 23rd to accomplish the 
repairs along with an overlay by the 161h Street railroad tracks. 

Jones added that the MN Department of Transportation is adding ADA compliance to their 
upcoming projects and would like to know if the City of Windom is interested in moving the 
sidewalks off of the curbside 4-5 feet. This will help with future snow removal for residents and 
City employees. A noted project is Highway 62 that runs through town. The Street Committee 
will be following up with this request. 

6. Wastewater Treatment Facility Improvements: 

Mike Haugen, Water/Wastewater Superintendent, along with Kelly Yahnke, Bolton & Menk, Inc 
provided an update regarding the Significant Industrial User Agreements for Prime Pork and 
Windom Wash. The SIU agreements have been submitted to Ron Schramel for review as the 
commercial users have been informed of the changes that will be needed and the plant costs. 
Prime Pork and Windom Wash will be provided SIU agreements for their review ana approval. 

Nasby stated a bid extension addendum will have to be approved as the WWTP project allows 
only a 60 day bid award window. 

Schramel noted that the SIU' s would have to provide loan secmity as a guarantee of funds to meet 
grant requirements. 

Yahnke stated that $3 million grant funds are allocated. Additional State funds of $6.4 million 
should still be available until the end of September. 
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Preliminary 

Motion by Joyce second by Sherman to approve an Agreement to Extend the Acceptance 
of Bid for the 2018 Windom Wastewater Treatment Facility Improvements with Gridor 
Construction Inc. from 60 to 90 days from bid date. Motion carried 5 - 0. 

Motion by Joyce second by Grunig to table the Wastewater Treatment Plant Bid Award 
for action on or before September 18th, 2018. Motion carried 5 - 0. 

Motion by Ray second by Sherman to approve the Grant Agreement between the City of 
Windom and the State of Minnesota for $3 million in State Bonding Funds for the 2018 
Wastewater Treatment Facility Improvements. Motion carried 5 - 0. 

7. Planning Commission Rec01mnendations: 

Andy Spielman, Building & Zoning Official, stated that residents at 1500 River Road would like 
a conditional use permit to allow installation of a chain link fence and placement of an accessory 
(storage) building on a utility easement. A public hearing was held with no comment. The 
Planning Commission is recommending approval of the conditional use permit noting that the 
structures would be removed and replaced at the owner' s expense if utility work needs to be 
completed. 

Motion by Joyce second by Ray to approve the Conditional Use Permit for 1500 River Rd. 
Motion carried 5 - 0. 

Spielman said Heinhold Hog Markets LLC, 2720 Hwy 60 E, have submitted a conditional use 
permit and variance application for an addition to the South side of their building. A public 
hearing was held and two property owners voiced opposition due to odor and noise. The 
Planning Commission is recommending approval to allow a 10' side yard setback for the 
proposed building addition along with allowing a 60' x 120' addition to their existing building 
as it is zoned in a B-2 Zoning District. The recommendation is presented with the condition 
that Heinhold Hog Markets LLC work with the Building & Zoning official to plant hedgerows 
of trees and honeysuckle bushes to help mitigate noise and odor. Spielman noted that any 
conditions that are placed on the facility are for the addition portion only, not the existing 
structure. 

Motion by Grunig second by Sherman to approve the Conditional Use Permit for 2720 
Hwy 60 E. Motion carried 5 - 0. 

Motion by Sherman second by Grunig to approve the Variance Application for 2720 Hwy 
60 E. allowing a 10' side yard setback for the proposed addition. Motion carried 4 - 1 
(Byam). 

8. Hospital Board Report: 

Dr. Michael Fisher, Hospital Board Chair, along with Kay Gross, Hospital Board Vice Chair, 
updated the Council about the meeting with the Hospital Board, Sanford and Avera.. They stated 
that the meeting was very productive between all parties . Per a lengthy discussion, the Board 
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Preliminary 

agreed there are opportunities to share services but unanimously declined to sell the parcel of land 
to Avera which is located on the Hospital grounds. 

Jones thanked the Board for meeting with Sanford and Avera. 

9. Park & Recreation Commission: 

Cooley said that the Park and Recreation Committee met recently and was informed about the 
Island Park improvements and they are in support of all private and public entities involved. A 
noted need was restroom improvements but would incur a cost of $183,000. 

Council discussed the existing budget and noted that $35,000 was included in the 2018 Capital 
Improvements. As the structure would be in a flood plain, the cost is higher. Joyce noted that 
Sanford has reached out to flooded communities offering funding to help recovery efforts through 
an application process. 

A proposed campground area restroom would be separate from this improvement effort. 

Motion by Joyce second by Sherman to approve the Sanford Funding application for 
Flood Recovery efforts. Motion carried 5 - 0. 

Cooley noted the Commission reviewed the Art in the Park Policy and recommended its approval. 
There have been positive comments received in regards to the statue placed at Lohmen' s park. 

Motion by Joyce second by Sherman approving the Public Arts Policy. Motion carried 5 -
0. 

The Park and Recreation Committee received a donation request by the Nielsen family in memory 
of Kim Nielsen for a pelican statue to be placed at Tegel's Park. The family will place and care 
for the statue. They are recommending approval of the donation. 

Council member Joyce introduced the Resolution No. 2018-64, entitled "AUTHORIZATION 
TO ACCEPT A DONATION TO THE CITY OF WINDOM IN MEMORY OF KIM NIELS.EN", and 
moved its adoption. The resolution was seconded by Sherman and on roll call vote: Yes: 
Sherman, Joyce, Byam, Grunig, Ray. No: None. Absent: None. Abstain: None. Resolution 
passed 5- 0. 

Cooley again asked the public to stay out of the closed portion of Island Park. 

10. Airport: 

Nasby stated the 2018 Airport Hangar Building and Taxilane Extension Project bids came in over 
budget and the bids were rejected. However, costs were incurred for engineering and design costs. 
A grant was submitted for these expenses to the State of Minnesota Department of Transportation. 
MNDOT will pay 95% of costs incurred and the City of Windom is responsible for the balance. 
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Preliminary 

Council member Grunig introduced the Resolution No. 2018-65, entitled "AUTHORIZATION 
TO EXECUTE MINNESOTA DEPARTMENT OF TRANSPORTATION GRANT AGREEMENT FOR 
DESIGN ONLY OF ADDITIONS TO HANGAR BUILDINGS AND EXTENSION OF THE 
T AXILANE", and moved its adoption. The resolution was seconded by Sherman and on roll 
call vote: Yes: Joyce, Byam, Grunig, Ray, Sherman. No: None. Absent: None. Abstain: 
None. Resolution passed 5 - 0. 

Motion by Joyce second by Ray to approve the Grant Agreement with Minnesota 
Department of Transportation in regards to the 2018 Windom Municipal Airport Project. 
Motion carried 5 - 0. 

11. Personnel: 

John Nelson, Liquor Store Manager, is recommending hiring Wanda Byam for the position of 
Full-Time Senior Clerk II. Byam would be hired at Step 6 on the wage scale with a 6 month 
probationary period. This would essentially be in replacement of the vacant Assistant Manager 
position. 

Motion by Joyce second by Sherman to approve hiring Wanda Byam as a Union Full-Time 
Senior Clerk II. Motion carried 4 - 1 (Abstain - Byam). 

Nelson stated that one of the newly hired Part-Time clerks notified him that she had taken a 
different position with a separate entity. He is recommending hiring Cindy Nelson to fill this 
non-union part-time clerk position at the rate of $9.65 per hour. 

Motion by Ray second by Joyce to approve hiring Cindy Nelson as a Non-Union Part-Time 
Liquor Store Clerk. Motion carried 5 - 0. 

Nasby informed the Council that he has received a resignation letter from Brad Bussa, Community 
Center Director. He thanked Bussa for his many years of service to the City of Windom. 

Motion by Ray second by Sherman to accept Brad Bussa, Community Center Director's 
resignation letter. Motion carried 5 - 0. 

Byam expressed appreciation for Bussa and commended the great job he did maintaining the 
Community Center. 

Jones commented that at the recent Community Center meeting, he was present to dispel the 
rumor of the building being for sale. The Commission along with City staff is looking at 
organizational needs and possibly a cost-shared department head. The annual expenses at the 
facility greatly outweigh the revenue and the Commission is looking at what efficiencies can be 
made to get the budget closer. 

Nasby presented information to formalize a Wellness Committee so employees can access more 
wellness funds from the State Health Improvement Program and adopt the attached language as 
part of the Personnel Policy. He said the Personnel Committee recommended approval. 
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Preliminary 

Motion by Byam second by Ray to approve the creation of a Wellness Committee and 
adopting the Personnel Policy language in regards to the Committee. Motion carried 5 - 0. 

12. New Business: 

Jones presented the Council with two donations that were received to the Community Center for 
the recent patio addition. 

Council member Joyce introduced the Resolution No. 2018-66, entitled "AUTHORIZATION 
TO ACCEPT A DONATION FROM NEGEN CONSTRUCTION, LLC FOR THE WINDOM 
COMMUNITY CENTER OUTDOOR PATIO", and moved its adoption. The resolution was 
seconded by Ray and on roll call vote: Yes: Byam, Grunig, Ray, Sherman, Joyce. No: None. 
Absent: None. Abstain: None. Resolution passed 5 - 0. 

Council member Byam introduced the Resolution No. 2018-67, entitled "AUTHORIZATION 
TO ACCEPT A DONATION FROM CEMSTONE CONCRETE MATERIALS, LLC FOR THE 
WINDOM COMMUNITY CENTER OUTDOOR PATIO", and moved its adoption. The resolution 
was seconded by Sherman and on roll call vote: Yes: Grunig, Ray, Sherman, Joyce, Byam. 
No: None. Absent: None. Abstain: None. Resolution passed 5 - 0. 

Ray would like to change the City Ordinance to start the City Council meetings at an earlier time. 

Joyce suggested the change be presented in January 2019, as new Council members will be 
joining the Council. 

13. Old Business: 

None. 

14. Council Comments: 

Grunig addressed the recent flooding discussions for Island Park and how Wayne Wormstedt,, the 
school and volunteers have pulled together to rebuild the facilities . 

Sherman stated that he decided to maintain his current campaign efforts and not seek re-election to 
the City Council. He encouraged the public to conserve energy on Saturday as the Electric 
Department completes their project. He also noted that the Arnericinn will officially open on 
August 29th. 

Byam extended appreciation to Wormstedt as well for leadership on the baseball field project. He 
mentioned that Island Park is a "gem" for the City of Windom. He is appreciative that the City of 
Windom televises their meetings so the public can be informed. 

Joyce mentioned that the previous evening that he along with Al Baloun, Park & Recreation 
Director, attended Lakefield' s Council Meeting to personally thank them for allowing Windom 
Pool Pass holders to use their passes at the Lakefield facility during the flooding. He mentioned 
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Preliminary 

that the DNR grant for the Island Park was denied, however, the Council still needs to decide 
placement for the tennis courts. 

Ray suggested live streaming the Council meetings as well. The telecom manager will be 
gathering information for the next meeting. 

15. Adjournment: 

Mayor Jones adjourned the meeting by unanimous consent at 9:00 PM. 

Dominic Jones, Mayor 

Attest: ----------------
Steve Nasby, City Administrator 
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CITY OF WINDOM 
JOINT SPECIAL MEETING 

WINDOM CITY COUNCIL & WINDOM PLANNING COMMISSION 
MINUTES 

AUGUST 27, 2018 

1. Call to Order: The meeting was called to order by Councilmember-At-Large Sherman at 12:03 p.m. 

2. Roll Call: 

City Council: Councilmember-At-Large Jayesun Sherman and Councilmembers Bryan Joyce, Rod Byam, 
and JoAnn Ray. Absent: Mayor Dominic Jones and Councilmember Marv Grunig. 

Planning Commission: Marilyn Wahl, Greg Pfeffer, Lorri Cole, Ben Derickson, and Andy Harries. 
Absent: Brett Mattson, Ryan McNamara, and Kevin Rose. 

Also Present: City Administrator Steve Nasby, Zoning Admin. Andy Spielman, School Superintendent 
Wayne Wormstadt, Paul Johnson, County Emergency Management Director; Dirk Abraham 
(KDOM), Dave Fjeld (Citizen), Bob Messer, Henry Mews, Don Jackson, Jim Garrison, Jerry 
Bauer, Jenny Quade, and Scott Veenker. 

3. Public Hearing 
A. 12:00 P.M.: Conditional Use Permit- 305 Third Street - Baseball Field in Island Park: 

Councilmember-At-Large Sherman referred to Zoning Admin . Andy Spielman for information 
concerning the zoning application . Zoning Adm in. Spielman advised that the City of Windom filed an 
application for a conditional use permit concerning property at 305 Third Street in Windom which is the 
baseball field in Island Park. The Baseball Association, City and School all have partnered together on 
the restoration of the baseball field in Island Park. City Code Section 153 .022 requires that any fill 
placed in a floodway requires a conditional use permit. Zoning Admin . Spielman displayed slides of the 
FEMA Floodplain Map from the LOMR in 2017 concerning the Island Park area and the EDA's River 
Bend Center property and the floodplain map oflsland Park as prepared by SEH. He indicated that the 
conditional use permit for the fill and the work to be done is in the blue shaded area of the ballfield which 
is in the floodway. The next slide was submitted by the contractor and shows a benchmark of O at second 
base and shows the elevation changes in the field in black and the proposed inches of fill to be added in 
those areas in red. The elevation of the infield will not change. There will be a little slope from the 
infield to the outfield and then the outfield will flatten out. No added fill is needed in left field. He 
reviewed the number of inches of fill to be added to the various locations in the outfield which ranges 
from 2 inches of fill to 5 inches and 7 inches. The largest amount of fill would be 9 inches in the 
Southwest corner of the ballfield. The purpose of the slight slope to be added between the infield and the 
outfield is to help drain water off the infield. Zoning Admin. Spielman reported that he had submitted 
information to Engineer Brad Woznak of SEH as the SEH engineering firm is familiar with the City' s 
floodplain map. At 8:00 a.m. on Monday, August 2?1\ Dennis Esplan, a registered land surveyor, shot 
an elevation of the benchmark which was 1,347.13 feet. This information was also provided to Mr. 
Woznak of SEH. 

Councilmember-At-Large Sherman opened the public hearing at 12:09 p.m. He asked if anyone from the 
public wished to speak; and if so, to state their name and address. Robert Messer of 265 Sixth Street 
advised that he had a petition. He had signed the Petition and it was also signed by Bonny Messer and 
their neighbors, Kyle Ludewig, and Kevin and Heather Bristow. Mr. Messer presented the Petition to 
Councilmember-At-Large Sherman who read the petition. The petition expressed opposition to the 
proposed addition of fill to the baseball field for the reason that it would impact their property values. 
Councilmember-At-Large Sherman asked for any other public comments and there were none. He 
closed the public hearing at 12: 11 p.m. He then turned the, meeting over to Planning Commission 
Chairperson Marilyn Wahl. 

Chairperson Wahl opened up the discussion by the Planning Commission. Commissioner Cole asked if 
the addition of the fill was to bring the field to the same elevation as before the flood. She further asked 
if that will impact the homes on the opposite side of the ballfield. Zoning Admin. Spielman responded 
that the proposal is to add fill to bring the baseball field up to its elevation at the time the field was 



originally constructed. Commissioner Cole asked what kind of impact does that have on homes on the 
other side of the river. Zoning Adm in. Spielman quoted the DNR guidelines in City Code Section 
153 .023(A) which state that "A conditional use permit must not cause any increase in the stage of the 1 % 
chance or regional flood or cause an increase in flood damages in the reach or reaches affected". He 
advised that Minnesota accepts "No Rise Certificates". After review of the contractor' s estimates of fill 
and the elevation shot at 8:00 a.m. on August 27, 2018, SEH Engineer Brad Woznak prepared and signed 
a Minnesota "No Rise" Certification which certifies "that the proposal to reconstruct (including both cut 
and fill) the proposed ballfield per the elevations shown on the attached aerial image will not impact the 
floodway width or 100-year flood elevation (will not raise or lower by more than 0.00 feet) on West Fork 
Des Moines River". A copy of the No Rise" Certification is on file at the City Building office. 

In response to a question concerning fill that was brought into left field earlier in August, Zoning Admin. 
Spielman indicated that the fill was brought into the flood fringe area and was under the amount which 
requires action by the City. He said that the contractor had scraped the sod and old dirt off the field and 
redressed that area with new topsoil. 

Commissioner Cole asked if anyone in the City could use that ballfield. City Administrator Nasby 
responded that the School is leasing that ballfield from the City, so the field is not open to the public 
outside of school or baseball association activities. 

No other comments were received from the Planning Commissioners. Chairperson Wahl asked for a 
recommendation from the Planning Commission. 

Motion by Commissioner Derickson, seconded by Commissioner Harries, to accept the conditional 
use permit as per the drawing on the amount of fill they propose to add to the ballfield in Island 
Park. The property is located at 305 Third Street and is described as: A tract in the South 100' of 
West Half of Lot 8; Lot 10; Lot 11 Except South 125' SW of River; Part of Lots 12 and 13; Also 
Except the North 25' of the East 250' of Lots 12 and 13 in State Subdivision in Section 36, 
Township 105 North, Range 36 West of the 5th P.M. in the City of Windom, Cottonwood County, 
Minnesota. (Parcel No. 25-710-0170 - also includes other land in Island Park.) 

Findings of Fact for Conditional Use Permit: 
1. As stated in the narrative herein. 
2. The conditional use will not cause any increase in the stage of the 1 % chance or regional flood 

or cause an increase in flood damages in the reach or reaches affected. 
3. The granting of the conditional use for the addition of fill, as proposed, will not result in 

increased flood heights, additional threats to public safety, extraordinary public expense, 
create nuisances, or conflict with existing local laws or ordinances. 

Motion· carried 5-0. 

The Planning Commission's portion of the meeting was concluded and Chairperson Wahl turned the 
meeting over to Councilmember-At-Large Sherman at 12: 18 p.m. He opened up the meeting for 
discussion by the City Council. Bob Messer said that he wanted to add to his comments. 
Councilmember-At-Large Sherman advised that the public hearing had been closed. Councilmember 
Byam asked Mr. Messer if he had any information that would affect the FEMA map that had originally 
been prepared in 1989 (which is the map that the City currently uses). He further asked if Mr. Messer 
would have any information that would impact how the City Council votes. Mr. Messer said that any 
amount of fill will affect their properties. Councilmember Byam asked Mr. Messer how do you know 
whether 1 O" or 8" washed out with this last flood? Mr. Messer said it didn't because the grass was still 
there. 

Councilmember Ray asked if taking the boards off the outfield fence will help with the flow of flood 
water. Zoning Admin. Spielman responded that the removal of the board fence was not considered in 
this "No Rise" Certificate. He said that it figures out to be a "no rise" in the regional flood. He said that 
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the fence has no bearing on this "No Rise" certificate. However, it may help with the flow of water if the 
fence is not a wooden fence. Councilmember Ray asked if the Zoning Office had any information as to 
the elevations when the original field was built. Zoning Admin. Spielman responded that the field 
elevation when it was built is unknown. The No-Rise Certificate is based on the current field elevation 
as taken by a licensed land surveyor and the proposed work as prepared by the contractor. 

Motion by Councilmember Joyce, seconded by Councilmember Ray, to approve the Planning 
Commission's recommendation and approve the conditional use permit for the addition of fill in 
the ballfield at Island Park. Motion carried 4-0. 

Councilmember Joyce indicated that he had another question. He said that the project started a couple 
weeks ago and then stopped. He asked if this meeting was the reason for that. Zoning Adm in. Spielman 
said the answer was yes. Councilmember Joyce asked if the project was behind schedule. City 
Administrator Nasby advised that he had spoken with School Superintendent Wayne Wormstadt about 
the status of the project. Mr. Wormstadt was present and commented that it ' s pushing the window and 
put it behind a little. However, they still have a couple weeks to get the dirtwork done, get the sprinkler 
system in, and the seeding done. It will be close. Councilmember Joyce asked Mr. Wormstadt about 
sodding for the outfield. Mr. Wormstadt replied that would be expensive. Councilmember Joyce stated 
that the City Council needs to have an open mind on funding for getting the project done. 

There was a question concerning any possible funding from FEMA. City Administrator Nasby advised 
that the federal funds have not been awarded yet. Councilmember-At-Large Sherman said that would be 
a hazard mitigation discussion for the City Council in the future after the federal designation. 

4. Adjourn: On consensus, Councilmember-At-Large Sherman adjourned the meeting at 12:25 p.m. 

Jayesun Sherman, Councilmember-At-Large 

Attest: ------------ -------
Marilyn Wahl, Planning Commission Chairperson 
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<::ommunity Center Commission Minutes 
Monday August 20, 2018 

1. Call to Order: The meeting was called to order by President Wayne Maras at 5:35 p.m. 

2. Roll Call: President: 
CC Director: 
Commission Members: 

Commission Liaisons: 

City Administrator: 
EDA Director: 
City Mayor: 
Public: 

3. Approval of Minutes: 

Wayne Maras 
Brad Bussa 
Linda Stuckenbroker 
Mitch Voehl 

Lenny Thiner 
Rod Byam 
Jo Ann Ray 
Brian Cooley-Absent 
Steve Nasby-Absent 
Drew Hage 
Dominic Jones 
Lois Eigenberg, Mindy Dewall, 
Jordan Bussa, Kelly Woizeschke, 
Mary Hanson 

Motion by Lenny Thiner, seconded by Mitch Voehl to approve the July 16, 2018 
Community Center Commission Minutes. Motion carried 4-0 

4. Additions to the agenda: 

5. President's Report: 
a. Community Center Director-WCC Director Bussa submitted his Letter of 

Resignation and was thanked for his years of service and excellent service to the 
Community Center. 

6. Director' s Report: 
a. Ein Bier Bitte Cancel- WCC Commission plans to work with new staff to host 

again in 2019. 
b. Upcoming Budget- WCC Commission is reviewing Budget 

c. Out Door Area Update-Concrete Bid was discussed. Motion by Lenny Thiner, 
seconded by Mitch Voehl to seek out 2 bids for electrical wiring. Motion 
carried 4-0. Fees for outdoor setup and rental was discussed. 

d. WCC Director Bussa thanked the City of Windom and past, present, and future 
Commission Members. 

7. Resource Management: 



Schedule of Events: Events were Reviewed 

Income & Expense: Was Reviewed 

8. Miscellaneous: 

Windom Mayor Dominic Jones comments- City of Windom is not selling the 
Community Center. Other options of generating revenue for the Community Center 
was discussed. Filling Commission member vacancy was discussed. 

9. Open Forum: 

10. Next Meeting: 

Monday August 27, 2018 @5 :30pm 

Adjourn: 

Motion by Lenny Thiner, seconded by Mitch Voehl, to adjourn the meeting at 8:00 
pm. Motion carried 4-0. 

Wayne Maras, WCC President 

Linda Stuckenbroker, WCC Secretary 

Attest: --- ---- --------
Brad Bussa, WCC Director 



Community Center Commission Minutes 
Monday August 27, 2018 

1. Call to Order: The meeting was called to order by President Wayne Maras at 5:30 p.m. 

2. Roll Call: President: 
CC Director: . 
Commission Members: 

Commission Liaisons: 

City Administrator: 
EDA Director: 
City Financial Director: 

Wayne Maras 
Brad Bussa 
Linda Stuckenbroker 
Mitch Voehl 

Lenny Thiner 
Rod Byam 
Jo Ann Ray-Absent 
Brian Cooley-Absent 
Steve Nasby-Absent 
Drew Hage-Absent 
Chelsie Carlson 

3. WCC Commission welcomed Chelsie Carlson City Financial Director. 

4. Additions to the agenda: 
Nothing to Report 

5. Budget Report-
W CC Director Bussa told Commission the Revenue and Expense had already had 
some slight additions to Revenue and Expense. WCC Commission stated they 
would like to see more promotion dollars on expense side so new Director 
could work more outside area promoting the Community Center. 

6. Miscellaneous: 
WCC Director Bussa told Commission he would like to have staffing put into place 
as soon as possible and hoped Commission and other City Entities thank them for 
picking up extra duties that have fallen on their jobs. WCC Director Bussa told 
Commission that interviews were starting. 

7. Open Forum: 

8. Next Meeting: 

Monday September 17, 2018@ 5:30pm 

Adjourn: 

Motion by Mitch Voehl, seconded by Linda Stuckenbroker, to adjourn the meeting 
at 8:10 pm. Motion carried 4-0. 



Wayne Maras, wee President 

Linda Stuckenbroker, wee Secretary 

Attest: ---------- - ----
Brad Bussa, wee Director 



Roll Call: 

Capital Finance Committee 
Minutes 

Tuesday, August 21, 2018 

Present: Capital Finance Committee - Tom White, JoAnn Ray, Tim Hiley, Dan 
McDonald and Marv Grunig. 

City Staff - Steve Nasby, Denise Nichols and Al Baloun. 

Absent: Dominic Jones, Howard Davis and Jim Garrison. 

Call to Order - Chair White called the Capital Finance Committee Meeting to order at 9:00 a.m. 

1. Approval of Minutes: Chair White requested the Committee review the minutes from the May 15, 
2018, Meeting. Motion by McDonald, second by Hiley, to approve the minutes; Ayes - 5, Nay- 0, 
Absent-2. 

2. Council Priority Projects Update: 

Police Department - School Resource Officer - Nasby reported that following additional 
research it was determined that the Federal grant priority was not for hiring officers. The grant 
priority was for funding infrastructure needs. 

Information received from SWWC Cooperative indicated their estimate for the need of an officer 
was approximately 5 hours per week. A proposal for a part-time 30 hour per week SRO was sent 
to the SWWC Cooperative. The City has not received a response from the Cooperative regarding 
the proposal. If the Cooperative does not provide financial support for the position the City does 
not have funding available for the proposed position. 

Island Park - Nasby reviewed with the Committee the history of the DNR Grant Application for 
restrooms and tennis/pickle ball courts. Nasby noted that the DNR Grant Application was not 
funded . Following the soil boring results and the recent flooding events it has been determined 
that the proposed location for tennis/pickle ball courts is not feasible . GeoTech recommends infill 
of soil to build up the area. Due to the amount of fill that would be required a new location for the 
courts will need to be identified by the Park and Recreation Commission. 

The recent flooding has caused extreme damage to the baseball/football field. The City owns the 
park and the baseball/football field are leased by WAHS. To complete the restoration of the fields 
a three-party agreement has been developed between the City, the School District and the Baseball 
Association. Damage inside the fence will be repaired by the School including fill , turf and 
irrigation. The area between the two fences will be be repaired by the Baseball Association. The 
City will repair/replace the wood fence. The quote received to replace the fence with a chain-link 
fence is $25,000. The City is waiting for FEMA Disaster Designation for funding. 

The discussion also included replacing the restrooms next to the fields. The School and the 
Baseball Association have requested that the City Council make this project a priority. The 
estimated cost for the restrooms was $183 ,000. Nasby noted that the Council has budgeted 
$35,000 towards the, project. The two existing restrooms within the park would be combined to 
the one location next to the baseball/football field . The Council is looking for funding resources. 
Ray questioned if Remick would fund? Joyce has asked Sanford for a grant application for the 
project. It was suggested to research Minnesota Twins Fields for Kids or other grants and sending 
requests to alumni. Nasby said the Baseball Association was pursuing alumni donations. 

The softball field conditions were discussed. The north field is not in good shape and is not used a 
Jot. The north field is being considered as a possible location for a dog park. Hiley noted that 
both fields are used during tournaments . 

Pool - Al Baloun provided an update for the Committee. He reported that the pool did not have 
any flooding issues. They are watching for possible cracking as the water is drained for the 
season. Cracking has been noticed in the original concrete from 1965. Baloun explained that 



there are two areas of concrete the first layer is from 1965. The shallow end to the black transition 
area is an overlay that was completed in 1980. Boring testing in the pool have not been 
completed. With the rain this spring and early summer GeoTech was concerned with the soil 
conditions and if borings tests are completed the possibility of filling the pool with groundwater. 

3. Sub-Committee Assignment Reports: 

Grant Research - It was questioned if grant funding from Toro has been designated for Windom. 
Toro grant funds of IM for green space were announced. Nasby was unaware of any Toro grant 
except for the funding for the EDA Audubon Society Toro grant. It was noted there maybe grant 
funds available for Windom through this grant. 

Outreach/Promotion - The Committee discussed and reviewed the Mankato brochure of possible 
giving and donation opportunities. The Committee suggested developing a wish list to create a 
brochure for Windom. It was suggested that once it is developed it could be included on the 
City's website. 

4. New Business: 

None. 

5. Set Next Meeting Date and Time: The next meeting date was set for November 13th at 10:30 
a.m. 

6. Adjourn: Chair White declared the meeting adjourned at 9:57 a.m. 

Tom White, Chairman 

Attest: ----------------
Steve Nasby, City Administrator 



Windom , MN 

Vendor Name Payable Number 

Fund : 100 - GENERAL 

SECR REV FUND/CITY OF WD 20180823 

CITY OF WINDOM 20180828 

Activity : 41110 - Mayor & Counci l 

US BANK #8263 7-20-18 

US BANK 

US BANK 

#8263 7-20-18 

#8263 7-20-18 

Activity: 41310 - Adm inistration 

NCPERS MINNESOTA 8446918 

AMAZON CAPITAL SERVICES, I 161P-P1Cl-1H6P 

COTIONWOOD CO ASSESSOR 20180822 

INDOFF, INC 

MCFOA REGION V 

US BANK 

US BANK 

3138102 

20180821 

#8263 7-20-18 

#8263 7-20-18 

Activity : 41910 - Building & Zoning 

NCPERS MINNESOTA 8446918 

US BANK #8263 7-20-18 

CENTURY BUSINESS PRODUCT 434582 

COTIONWOOD CO ASSESSOR 20180822 

Activity: 41940 - City Hall 

MN ENERGY RESOURCES 20180809 

HOMETOWN SANITATION SER 0000295572 

WORTHINGTON GLASS INC 45245 

Activity: 42 120 - Crime Contro l 

NCPERS MINNESOTA 8446918 

INDOFF, INC 3136055 

INDOFF, INC 3138822 

MN CHIEF OF POLICE ASSN 8552 

VERIZON W IRELESS 9812351903 

ALP HA W IRELESS - MANKATO 205567 

LEASE FINANCE PARTNERS #3250 8-20-18 

DONNA MARCY 20180820 

P.M. REPA IR & DETAILING 7252 

FLEET SERVICES DIVISION 2019010002 

MN State Deferred 2018-AUG 

Activity : 42220 - Fi re Fighting 

SCHWALBACH HARDWARE #72861 7-25-18 

AMERIPRIDE SERVICES INC. 2800923223 

HEIMAN FIRE EQUIP. CO 0871384-IN 

US BANK #8263 7-20-18 

WINDOM AREA HOSPITAL 302424249 

VERIZON WIRELESS 9812351903 

VERIZON WIRELESS 9812351903 

MN ENERGY RESOURCES 20180808 

HOMETOWN SANITATION SER 0000295613 

8/29/2018 11:13:46 AM 

Post Date 

08/23/2018 

08/28/2018 

08/17/2018 

08/17/2018 

08/17/2018 

08/28/2018 

08/24/2018 

08/22/2018 

08/15/2018 

08/21/2018 

08/17/2018 

08/17/2018 

08/28/2018 

08/17/2018 

08/15/2018 

08/22/2018 

08/15/2018 

08/07/2018 

08/28/2018 

08/28/2018 

08/13/2018 

08/07/2018 

08/29/2018 

08/17/2018 

08/22/2018 

08/29/2018 

08/29/2018 

08/08/2018 

08/22/2018 

08/17/2018 

08/22/2018 

08/21/2018 

08/13/2018 

08/17/2018 

08/17/2018 

08/17/2018 

08/17/2018 

08/15/2018 

08/08/2018 

Expense Approval Report 
By Fund 

Payment Da tes 08/ 17/ 20 18 - 08/30/20 18 

Description (Item) Account Number Amount 

PETTY CASH-POLICE DEPT-INV 100-10201 400.00 

DEMOLITION PERM IT - 1120 100-32198 50.00 

450.00 

CREDIT CARD - SURVEY MONK 100-41110-326 37.00 

CREDIT CARD - COUNTRY INN- 100-41110-334 104.51 

CREDIT CARD - AWARDS .COM 100-41110-434 247.59 

Activity 41110 - Mayor & Council Total: 389.10 

INSURANCE #844600 - SEPT 2 100-41310-133 80.00 

#A2QOYJ8ZNZN2YT - SUPPLIES 100-41310-200 5.99 

BEACON SUBSCRIPTION-CITY 100-41310-200 58.00 

SUPPLIES 100-41310-200 25.35 

REG V TRAINING - CHELSIE CA 100-41310-308 25 .00 

CREDIT CARD - CRASH PLAN P 100-41310-326 519.40 

CREDIT CARD - SLAS H ID SOFT 100-41310-326 19.99 

Activity 41310 - Administration Total : 733.73 

INSURANCE #844600 - SEPT 2 100-41910-133 24.00 

CREDIT CARD - DELL COM PUT 100-41910-200 723.52 

SUPPLIES 100-41910-200 34.95 

BEACON SUBSCRIPTION-CITY 100-41910-480 58.00 

Activity 41910 - Building & Zoning Total : 840.47 

HEATING #0505105084-00001 100-41940-383 48.01 

GARBAGE SERVICE - CITY HAL 100-41940-384 85.04 

MAINTENANCE 100-41940-406 834.21 

Activity 41940 - City Hall Total : 967.26 

INSURANCE #844600 - SEPT 2 100-42120-133 144.00 

SUPP LI ES 100-42120-200 37.79 

SUPPLIES 100-42120-200 41.90 

TRAINING FEES-SCOTI PETERS 100-42120-308 220.00 

SERVICE FOR LAP TOPS 7 /8 - 8 100-42120-321 114.12 

SERVICE 100-42120-323 186.50 

SERVICE #3250 100-42120-326 140.00 

EXPENE - BCA CRIME SCENE C 100-42120-334 322.98 

SERVICE - MAINTENANCE 100-42120-405 381.75 

SERVICE #AOOW IN 100-42120-419 2,292.76 

HEALTH CARE SAVINGS-STEVE 100-42120-480 8,350.68 

Activity 42120 - Crime Control Total: 12,232.48 

MAINTENANCE 100-42220-200 11.98 

SERVICE #280001722 100-42220-211 27.83 

MATERIALS & EQU IPMENT 100-42220-215 598.08 

CREDIT CARD - HY-VEE TRAINI 100-42220-308 15.77 

SERVICE #30005293 100-42220-310 442.75 

SERVICE FOR LAP TOPS 7/8 - 8 100-42220-321 18.50 

SERVICE FOR LAP TOPS 7/8 - 8 100-42220-326 10.00 

HEATING #0616354678-00001 100-42220-383 35 .56 

GARBAGE SERVICE - EMS BUil 100-42220-384 41.99 
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Expense Approval Report Payment Dates: 08/17/2018 - 08/30/2018 

Vendor Name Payable Number Post Date Description (Item) Account Number Amount 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - SCHWALBACH' 100-42220-406 22.43 

COTIONWOOD CO ASSESSOR 20180822 08/22/2018 BEACON SU BSCRIPTION-CITY 100-42220-480 GO.OD 

Activity 42220 - Fire Fighting Total : 1,284.89 

Activity: 43100 - Streets 

NCPERS M INNESOTA 8446918 08/28/2018 INSURANCE #844600 - SEPT 2 100-43100-133 80.00 

AMAZON CAPITAL SERVICES, I 149D-JGVV-WJ16 08/21/2018 MATERIALS & EQUIPMENT 100-43100-215 329.00 

GMS INDUSTRIAL SUPP LI ES, I 042502 08/15/2018 SUP PLIES 100-43100-217 164.46 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 100-43100-224 49.99 

UN IQUE PAVING MATERIALS C 38325 08/24/2018 MAINTENANCE MATERIALS 100-43100-224 695.49 

RUNN INGS SUP PLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 100-43100-225 11.97 

RUNNINGS SUPPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 100-43100-241 12.99 

MN ENERGY RESO URCES 20180810E 08/21/2018 HEATING #0505064121-00001 100-43100-383 59.47 

HOMETOWN SANITATION SER 0000295573 08/13/2018 GARBAGE SERVICE - STREET D 100-43100-384 84.73 

LOCATORS & SUPP LIES, INC 0268745-IN 08/15/2018 SUPPLIES/ MAINTENANCE 100-43100-401 169.95 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 100-43100-404 31.96 

LOCATORS & SUPPLIES, INC 0268745-IN 08/15/2018 SUPPLI ES/ MAINTENANCE 100-43100-404 659.53 

FOX BROTHERS OF SANBORN, 69863 08/28/2018 MAINTENANCE 100-43100-405 725.87 

FOX BROTHERS OF SANBORN, 69891 08/28/2018 MAINTENANCE 100-43100-405 350. 23 

FORCE AM ERICA DISTRIBUTIN INOOl-1264390 08/15/2018 MAINTENANCE 100-43100-405 312.84 

RDO EQU IPMENT CO P74615 08/15/2018 MAINTENANCE 100-43100-405 174.00 

HARRISON TRUCK CENTERS R203002849:01 08/17/2018 MAINTENANCE - UNIT 46A 100-43100-405 747.51 

Activity 43100 - Streets Total : 4,659.99 

Activity: 45120 - Recreation 

US BANK #8263 7-20-18 08/17/2018 CREDIT CAR D - SCH EELS - BAS 100-45120-215 67.95 

WI NDOM AREA SCHOOL -VO 20180822 08/22/2018 REFEREE - SAND VB TOURN EY 100-45120-215 350.00 

HUNTER WALKIN 20180822 08/24/2018 UMPIRING - 7 GAM ES 100-45120-217 240.00 

Activity 45120 - Recreation Total : 657.95 

Activity: 45202 - Park Areas 

NCPERS M INNESOTA 8446918 08/28/2018 INSURANCE #844600 - SEPT 2 100-45202-133 16.00 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 100-45202-211 44.77 

RUNNINGS SU PPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 100-45202-241 67.27 

HOMETOWN SANITATION SER 0000295574 08/13/2018 GARBAGE SERVICE - SQUARE 100-45202-384 46.12 

HOMETOWN SANITATION SER 0000295591 08/13/2018 GARBAGE SERVICE - ISLAN D P 100-45202-384 95. 81 

HOMETOWN SANITATION SER 0000295593 08/13/2018 GARBAG E SERVICE - WRA 100-45202-384 105.83 

HOMETOWN SANITATIO N SER 0000295594 08/13/2018 GARBAGE SERVICE - KASTLE Kl 100-45202-384 54.74 

HOMETOWN SAN ITATION SER 00005295592 08/13/ 2018 GARBAGE SERVICE - TEGELS P 100-45202-384 38.25 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - SPORT SUPPLY 100-45202-406 223.99 

Activity 45202 - Park Areas Tota l: 692.78 

Fund 100 - GENERAL Total : 22,908.65 

Fund: 211 - LIBRARY 

Activity: 45501 - Library 

NCPERS M INNESOTA 8446918 08/28/2018 INS URANCE #844600 - SEPT 2 211-45501-133 16.00 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - AMAZON - SU 211-45501-200 464.59 

MN ENERGY RESOURC ES 20180809A 08/ 15/2018 HEATI NG #0504542703-00001 211-45501-383 35.21 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 211-45501-402 23.19 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - MOTHER EART 211-45501-433 14.95 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - HANDY MAN 211-45501-433 18.15 

US BAN K #8263 7-20-18 08/17/2018 CREDIT CARD - POPULAR M EC 211-45501-433 29.97 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - PEOP LE MAGA 211-45501-433 51.48 

US BANK #8263 7-20-18 08/ 17/2018 CREDIT CARD - AMAZON - BO 211-45501-435 138.32 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - AMAZON - BO 211-45501-435 -17.79 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - AMAZON - BO 211-45501-435 -3.99 

MICROMARKETING, LLC 733181 08/ 21/2018 BOOKS 211-45501-435 34.99 

Activity 45501 - Library Total : 805.07 

Activity: 49950 - Capital Outlay 

AMAZON CAPITAL SERVICES, I 1CLL-H4Nl-L4NG 08/21/2018 NETWORKS 211-49950-500 254.00 
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Expense Approval Report Payment Dates : 08/17/2018 - 08/30/2018 

Vendor Name Payable Number Post Date Description (Item) Account Number Amount 

CITY OF WINDOM 20180828A 08/28/2018 BUILDING PERMIT - LIBRARY - 211-49950-500 869.75 

Activity 49950 - Capital Outlay Total : 1,123.75 

Fund 211 - LIBRARY Tota l: 1,928.82 

Fund : 225 - AIRPORT 

Activity: 45127 - Airport 

BEST OIL COMPANY 16147 08/21/2018 FUEL - JET A 225-45127-264 7,583.43 

BEST OIL COMPANY 16155 08/21/2018 FUEL - JET A 225-45127-264 7,535.43 

SOUTHWEST MN BROADBAN 11886 7-26-18 08/21/2018 SERVICE 11886 225-45127-321 26.54 

Activity 45127 - Airport Total: 15,145.40 

Activity: 49950 - Capita l Outlay 

SEH 353815 08/13/2018 AIRPORT MASTER PLAN 225-49950-500 13,880.00 

Activity 49950 - Capital Outlay Total: 13,880.00 

Fund 225 - AIRPORT Tota l: 29,025 .40 

Fund : 230 - POOL 

Activity: 45124 - Pool 

SCHWALBACH HARDWARE 1172861 7-25-18 08/22/2018 MAINTENANCE 230-45124-200 36.50 

SCHWALBACH HARDWARE 1172861 7-25-18 08/22/2018 MAINTENANCE 230-45124-211 16.46 

HAWKINS, INC 4331507 08/21/2018 CHEM ICALS 230-45124-216 154.50 

HAWKINS, INC 4335569 08/13/2018 CHEMICALS 230-45124-216 530.47 

TYLER WOITAS 1S37567-1 08/28/2018 110306297-001 -SWANK MOTi 230-45124-217 350.00 

MN ENERGY RESOURCES 20180809C 08/21/2018 FLOOD DAMAGE - POOL 230-45124-383 3,011.53 

HOMETOWN SANITATION SER 0000295595 08/13/2018 GARBAGE SERVICE - SWIMMI 230-45124-384 84.83 

Activity 45124 - Pool Tot al : 4,184.29 

Fund 230 - POOL Total : 4,184.29 

Fund : 235 - AMBULANCE 

Activity: 42153 - Ambulance 

BRITIANY ESPENSON - RIVERS 20180718 08/20/2018 SERVICE 235-42153-217 200.00 

STANDARD TEXTILE CO INC 6019144 08/15/2018 OPERATING SUPPLIES 235-42153-217 178.20 

MEMSA 20180829 08/29/2018 MEMSA CONFERENCE - 2018 - 235-42153-308 1,550.00 

VERIZON WIRELESS 9812351903 08/17/2018 SERVICE FOR LAP TOPS 7/8 - 8 235-42153-321 115.56 

MEGAN BRAMSTEDT 20180828 08/28/2018 EXPENSE - AMBULANCE 235-42153-334 66.53 

TIM HACKER 20180828 08/28/2018 EXPENSE - AMBULANCE 235-42153-334 129.98 

US BANK 118263 7- 20-18 08/17/2018 CREDIT CARD - BROWN INDU 235-42153-350 64.24 

MN ENERGY RESOURCES 20180808 08/15/2018 HEATING 110616354678-00001 235-42153-383 23 .71 

HOMETOWN SANITATION SER 0000295613 08/08/2018 GARBAGE SERVICE - EMS BU i l 235-42153-384 28.00 

SCHWALBACH HARDWARE 1172861 7-25-18 08/22/2018 MAINTENANCE 235-42153-404 4.99 

US BANK 118263 7-20-18 08/17/2018 CREDIT CARD - AMAZON MAI 235-42153-405 55 .05 

ARROW MANUFACTURING IN 4605 08/17/2018 MAINTENANCE - UNIT 1129 235-42153-405 1,600.00 

AMERIPRIDE SERVICES INC. 2800923223 08/21/2018 SERVICE 11280001722 235-42153-406 18.56 

Activi ty 42153 - Ambulance Total : 4,034.82 

Fund 235 - AMBULANCE Total : 4,034.82 

Fund : 250 - EDA GENERAL 

Activity: 46520 - EDA 

NCPERS MINNESOTA 8446918 08/28/2018 INSURANCE 11844600 - SEPT 2 250-46520-133 24.00 

US BANK 118263 7-20-18 08/ 17/2018 CREDIT CARD - DELL COMP UT 250-46520-200 723 .52 

CENTURY BUSINESS PRODUCT 434582 08/15/ 2018 SUPPLIES 250-46520-200 69.91 

EHLERS & ASSOC. , INC. 77736 08/21/2018 TIF ADM IN - WINDOM 250-46520-301 240.00 

EH LERS & ASSOC. , INC. 77904 08/21/2018 TIF REPORTING-WINDOM 250-46520-301 5,340.00 

US BANK 118263 7-20-18 08/17/2018 CREDIT CARD - SALES COACH 250-46520-308 247.00 

US BANK 118263 7-20-18 08/17/2018 CREDIT CARD -GODFATHER'S 250-465 20-438 28.30 

COTIONWOOD CO ASSESSOR 20180822 08/22/2018 BEACON SUBSCR IPTION-CITY 250-46520-480 58.00 

Activity 46520 - EDA Tota l: 6,730.73 

Fund 250 - EDA GENERAL Tota l : 6,730.73 
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Expense Approval Report Payment Dates : 08/17/2018 - 08/30/2018 

Vendor Name Payable Number Post Date Description (Item) Account Number Amount 

Fund: 307 - 2017 STREET PROJECT 

Activity: 41000 - Genera l Government 

DGR ENG INEERING 00230517 08/21/2018 2017 STREET IMPROVEMENTS 307-41000-500 1,022.36 

Activity 41000 - General Government Tota l: 1,022.36 

Fund 307 - 2017 STREET PROJ ECT Total: 1,022.36 

Fund : 401 - GENERAL CAPITAL PROJ ECTS 

Activity: 49950 - Capital Outlay 

RUNNINGS SUPPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 401-49950-439 552.10 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 401-49950-439 494.74 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - GUARDIAN IN 401-49950-439 915.88 

CITY OF W INDOM 20180822 08/22/2018 ZONING APPLICATION FEE -ISL 401-49950-439 150.00 

ZIESKE LAND SURVEYING 20180827 08/28/2018 ISLAND PARK - 2018 FLOOD B 401-49950-439 136.00 

MC&R POO LS, INC 2181632- \N 08/22/2018 FLOOD DAMAGE REPAIR/MAI 401-49950-439 1,097.82 

INDOFF, INC 3136061 08/13/2018 SUPPLIES - HOMEOWNER PAC 401-49950-439 19.98 

SEH 353960 08/20/2018 WINDOM FEMA FLOODPLAIN 401-49950-500 1,146.22 

Activity 49950 - Capital Outlay Tota l: 4,512.74 

Fund 401 - GENERAL CAPITAL PROJECTS Tot al : 4,512.74 

Fund: 601 - WATER 

Activity: 49400 - Water 

NCPERS MINNESOTA 8446918 08/28/2018 INSURANCE #844600- SEPT 2 601-49400-133 32.00 

BARCO MUN ICIPAL PRODUCT IN-229713 08/13/2018 SUPPLIES 601-49400-217 539.72 

GOPHER STATE ONE CALL 8020817C 08/08/2018 CREDIT - REFUND #8020817 I 601-49400-321 -2.36 

GOPHER STATE ONE CALL 8070820 08/07/2018 LOCATES 601-49400-321 31.38 

RUNN INGS SUPPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 601-49400-322 67.33 

INNOVATIVE SYSTEMS LLC 38686 08/08/2018 POSTAGE 601-49400-322 228.47 

HP DATAONE, LLC 22 08/28/2018 #8 IN 2018 601-49400-326 1,328.13 

INNOVATIVE SYSTEMS LLC 38439 08/08/2018 BILLING SYSTEM MAINTENAN 601-49400-326 760.50 

INNOVATIVE SYSTEMS LLC 38576 08/08/2018 BILLING SOFTWARE SERVICE P 601-49400-326 517.50 

INNOVATIVE SYSTEMS LLC 38686 08/08/2018 PROCESSING 601-49400-326 191.60 

INNOVATIVE SYSTEMS LLC 38686 08/08/2018 INSERTS 601-49400-350 9.48 

MN ENERGY RESOURCES 20180810A 08/17/2018 HEATING #0505923431-00001 601-49400-383 424.32 

HOMETOWN SANITATION SER 0000295576 08/08/2018 GARBAGE SERVICE - WASTEW 601-49400-384 85.04 

GARY MEYER - SCANDIA CON INSP 18-07 08/24/2018 INSPECTION - 2 WATER TOWE 601-49400-402 800.00 

RUNNINGS SUPPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 601-49400-404 37.74 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - LOCATORS & S 601-49400-404 98.58 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - HACH - SUPPLI 601-49400-404 484.52 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - HACH - SUPP L\ 601-49400-404 39.98 

DEFRIES COLLISION CENTER 11897 08/24/2018 SERVICE 601-49400-405 177.75 

Activity 49400 - Water Total : 5,851.68 

Fund 601 - WATER Total : 5,851.68 

Fund: 602 - SEWER 

Activity: 49450 - Sew er 

NCPERS M INNESOTA 8446918 08/28/2018 INSURANCE #844600 - SEPT 2 602-49450-133 64.00 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - COUNTY STOP 602-49450-212 47.03 

HAWKINS, INC 4335563 08/13/2018 CHEMICALS 602-49450-216 604.50 

BARCO MUNICIPAL PRODUCT IN-229713 08/13/2018 SUPPLIES 602-49450-217 539 .73 

MN VALLEY TESTING 930039 07/31/2018 TESTING 602-49450-310 158.40 

MN VALLEY TESTING 930570 08/08/2018 TESTING 602-49450-310 241.60 

MN VALLEY TESTING 931141 08/13/2018 TESTING 602-49450-310 52.00 

MN VALLEY TESTING 931160 08/13/2018 TESTING 602-49450-310 241.60 

MN VALLEY TESTING 931360 08/13/2018 TESTING 602-49450-310 158.40 

MN VALLEY TESTI NG 932302 08/15/2018 TESTING 602-49450-310 241.60 

MN VALLEY TESTING 932375 08/15/2018 TESTING 602-49450-310 158.40 

GOPHER STATE ONE CALL 8020817C 08/08/2018 CREDIT - REFUND #8020817 I 602-49450-321 -2.36 

GOPHER STATE ONE CALL 8070820 08/07/2018 LOCATES 602-49450-321 31.39 

INNOVATIVE SYSTEMS LLC 38686 08/08/2018 POSTAGE 602-494S0-322 228.48 

HP DATAONE, LLC 22 08/28/2018 #8 IN 2018 602-49450-326 1,328.12 

INNOVATIVE SYSTEMS LLC 38439 08/08/2018 BILLI NG SYSTEM MAINTENAN 602-49450-326 760.50 
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Expense Approval Report Payment Dates: 08/17/2018 - 08/30/2018 

Vendor Name Payable Number Post Date Description (Item) Account Number Amount 

IN NOVATIVE SYSTEMS LLC 38576 08/08/2018 BI LLI NG SOFTWARE SERVICE P 602-49450-326 517.50 

INNOVATIVE SYSTEMS LLC 38686 08/08/2018 PROCESSING 602-49450-326 191.60 

INNOVATIVE SYSTEMS LLC 38686 08/ 08/ 2018 INSERTS 602-49450-350 9.49 

MN ENERGY RESOURCES 20180807 08/15/2018 HEATING #0506646838-00001 602-49450-383 48.01 

MN ENERGY RESOURCES 20180809B 08/15/2018 HEATING #0506746718-00001 602-49450-383 19.20 

MN ENERGY RESO URCES 20180810 08/17/ 2018 HEATING #0504488160-00001 602-49450-383 19.20 

RUNNI NGS SU PPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 602-49450-404 245.38 

SCHWA LBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 602-49450-404 5.98 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - USA BLUEBLO 602-49450-404 926.70 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - HACH - SUPPLI 602-49450-404 307.05 

SUNSHINE FILTERS INC 132347 08/21/2018 MAINTENANCE 602-49450-404 546.60 

MEBULBS 525010790-01 08/21/2018 MAINTENANCE 602-49450-404 311.82 

RUN NINGS SUPPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 602-49450-406 72.97 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 602-49450-408 9.99 

W EN NER HOLDINGS LLC 2487 08/22/2018 MAINTENANCE - INSPECTION 602-49450-408 5,563.50 

WERNER ELECTRIC S009880564 .001 08/ 17/2018 MAINTENANCE 602-49450-409 90.91 

Activity 49450 - Sewer Total: 13,739.29 

Fund 602 - SEWER Total : 13,739.29 

Fund : 604 - ELECTRIC 

BORDER STATES 915931828 08/24/2018 INVENTORY 604-14200 265. 54 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 604-16300 79.08 

BORDER STATES 915962331 08/ 28/2018 SUBSTATION 604-16300 578.70 

923.32 

Activity: 49550 - Electric 

NCPERS MINNESOTA 8446918 08/28/2018 INSURANCE #844600 - SEPT 2 604-49550-133 112.00 

US BAN K #8263 7-20-18 08/17/2018 CREDIT CARD - FRANK'S SHOE 604-49550-218 175.10 

BORDER STATES 915952110 08/21/ 2018 CREDIT - UNIFO RMS 604-49550-218 -95 .44 

SCHWALBACH HARDWARE #72861 7-25-18 08/ 22/2018 MAINTENANCE 604-49550-241 108.98 

CMP - CENTRAL MUNICIPAL P 6385 08/15/2018 ENERGY - TRANSMISS ION 604-49550-263 2,501.13 

CM P - CENTRAL M UNICIPA L P 6385 08/15/2018 TRANSM ISSION 604-49550-263 139,770.01 

CM P - CENTRAL MUN ICIPAL P 6385 08/15/2018 ENERGY 604-49550-263 185,860.21 

DEPARTMENT OF ENERGY BFPB000800718 08/13/2018 POWER COST 604-49550-263 79,821.84 

COTIONWOOD CO ASS ESSOR 20180822 08/22/2018 BEACON SUBSCR IPTION-CITY 604-49550-303 58.00 

GO PHER STATE ONE CALL 8020817C 08/08/2018 CREDIT - REFUND #8020817 I 604-49550-321 -2.36 

GOPHER STATE ONE CALL 8070820 08/07/2018 LOCATES 604-49550-321 31.39 

IN NOVATIVE SYSTEMS LLC 38686 08/08/2018 POSTAG E 604-49550-322 228.47 

HP DATAONE, LLC 22 08/28/2018 #8 IN 2018 604-49550-326 1,328.12 

INNOVATIVE SYSTEMS LLC 38439 08/08/2018 BI LLI NG SYSTEM MAINTENAN 604-49550-326 1,521.00 

INNOVATIVE SYSTEMS LLC 38576 08/08/2018 BILLING SOFTWARE SERVICE P 604-49550-326 223 .90 

INNOVATIVE SYSTEMS LLC 38686 08/08/2018 PROCESS ING 604-49550-326 191.60 

STEVE NASBY 20180821 08/21/2018 EXPENS E- CMPAS MONTHLY 604-49550-331 144.97 

INNOVATIVE SYSTEMS LLC 38686 08/08/2018 INSERTS 604-49550-350 9.49 

MN ENERGY RESOURCES 20180810C 08/21/2018 HEATING #0506419706-00001 604-49550-383 48.01 

HOMETOWN SANITATION SER 0000295577 08/13/ 2018 GARBAGE SERVICE - ELECTRIC 604-49550-384 84.75 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/ 2018 MAINTEN ANCE 604-49550-402 13.99 

BRAD BUSSA 20180828 08/28/2018 CLEANING 604-49550-402 184.60 

LUCAN COMM UNITY TV INC 256 08/28/2018 SERVICE 604-49550-402 215.00 

W ERNER ELECTRIC 5009927658.001 08/ 28/2018 MAINTENANCE 604-49550-404 106.25 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - AUTO VALUE - 604-49550-405 9.99 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 604-49550-406 123.74 

RAGE INC- CAMPUS CLEANER 08-010276 08/13/2018 SERVICE - POWER PLANT 604-49550-406 34.17 

RUNNINGS SU PPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 604-49550-408 183.31 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - WINDOM FAR 604-49550-408 29.99 

EARL F. ANDERSEN 0118136- IN 08/21/2018 SUPPLIES 604-49550-408 474.55 

ELECTRIC FUND 187 08/28/2018 EL - SUBSTATION 604-49550-408 334.07 

ELECTR IC FUN D 188 08/ 28/ 2018 EL - TRUCK STOCK 604-49550-408 151.13 

RDO EQUIPMENT CO P74765 08/ 21/2018 MAINTENANCE 604-49550-408 726.42 

J. H. LARSON S101802630.001 08/13/2018 MAINTENANCE 604-49550-408 998.74 

ELECTRIC FUND 189 08/28/2018 EL - ELECTRIC SHOP 604-49550-409 15.52 
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Expense Approval Report Payment Dates: 08/17/2018 - 08/30/2018 

Vendor Name Payable Number Post Date Description (Item) Account Number Amount 

RANDALL KREM IN 20180828 08/28/2018 ENERGY REBATE 604-49550-450 175.00 

ELECTRIC FUND 185 08/21/2018 EL - OBSOLETE 604-49550-463 585.29 

ELECTRIC FUND 186 08/28/2018 EL - OBSOLETE 604-49550-463 20.32 

Activity 49550 - Electric Tota l: 416,503.25 

Fund 604 · ELECTRIC Total : 417,426.57 

Fund: 609 - LIQUOR STORE 

Activit y : 49751 - Liquor Store 

NCPERS MINNESOTA 8446918 08/28/2018 INSURANCE #844600 - SEPT 2 609-49751-133 16.00 

RAGE INC - CAMPUS CLEANER 08-010863 08/13/2018 SERVICE - RIVER BEND LIQUO 609-49751-211 48.57 

AH HERMEL COMPANY 724411 08/13/2018 MERCHANDISE 609-49751-217 86.62 

JOHNSON BROS. 1070128 08/08/2018 MERCHANDISE 609-49751-251 618.77 

JO HNSON BROS. 1070129 08/08/2018 MERCHANDISE 609-49751-251 550.78 

JOHNSON BROS. 1075546 08/13/2018 MERCHANDISE 609-49751-251 1,107.61 

BREAKTHRU BEVERAGE MN 1080841239 08/15/2018 MERCHANDISE 609-49751-251 1,699.90 

SOUTHERN GLAZER'S OF MN 1716039 08/13/2018 MERCHANDISE 609-49751-251 388.35 

PH ILLIPS W INE & SP IRITS 2399007 08/08/2018 MERCHANDISE 609-49751-251 4,099.50 

PHILLIPS W INE & SPIRITS 2402888 08/13/2018 MERCHANDISE 609-49751-251 4,890.83 

PHILLIPS W INE & SPIRITS 276565 08/28/2018 CREDIT - MERCHANDISE 609-49751-251 -86.00 

PH ILLIPS W INE & SPIRITS 286086 08/28/2018 CREDIT - MERCHANDISE 609-49751-251 -201.00 

PH ILLI PS W INE & SPIRITS 303308 08/21/2018 CREDIT - MERCHANDISE 609-49751-251 -10.83 

PH ILLIPS WINE & SPIRITS 303310 08/21/2018 CREDIT - MERCHANDISE 609-49751-251 -120.00 

SOUTHERN GLAZER'S OF MN 5032920 08/ 08/2018 MERCHANDISE 609-49751-251 2,782.74 

SOUTHERN GLAZER'S OF MN 5032921 08/08/2018 MERCHANDISE 609-49751-251 57.15 

JOHNSON BROS. 696960 08/28/2018 CREDIT - MERCHANDISE 609-49751-251 -132.86 

BEVERAGE WHOLESALERS 019276 08/15/2018 MERCHANDISE 609-49751-252 7,191.75 

BEVERAGE WHOLESALERS 020413 08/28/2018 MERCHANDISE 609-49751-252 15,187.08 

JOHNSON BROS. 1070130 08/08/2018 MERCHANDISE 609-49751- 252 123.00 

ARTISAN BEER COMPANY 3281050 08/01/2018 MERCHANDISE 609-49751-252 248.00 

ARTISAN BEER COMPANY 3282712 08/13/2018 MERCHANDISE 609-49751-252 182.50 

ARTISAN BEER COMPANY 430955 08/21/2018 CREDIT - MERCHANDISE 609-49751-252 -37.00 

DOLL DISTRIBUTING, LLC 497450A 08/28/2018 MERCHANDISE 609-49751-252 98.75 

DOLL DISTRIBUTING, LLC 501936 08/20/2018 MERCHANDISE 609-49751-252 4,100.60 

DOLL DISTRIBUTING, LLC 506411 08/ 28/ 2018 MERCHANDISE 609-49751-252 123.00 

DOLL DISTRIBUTING, LLC 506412 08/28/2018 MERCHANDISE 609-49751-252 15,499.50 

JOHNSON BROS. 696084 08/28/2018 CREDIT - MERCHANDISE 609-49751-252 -6.36 

JO HNSON BROS. 1075547 08/13/2018 MERCHANDISE 609-49751-253 1,094.58 

BREAKTHRU BEVERAGE MN 1080841239 08/ 15/ 2018 MERCHANDISE 609-49751-253 224.00 

ROUND LAKE VINEYARDS & W 1315 08/20/2018 MERCHANDISE 609-49751-253 432.00 

PAUSTIS W INE COMPANY 18997 08/08/2018 MERCHANDISE 609-49751-253 628.00 

PHILLIPS WINE & SPIRITS 2399008 08/08/2018 MERCHANDISE 609-49751-253 160.00 

PHILLIPS WINE & SPIRITS 2402889 08/13/2018 MERCHANDISE 609-49751-253 2,017.50 

PHILLIPS W INE & SPIRITS 276566 08/28/2018 CREDIT - MERCHANDISE 609-49751-253 -146.63 

CHANKASKA CRE EK 282879 08/20/2018 MERCHANDISE 609-49751-253 58.80 

SOUTHERN GLAZER'S OF MN 503 2922 08/08/2018 MERCHANDISE 609-49751-253 244.00 

JOHNSON BROS . 696083 08/28/2018 CREDIT - MERCHANDISE 609-49751-253 -4 .00 

BEVERAGE WHOLESALERS 020413 08/28/2018 MERCHANDISE 609-49751-254 128.00 

PHILLI PS W INE & SPIRITS 303309 08/21/2018 CREDIT - MERCHANDISE 609-49751-254 -3 .33 

PBC - PEPSI BEVERAGES COM 36510510 08/08/2018 MERCHANDISE 609-49751-254 237.46 

DOLL DISTRIBUTING, LLC 506412 08/28/2018 MERCHANDISE 609-49751-254 14.00 

AH HERMEL COMPANY 724411 08/13/2018 MERCHANDISE 609-49751-254 175.55 

RED BULL DISTRIBUTION CO, I K-35145714 08/13/2018 MERCHANDISE 609-49751-254 62.80 

AH HERMEL COMPANY 724411 08/13/2018 MERCHANDISE 609-49751-256 170.68 

PHILLIPS WINE & SPIRITS 2402889 08/13/2018 MERCHANDISE 609-49751-259 23.50 

ARCTIC GLACIER U.S.A. INC 1946821301 08/01/2018 MERCHANDISE 609-49751-261 167.55 

ARCTIC GLACIER U.S.A. INC 1946822002 08/13/2018 MERCHANDISE 609-49751-261 113.16 

AH H ERM EL COMPANY 724411 08/13/2018 MERCHANDISE 609-49751-261 10.72 

PHILLIPS WINE & SPIRITS 286087 08/28/2018 CREDIT - MERCHANDISE 609-49751-265 -40.00 

JO HNSON BROS. 659575 08/ 28/2018 CREDIT - MERCHANDISE 609-49751-265 -32.00 

JOHNSON BROS. 662572 08/28/2018 CREDIT - MERCHANDISE 609-49751-265 -160.00 

JOHNSON BROS. 663753 08/28/2018 CREDIT - MERCHANDISE 609-49751-265 -306.63 
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Expense App roval Report Payment Dates: 08/ 17/ 2018 - 08/30/ 2018 

Vendor Name Payable Number Post Date Descri ption (Item) Account Number Amount 

JOHNSON BROS. 1070128 08/08/2018 MERCHANDISE 609-49751-333 9.00 

JOHNSON BROS . 1070129 08/08/2018 MERCHANDISE 609-49751-333 24.36 

JOHNSON BROS. 1075546 08/13/2018 MERCHANDISE 609-49751-333 11.31 

JOHNSON BROS . 1075547 08/13/2018 MERCHANDISE 609-49751-333 35.08 

BREAKTHRU BEVERAGE MN 1080841239 08/15/2018 MERCHANDISE 609-49751-333 18.81 

SOUTHERN GLAZER'S OF MN 1716039 08/13/2018 MERCHANDISE 609-49751-333 8.20 

PAUSTIS WINE COMPANY 18997 08/08/2018 MERCHANDISE 609-49751-333 8.75 

ARCTIC GLACIER U.S .A. INC 1946821301 08/01/2018 MERCHANDISE 609-49751-333 1.00 

ARCTIC GLACIER U.S.A. INC 1946822002 08/13/2018 MERCHANDISE 609-49751-333 1.00 

PHILLIPS WINE & SPIRITS 2399007 08/08/2018 MERCHANDISE 609-49751-333 54.81 

PHI LLIPS WINE & SP IRITS 2399008 08/08/2018 MERCHANDISE 609-49751-333 10.44 

PH ILLIPS WINE & SPIRITS 2402888 08/13/2018 MERCHANDISE 609-49751-333 93.97 

PH ILLIPS WINE & SPIRITS 2402889 08/13/ 2018 MERCHANDISE 609-49751-333 45.24 

PH ILLIPS W INE & SPIRITS 276565 08/28/2018 CREDIT - MERCHANDISE 609-49751-333 -1.74 

PHILLIPS WINE & SPIRITS 276566 08/28/2018 CREDIT - MERCHANDISE 609-49751-333 -1.75 

PHILLIPS WINE & SPIRITS 286086 08/28/2018 CREDIT - MERCHANDISE 609-49751-333 -3.48 

PH ILLIPS WINE & SPIRITS 286087 08/28/2018 CREDIT - MERCHANDISE 609-49751-333 -1.74 

PHILLIPS WINE & SPIRITS 303310 08/21/2018 CREDIT - MERCHANDISE 609-49751-333 -1.74 

SOUTHERN GLAZER'S OF MN 5032920 08/08/2018 MERCHANDISE 609-49751-333 47.49 

SOUTHERN GLAZER'S OF MN 5032921 08/08/2018 MERCHANDISE 609-49751-333 2.05 

SOUTHERN GLAZER'S OF MN 5032922 08/08/2018 MERCHANDISE 609-49751-333 4.44 

JOHNSON BROS . 659575 08/28/2018 CREDIT - MERCHANDISE 609-49751-333 -1.74 

JOHNSON BROS . 662572 08/28/2018 CREDIT - MERCHANDISE 609-49751-333 -3.48 

JOHNSON BROS . 663753 08/28/2018 CREDIT - MERCHANDISE 609-49751-333 -5.23 

JOHNSON BROS . 696960 08/28/2018 CREDIT - MERCHANDISE 609-49751-333 -1.74 

AH HERMEL COMPANY 724411 08/ 13/2018 MERCHANDISE 609-49751-333 4.95 

KDOM RADIO #0229 7-31-18 08/20/2018 ADVERTISING - RIVER BEND LI 609-49751-340 1,470.72 

UAC 645225 08/28/ 2018 ADVERTISING 609-49751-340 459.95 

TDS MEDIA DIRECT, INC 70814 08/28/2018 ADVERTISING 609-49751-340 248.00 

MN ENERGY RESOURCES 20180810D 08/21/2018 HEATING #057314125-00001 609-49751-383 52.47 

HOMETOWN SANITATION SER 0000295575 08/13/2018 GARBAGE SERVICE 609-49751-384 139.00 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 609-49751-402 3.98 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 609-49751-406 14.99 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 609-49751-409 397.23 

J. H. LARSON S101806305.001 08/20/2018 MAINTENANCE 609-49751-409 51.12 

Activity 49751 - Liquor St ore Tot al: 66,972.38 

Fund 609 - LIQUOR STORE Tota l : 66,972.38 

Fund : 614 - TELECOM 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - FIBER STORE - 614-16400 498.00 

CALIX 1367342 08/15/2018 CORE UPGRADE 614-16400 72,355 .50 

CALIX 1368262 08/15/2018 CORE UPGRADE 614-16400 4,187.88 

77,041.38 

Activity : 49870 - Te lecom 

NCPERS MINNESOTA 8446918 08/28/2018 INSURANCE #844600 - SEPT 2 614-49870-133 80.00 

RAGE INC - CAMPUS CLEANER 08-010278 08/13/2018 SERVICE - W INDOM NET 614-49870-211 21.33 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 614-49870-227 27.98 

US BANK #8263 7-20-18 08/ 17/2018 CREDIT CARD - FIBER STORE - 614-49870-227 80.00 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - BOLLARD COV 614-49870-227 318.85 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - AMAZON - MA 614-49870-227 52.72 

RUNN INGS SUPPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 614-49870-241 39.28 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - AMAZON - TO 614-49870-241 19.95 

OLSEN THIELEN & CO., LTD 42847 08/15/2018 SERVICE - TELMAS CONSULTIN 614-49870-301 445.00 

INTERSTATE TRS FUND 82580795053 08/28/2018 ASSESSM ENT FOR 499-1 FILIN 614-49870-304 269.20 

GOPHER STATE ONE CALL 8020817C 08/08/2018 CREDIT - REFUND #8020817 I 614-49870-321 -2.37 

GOPHER STATE ONE CALL 8070820 08/07/2018 LOCATES 614-49870-321 31.39 

INNOVATIVE SYSTEMS LLC 38686 08/ 08/ 2018 POSTAGE 614-49870-322 228.47 

HP DATAONE, LLC 22 08/28/2018 #8 IN 2018 614-49870-326 1,328.13 

INNOVATIVE SYSTEMS LLC 38439 08/08/2018 BILLING SYSTEM MAINTENAN 614-49870-326 1,521.00 

INNOVATIVE SYSTEMS LLC 38439 08/ 08/2018 BILLING SYSTEM MAINTENAN 614-49870-326 875.00 
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Expense Approval Report Payment Dates : 08/17/2018- 08/30/2018 
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INNOVATIVE SYSTEMS LLC 38576 08/08/2018 BILLING SOFTWARE SERVICE P 614-49870-326 1,846.10 

INNOVATIVE SYSTEMS LLC 38686 08/08/2018 PROCESSING 614-49870-326 191.60 

NEUSTAR, INC. L-0000025390 08/15/2018 NUMBER PORTS #10202 614-49870-326 5.25 

INNOVATIVE SYSTEMS LLC 38686 08/08/2018 INSERTS 614-49870-350 9.49 

MN ENERGY RESOURCES 20180808A 08/15/2018 HEATING #0507509833-00001 614-49870-383 13.32 

HOMETOWN SANITATION SER 0000295578 08/13/2018 GARBAGE SERVICE - TELECOM 614-49870-384 73.92 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - MENARDS - M 614-49870-404 -87.72 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 614-49870-406 24.99 

CENTURY LINK 465290A 08/24/2018 DIRECTORY LISTINGS #MN-CO 614-49870-441 158.07 

CONSOLIDATED COMMUNICA #1160904 8-1-18 08/15/2018 10 GB TRANSPORT - AUG. 201 614-49870-442 2,950.00 

M LB NETWORK 107039 08/17/2018 SUBSCRIBER 614-49870-442 565.41 

TEGNA 1431-1049 08/17/2018 SUBSCRIBER 614-49870-442 4,107.60 

NEXSTAR BROADCASTING GR 1576-1127 08/17/2018 SUBSCR IBER 614-49870-442 4,041.15 

NATIONAL CABLE TV COOP 18070850 08/17/2018 SUBSCRIBER 614-49870-442 86,178.50 

UNITED COMMUN ICATIONS C 20180731 08/17/2018 SUBSCRIBER 614-49870-442 3,912.00 

CBS TELEVIS ION STATIONS 20180731 08/17/2018 SUBSCRIBER 614-49870-442 3,520.80 

INDEPENDENT COMMUN IATI 2018073 1 08/17/2018 SUBSCRIBER 614-49870-442 2,419.97 

REGISTER OF COPYRIGHTS 20180828 08/28/2018 ROYALTY PAYMENT - 2018 614-49870-442 1,888.08 

FOX TELEVISION STATIONS, IN 415-1030 08/17/2018 SUBSCRIBER 614-49870-442 2,934.00 

TOWER DISTRIBUTION COMP 696294 08/17/2018 SUBSCRIBER 614-49870-442 375.34 

FOX SPORTS 064654 08/17/2018 SUBSCRIBER 614-49870-442 10,971.36 

BTN - BIG TEN NETWORK 066840 08/17/2018 SUBSCR IBER 614-49870-442 2,357.88 

UNIVERSAL SERVICE ADMIN C UBDI0000993819 08/28/2018 499A CONTRIBUTION - 614-49870-443 1,377.13 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - DEPT OF LABO 614-49870-444 128.00 

CONSOLIDATED CALL CENTER 11753 08/15/2018 DA/ OPERATOR ASS ISTANCE - 614-49870-445 131.79 

CONSOLIDATED COMMUNICA #1160904 8-1-18 08/15/2018 10 GB TRANSPORT - AUG . 201 614-49870-44 7 5,987.50 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - DREAMHOST 614-49870-44 7 139.00 

MANKATO NETWORKS, LLC 388259 08/22/2018 SERVICE 614-49870-44 7 200.00 

SWWC - SOUTHWEST WEST C 58342 08/13/2018 SUPPORT - SERVICE - JULY 201 614-49870-448 950.00 

CENTURY LINK #507-831-1075 8-16-18 08/28/2018 SERVICE 831-1075 104 614-49870-451 73.32 

COTIONWOOD CO ASSESSOR 20180822 08/22/2018 BEACON SUBSCRIPTION-CITY 614-49870-480 58.00 

REGISTER OF COPYRIGHTS 20180828 08/28/2018 ROYALTY PAYMENT - 2018 614-49870-480 1,910.87 

Activity 49870 - Telecom Total : 144,748.65 

Fund 614 - TELECOM Total : 221,790.03 

Fund : 615 - ARENA 

Activity: 49850 - Arena 

NCPERS MINNESOTA 8446918 08/28/2018 INSURANCE #844600 - SEPT 2 615-49850-133 32.00 

RUNNINGS SU PPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 615-49850-211 11.59 

HEARTLAND PAPER COMPANY 499697-0 08/21/2018 SUPPLIES 615-49850-211 205 .70 

RUNN INGS SUPPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 615-49850-217 364.00 

ASCAP #500580363 8-20-18 08/28/2018 SERVICE #500580363 615-49850-326 14.00 

MN ENERGY RESO URCES 20180813 08/21/2018 HEATING #0504094426-00001 615-49850-383 113.20 

HOMETOWN SANITATION SER 0000295579 08/13/2018 GARBAGE SERVICE - ARENA 615-49850-384 130.88 

RUNNINGS SUPPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 615-49850-404 107.20 

SCHWALBACH HARDWARE #72861 7-25-18 08/22/2018 MAINTENANCE 615-49850-404 237.26 

RUNNINGS SUPPLY, INC #71920 7-24-18 08/22/2018 MAINTENANCE 615-49850-406 169.93 

NEG EN CONSTRUCTION LLC 20180812 08/21/2018 SERVICE 615-49850-406 745 .00 

PETERSON SMITH GRAVEL INC 3139 08/21/2018 MAINTENANCE 615-49850-406 651.00 

GDF ENTERPRISES, INC A14425 08/22/2018 MAINTENANCE 615-49850-406 339 .00 

Activity 49850 - Arena Total : 3,120.76 

Fund 615 - AR ENA Total : 3,120.76 

. Fund: 617 - M/P CENTER 

CONVENT. & VISITOR BUREAU 20180828 08/28/2018 RETU RN OF SPONSORSHIP - El 617-36230 750.00 

750.00 

Activity: 49860 - M/P Center 

NCPERS M INNESOTA 8446918 08/28/2018 INSURANCE #844600 - SEPT 2 617-49860-133 32.00 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - EXPRESSWAY - 617-49860-212 10.70 

US BANK #8263 7-20-18 08/17/2018 CREDIT CARD - ALLTEC - SCRE 617-49860-217 -267.75 

MN ENERGY RESOURCES 201808108 08/17/2018 HEATING #0503741572-00001 617-49860-383 103.19 
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RAGE INC - CAMPUS CLEANER 08-010277 08/13/2018 SERVICE - COMM CENTER 617-49860-406 59.50 

Activity 49860 - M/P Center Total: -62.36 

Fund 617 - M/P CENTER Total: 687.64 

Fund: 700 - PAYROLL 

LOCAL UNION #949 20180817 08/17/2018 UNION DUES -AUG. 2018 700-21707 1,730.96 

LAW ENFORCEMENT LABORS 20180817 08/17/2018 POLICE UNION DUES - AUG 20 700-21708 343 .00 

SELECTACCOUNT 38765444 08/21/2018 FLEX SPENDING 700-21712 624.89 

SELECTACCOUNT 38776901 08/28/2018 FLEX SPENDING 700-21712 387.66 

AFLAC 881089 08/15/2018 INSURANCE - AUGUST 2018 - 700-21715 204.00 

AFLAC 881089 08/15/2018 INSURANCE - AUGUST 2018 - 700-21716 492.28 

MN BENEFIT ASSOCIATION 2018-0035473 08/17/2018 INSURANCE 9/1/18 - PRE TAX 700-21717 4.84 

NCPERS MINNESOTA 8446918 08/28/2018 INSURANCE #844600 - SEPT 2 700-21718 16.00 

NCPERS MINNESOTA 8446918 08/28/2018 INSURANCE #844600 - SEPT 2 700-21718 16.00 

MN BENEFIT ASSOCIATION 2018-0035473 08/17/2018 INSURANCE 9/1/18 - AFTER T 700-21719 109.17 

3,928.80 

Fund 700 - PAYROLL Total: 3,928.80 

Grand Total: 807,864.96 

8/29/2018 11:13:46 AM Page 9 of 13 



Expense Approval Report 

8/29/2018 11:13:46 AM 

Fund Summary 
Fund 

100 - GENERAL 

211- LIBRARY 

225 - AIRPO RT 

230 - POOL 

235 - AMBULANCE 

250 - EDA GENERAL 

307 - 2017 STREET PROJECT 

401- GENERAL CAPITAL PROJECTS 

601-WATER 

602- SEWER 

604 - ELECTRIC 

609 - LIQUOR STORE 

614 - TELECOM 

615 - ARENA 

617 - M/P CENTER 

700 - PAYROLL 

Account Number 

100-10201 

100-32198 

100-41110-326 

100-41110-334 

100-41110-434 

100-41310-133 

100-41310-200 

100-41310-308 

100-41310-326 

100-41910-133 

100-41910-200 

100-41910-480 

100-41940-383 

100-41940-384 

100-41940-406 

100-42120-133 

100-42120-200 

100-42120-308 

100-42120-321 

100-42120-323 

100-42120-326 

100-42120-334 

100-42120-405 

100-42120-419 

100-42120-480 

100-42220-200 

100-42220-211 

100-42220-215 

100-42220-308 

100-42220-310 

100-42220-321 

100-42220-326 

100-42220-383 

100-42220-384 

100-42220-406 

100-42220-480 

100-43100-133 

Grand Total : 

Account Summary 

Account Name 

Petty Cash Police 

Oth er Busin ess License/ 

Data Processing 

Meals/Lodging 

Employee Appreciation 

Employer Paid Insurance 

Office Supplies 

Training & Registrations 

Data Processing 

Employer Paid Insurance 

Office Suppl ies 

Other Miscellaneous 

Gas Utility 

Refuse Disposa l 

Repai rs & Maint - Groun 

Employer Paid Insurance 

Office Supplies 

Training & Registrations 

Telephon e 

Radio Units 

Data Processi ng 

Meals/Lodging 

Repairs & Maint - Vehicl 

Vehic le Lease 

Other Misce llaneous 

Office Supplies 

Cleaning Suppl ies 

Materials & Equipment 

Training & Registrations 

Lab Testing 

Te lephone 

Data Processing 

Gas Utility 

Refuse Disposal 

Repairs & Ma int - Groun 

Other Miscellaneous 

Employer Paid Insu rance 

/ 

Payment Dates: 08/17/2018- 08/30/2018 

Report Summary 

Payment Amount 

22,908.65 

1,928.82 

29,025 .40 

4,184.29 

4,034.82 

6,730.73 

1,022.36 

4,512.74 

5,851.68 

13,739.29 

417,426.57 

66,972.38 

221,790.03 

3,120.76 

687.64 

3,928.80 

807,864.96 

Payment Amount 

400.00 

50.00 

37.00 

104.51 

247.59 

80.00 

89.34 

25.00 

539.39 

24.00 

758.47 

58.00 

48.01 

85.04 

834.21 

144.00 

79.69 

220.00 

114.12 

186.50 

140.00 

322.98 

381.75 

2,292.76 

8,350.68 

11.98 

27.83 

598.08 

15.77 

442.75 

18.50 

10.00 

35.56 

41.99 

22.43 

60.00 

80.00 
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Expense Approval Report 

8/29/2018 11:13:46 AM 

Account Number 

100-43100-215 

100-43100-217 

100-43100-224 

100-43100-225 

100-43100-241 

100-43100-383 

100-43100-384 

100-43100-401 

100-43100-404 

100-43100-405 

100-45120-215 

100-45120-217 

100-45202-133 

100-45202-211 

100-45202-241 

100-45202-384 

100-45202-406 

211-45501-133 

211-45501-200 

211-45501-383 

211-45501-402 

211-45501-433 

211-45501-435 

211-49950-500 

225-45127-264 

225-45127-321 

225-49950-500 

230-45124-200 

230-45124-211 

230-45124-216 

230-45124-217 

230-45124-383 

230-45124-384 

235-42153-217 

235-42153-308 

235-42153-321 

235-42153-334 

235-42153-350 

235-42153-383 

235-42153-384 

235-42153-404 

235-42153-405 

235-42153-406 

250-46520-133 

250-46520-200 

250-46520-301 

250-46520-308 

250-46520-438 

250-46520-480 

307-41000-500 

401-49950-439 

401-49950-500 

601-49400-133 

601-49400-217 

601-49400-321 

601-49400-322 

601-49400-326 

601-49400-350 

Account Summary 
Account Name 

Materials & Equ ipment 

Other Operating Supplie 

Street Ma int Materials 

Landscaping Materials 

Small Tools 

Gas Utility 

Refuse Disposal 

Repairs & Maint - Buildi 

Repai rs & Ma int - M&E 

Repairs & Maint - Vehicl 

Materials & Equipment 

Other Operating Supplie 

Employer Paid Insu rance 

Cleaning Suppl ies 

Sma ll Tools 

Refuse Disposa l 

Repairs & Maint - Groun 

Employer Paid Insurance 

Office Supplies 

Gas Uti lity 

Repairs & Ma int - Struct 

Dues & Subscriptions 

Boo ks and Pamphlets 

Capital Outlay 

Merchandise For Resa le 

Telephone 

Capital Outlay 

Office Supplies 

Cleaning Supplies 

Chemicals and Chemical 

Other Operating Supplie 

Gas Utility 

Refuse Disposal 

Other Operating Supplie 

Training & Registrations 

Telephone 

Mea ls/Lodging 

Printing & Design 

Gas Utility 

Refuse Disposal 

Repai rs & Maint - M&E 

Repairs & Ma int - Veh icl 

Repairs & Ma int - Groun 

Employer Paid Insurance 

Office Supplies 

Auditing & Consulting Se 

Training & Registrations 

Meeting Expense 

Other Miscellaneous 

Capita l Outlay 

Special Projects 

Capital Outlay - Office 

Employer Paid Insura nce 

Other Operating Supplie 

Telephone 

Postage 

Data Processing 

Printing & Design 

Payment Dates: 08/17/2018 - 08/30/2018 

Payment Amount 

329.00 

164.46 

745.48 

11.97 

12.99 

59.47 

84.73 

169.95 

691.49 

2,310.45 

417.95 

240.00 

16.00 

44.77 

67.27 

340.75 

223 .99 

16.00 

464.59 

35.21 

23 .19 

114.55 

151.53 

1,123.75 

15,118.86 

26.54 

13,880.00 

36.50 

16.46 

684.97 

350.00 

3,011.53 

84.83 

378.20 

1,550.00 

115.56 

196.51 

64.24 

23 .71 

28.00 

4.99 

1,655.05 

18.56 

24.00 

793.43 

5,580.00 

247 .00 

28.30 

58.00 

1,022.36 

3,366.52 

1,146.22 

32.00 

539.72 

29.02 

295.80 

2,797.73 

9.48 
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Expense Approval Report 

8/29/2018 11:13:46 AM 

Account Number 

601-49400-383 

601-49400-384 

601-49400-402 

601-49400-404 

601-49400-405 

602-49450-133 

602-49450-212 

602-49450-216 

602-49450-217 

602-49450-310 

602-49450-321 

602-49450-322 

602-49450-326 

602-49450-350 

602-49450-383 

602-49450-404 

602-49450-406 

602-49450-408 

602-49450-409 

604-14200 

604-16300 

604-49550-133 

604-49550-218 

604-49550-241 

604-49550-263 

604-49550-303 

604-49550-321 

604-49550-322 

604-49550-326 

604-49550-331 

604-49550-350 

604-49550-383 

604-49550-384 

604-49550-402 

604-49550-404 
604-49550-405 

604-49550-406 

604-49550-408 

604-49550-409 

604-49550-450 

604-49550-463 

609-49751-133 

609-49751-211 

609-49751-217 

609-49751-251 

609-49751-252 

609-49751-253 

609-49751-254 

609-49751-256 

609-49751-259 

609-49751-261 

609-49751-265 

609-49751-333 

609-49751-340 

609-49751-383 

609-49751-384 

609-49751-402 

609-49751-406 

Account Summary 

Account Name 

Ga s Utility 

Refuse Disposal 

Repairs & Maint - Struct 

Repairs & Ma int - M&E 

Repai rs & Maint - Vehicl 

Employer Paid Insurance 

Motor Fuels 

Chemicals and Chemica l 

Other Operating Supplie 

Lab Testing 

Telephone 

Postage 

Data Processing 

Printing & Design 

Gas Utility 

Repairs & Ma int - M&E 

Repairs & Maint - Groun 

Repairs & Maint - Distrib 

Repairs & Maint - Utilitie 

Inventory 

Improvements Other Th 

Employer Paid Insurance 

Uniforms 

Sma ll Tools 

Merchandise for Resa le -

Engineering and Surveyi 

Telephone 

Postage 

Data Processing 

Travel Expense 

Printing & Design 

Gas Utility 

Refuse Disposal 

Repa irs & Ma int - Struct 

Repairs & Maint - M&E 

Repai rs & Ma int - Vehicl 

Repairs & Ma int - Groun 

Repairs & Ma int - Distrib 

Repairs & Ma int - Utilitie 

Conservation 

Obsolete Inventory 

Employer Paid Insurance 

Cleaning Supplies 

Other Operating Su ppl ie 

Liquor 

Beer 

Wine 

Soft Drinks & Mix 

Tobacco Products 

Non- Alchol ic 

Other Merchandise 

Merchandise Returned f 

Freight and Express 

Adverti sing & Promotion 

Gas Uti lity 

Refuse Disposal 

Repairs & Ma int - Struct 

Repairs & Maint - Groun 

Payment Dates : 08/17/2018 - 08/30/2018 

Payment Amount 

424.32 

85.04 

800.00 

660.82 

177.75 

64.00 

47 .03 

604.50 

539.73 

1,252.00 

29.03 

228.48 

2,797.72 

9.49 

86.41 

2,343.53 

72.97 

5,573.49 

90.91 

265 .54 

657.78 

112.00 

79.66 

108.98 

407,953 .19 

58.00 

29.03 

228.47 

3,264.62 

144.97 

9.49 

48.01 

84.75 

413.59 

106.25 

9.99 

157.91 

2,898.21 

15.52 
175.00 

605.61 

16.00 

48.57 

86.62 

15,644.94 

42,710.82 

4,708.25 

614.48 

170.68 

23 .50 

291.43 

-538.63 

358.26 

2,178.67 

52.47 

139.00 

3.98 

14.99 
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Expense Approval Report 

8/29/2018 11:13:46 AM 

Account Number 

609-49751-409 

614-16400 

614-49870-133 

614-49870-211 

614-49870-227 

614-49870-241 

614-49870-301 

614-49870-304 

614-49870-321 

614-49870-322 

614-49870-326 

614-49870-350 

614-49870-383 

614-49870-384 

614-49870-404 

614-49870-406 

614-49870-441 

614-49870-442 

614-49870-443 

614-49870-444 

614-49870-445 

614-49870-447 

614-49870-448 

614-49870-451 

614-49870-480 

615-49850-133 

615-49850-211 

615-49850-217 

615-49850-326 

615-49850-383 

615-49850-384 

615-49850-404 

615-49850-406 

617-36230 

617-49860-133 

617-49860-212 

617-49860-217 

617-49860-383 

617-49860-406 

700-21707 

700-21708 

700-21712 

700-21715 

700-21716 

700-21717 

700-21718 

700-21719 

Project Account Key 

** None** 

Buildings 

Em Protect 

Account Summary 

Account Name 

Repairs & Ma int - Utilitie 

Machinery & Equipm ent 

Employer Paid In surance 

Cleaning Supplies 

Utility System Maint Sup 

Small Tools 

Auditing & Consulting Se 

Legal Fees 

Telephone 

Postage 

Data Processing 

Printing & Design 

Gas Utility 

Refu se Disposal 

Repairs & Maint - M&E 

Repairs & Ma int - Groun 

Transmission Fees 

Subscriber Fees 

Intergovernm ental Fees 

License Fees 

Switch Fees 

Internet Expense 

On-Call Support 

Call Completion 

Other Miscellaneous 

Employer Paid Insurance 

Clea ning Supplies 

Other Operating Supplie 

Data Processing 

Gas Utility 

Refuse Disposal 

Repairs & Ma int - M&E 

Repairs & Maint - Groun 

Contributions and Dona 

Employer Paid Insurance 

Motor Fuels 

Other Operating Supplie 

Gas Utility 

Repairs & Ma int - Groun 

Union Dues 

PD Union Dues 

Flex Account 

Individual Insurance-Alla 

Individual Insurance-Alla 

Individual Insurance-MB 

Individual Insurance-NC 

Individual Insurance-MB 

Grand Total : 

Project Account Summary 

Grand Total : 

Payment Dates: 08/17/2018- 08/30/2018 

Payment Amount 

448.35 

77,041.38 

80.00 

21.33 

479.55 

59.23 

445 .00 

269.20 

29.02 

228.47 

5,767.08 

9.49 

13.32 

73 .92 

-87.72 

24.99 

158.07 

126,222.09 

1,377.13 

128.00 

131.79 

6,326.50 

950.00 

73.32 

1,968.87 

32.00 

217.29 

364.00 

14.00 

113.20 

130.88 

344.46 

1,904.93 

750.00 

32.00 

10.70 

-267 .75 

103.19 

59.50 

1,730.96 

343 .00 

1,012.55 

204.00 

492 .28 

4.84 

32.00 

109.17 

807,864.96 

Payment Amount 

804,498.44 

1,383.82 

1,982.70 

807,864.96 

Page 13 of 13 



TO: 
FROM: 
DATE: 
RE: 
DEPT: 

ACTION ITEM 

City Council 
Development Department 
September 4, 2018 (City Council Meeting Date) 
SCDP Grant Requirements 
Development Department 

CITY OF WINDOM 
444 9th Street 

Windom, MN 56101 
Phone: 507-831 -6129 
Fax: 507-831-6127 
www.windom-mn.com 

CONTACT: Drew Hage, Development Director at 832-8661 or drew.hage@windornrnn.com 

Recommendations/Options/ Action Requested 

After review, by Motions approve the following documents and authorize the Mayor's and City Administrator's 
signatures as required: 

1. Contract for Administrative Services with the Southwest Minnesota Housing Partnership 
2. SCDP Residential Owner Occupied "Procedural Guidelines" 
3. Authorization (SWMHP to approve program applicants and sign reimbursement requests to DEED) 
4. Fair Housing Policy & Fair Housing Plan of Action 
5. Residential Antidisplacement ... Plan 
6. Prohibition of Excessive Force Policy 
7. Certification for a Drug-Free Workplace 
8. SCDP Income Reuse Plan (for loan repayments) 

Issue Summary/Background 

The City of Windom has received notification that its SCDP application was approved and a Small Cities 
Development Program Grant will be awarded. The Minnesota Department of Employment and Economic 
Development ("DEED") is awaiting release of the funds from HUD for the program. At such time as DEED receives 
these funds, a Grant Agreement will be prepared by DEED for approval and signature by the City of Windom. In 
preparation for the grant award, there are numerous documents which require City Council approval. 

The Southwest Minnesota Housing Partnership ("SWMHP") of Slayton prepared the SCDP application for the City. 
SWMHP has experience in the administration of SCDP grants and has offered its services to administer the SCDP 
grant for the City. A proposed Contract has been prepared for review by the City Council. 

Because the grant award will consist of federal funds, there are numerous procedural guidelines and policies which 
the City Council needs to approve prior to receipt of the grant funds. Michele Clarke of SWMHP will be present at 
the September 4th City Council Meeting to review the documents with the Council and answer any questions that the 
Council may have at that time. 

Fiscal Impact 

There is no fiscal impact for the City. SWMHP's fee for administering the grant has been allocated in the program 
budget and will be paid from the SCDP funds. 

Attachments 

As listed above. 



CITY OF WINDOM 
CONTRACT FOR ADMINISTRATIVE SERVICES WITH THE 

SOUTHWEST MINNESOTA HOUSING PARTNERSHIP 

THIS CONTRACT, for Administrative Services is entered into this_ day of , 2018 by 
and between the City of Windom, hereinafter referred to as the "City", and the Southwest Minnesota 
Housing Partnership, hereinafter referred to as the "SWMHP". 

WHEREAS, the City has been awarded a Grant from the Minnesota Department of Employment and 
Economic Development ("DEED") Small Cities Development Program, hereinafter referred to as "SCDP" 
under a Grant Agreement between the City and the DEED herein after referred to as the "Grant Agreement"; 
and, 

WHEREAS, the "Project" is hereinafter described as the rehabilitation of units in the City of Windom 
further described in Exhibit B; and, 

WHEREAS, the City desires to contract with the SWMHP for Administrative Services. 

WITNESSED: ln consideration of the mutual covenants and agreements contained herein, the City and 
the SWMHP agree as follows: 

I. The term of this Contract commences on the date first written above and terminates on 
________ , 2018 unless otherwise terminated herein. 

2. The SCDP Work Program, Exhibit A, attached to this Contract, is acceptable to the City and is 
hereby made a part of this Contract. 

3. The SCDP Budget, Exhibit B, attached to this Contract, is acceptable to the City and is hereby 
made a part of this Contract. City agrees to advance funds from its resources as shown on Exhibit 
B. 

4. For the purposes of this Contract, the SWMHP shall be deemed an independent contractor and not 
an employee of the City. Any and all employees of the SWMHP or other persons while engaged 
in the performance of any work or services required by the SWMHP under this Contract, shall not 
be considered employees of the City; and any and all claims that may or might arise on behalf of 
said employees or other persons as consequence of any act or omission on the part of said 
employees or the SWMHP shall in no way be the obligation or responsibility of the City. 

5. It is further agreed that the SWMHP shall defend and save the City harmless from any claims, 
demands, actions, or causes of action arising out of any act or omission on the part of the SWMHP, 
its agents, servants or employees in performance of, or with relation to any of the work or services 
provided to be performed or furnished by the SWMHP under the terms of this Contract; unless, 
such claims, demands, actions or causes of action arise out of the actions, in whole or in part, of 
the City. 

6. Except as provided herein, the SWMHP shall not assign any interest in this Contract to any third
party, and shall not transfer any interest in the same, whether by assignment, subcontract or 
notation, without the prior written consent of the City. 



7. The SWMHP specifically agrees to comply with the requirements of24 CFR 135.20 and to provide 
such copies of said regulations as may be necessary for the information of parties to Contracts 
required to contain the Section 3 clause set forth in 24 CFR 135.20. 

8. Any alteration, variation, modification, or waiver of the provisions of this Contract shall be valid 
only after it has been reduced to writing, duly signed by both parties, and attached to the original 
of this document. 

9. The waiver of any of the rights and/or remedies arising under the terms of this Contract on any one 
occasion by either party hereto shal I not constitute a waiver of any rights and/or remedies in respect 
to any subsequent breach or default of the terms of this Contract. The rights and remedies provided 
or referred to under the terms of this Contract are cumulative and not mutually exclusive. 

10. This Contract shall constitute the entire agreement between the parties and shall supersede all prior 
oral or written negotiations. 

11. The City shall have full access to all records relating to the performance of this Contract and will 
have all files related to this work under the Small Cities Development Program in its possession 
within 90 days of the expiration of this Contract. 

12. In performing the provisions of this Contract, the SWMHP and the City agree to comply with all 
Federal, State, or local laws, and applicable rules, regulations, or standards established by any 
agency of such governmental units, which are now or hereafter promulgated. 

13. In consideration of the prompt and efficient carrying out of the services described in this Contract, 
the City agrees to reimburse the SWMHP for its administrative duties identified on Exhibit A in 
amounts shown in the Administration line of the SCDP Budget on Exhibit B. 

For the purpose of this Contract, administrative costs are defined as follows : 

a. Salary costs actually incurred by the SWMHP for time expended in all phases of 
the project. 

b. Mileage, supplies, and publication expense. 
c. Proportionate share of allowable overhead expenses figured on a time extended 

basis, according to the SWMHP's approved indirect cost allocation plan. 
d. Administrative costs directly related to the record keeping and reporting functions 

as required by the Federal Government, DEED and as requested by the City. 

14. In addition to administration related costs set forth above the SWMHP shall be reimbursed for 
rehabilitation costs shown in the SCDP Budget from such sources and in such amounts as are shown 
on Exhibit B. Accurate records of administrative costs and other costs shall be kept by the 
SWMHP, and billing shall be made at such times as are convenient to implement the SWMHP's 
requisition of funds for the project from City and other sources shown in the SCDP budget on 
Exhibit B. 

15. In addition to administration related costs and rehabilitation costs set forth above and on Exhibit 
B the SWMHP shall be reimbursed for any costs identified as unreimbursable (i.e. Lead Risk 
Assessments and translation services) from City funds . 
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16. Should any of the above provisions be subsequently determined by a court of competent jurisdiction 
to be in violation of any federal or state law or to be otherwise invalid, both parties agree that only 
those provisions so adjudge shall be invalid and that the remainder ofthis Contract shall remain in 
full force and effect. 

17. The SWMHP hereby assigns to City any and all claims for overcharges as to goods and/or services 
provided in connection with this Contract resulting from antitrust laws through the term of this 
Contract. 

18. The City reserves the right to terminate this Contract if the SWMHP inexcusably fails to perform 
any of the provisions thereof. Such termination shall occur thirty (30) days after the receipt by the 
SWMHP of written notice specifying the grounds thereof, unless prior to the date, the SWMHP has 
cured the alleged nonperformance of the providers of this Contract. The SWMHP shall be entitled 
to compensation and reimbursement for services rendered and costs advanced up to the termination 
date. 

19. The City shall be held responsible for the administration of the Project in relation to the following: 

a. Provide information and data as necessary and assist the SWMHP in arranging 
meetings with elected officials or individuals to benefit the delivery of the Project. 

b. Market the Project, as necessary, to potential applicants within the target area. 
c. Provide written materials (i.e.; handouts) to applicants within the community, as 

needed. 
d. Communicate administrative information about applicants or the community back 

to the SWMHP in a timely fashion. 
e. Support the SCDP program through the City' s activities and publications. 
f. Participate in any monitoring requirements set by DEED. 
g. Participate in any public notice requirements or programs set by DEED. 
h. Disclose federal funds as per City's audit requirements. 

20. Payment for this Contract is to be made from funds made available by City and other sources of 
funds as set out in Section 14 above. Ifat any time such funds are no longer available, this Contract 
shall be terminated immediately upon notice of such fact by the City or any other funding source. 
In the event of such termination the SWMHP shall be entitled to payment of services performed to 
such date. 

21. This Contract may be canceled by the City or SWMHP at any time, with or without cause, upon 
thirty (30) days written notice to other party. In the event of such a cancellation, the S WMHP shall 
be entitled to payment for work or services performed to the date of notice of cancellation. 

22. The book, records, documents, and accounting procedures and practices of the SWMHP, relevant 
to this Contract, may be subject to examination by the City ' s auditors. The SWMHP will receive 
a copy of the City ' s audit. 
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IN WITNESS WHEREOF, the parties hereto have caused this Contract to be duly executed as of the date 
first mentioned above. 

SOUTHWEST MINNESOTA 
HOUSING PARTNERSHIP 

Chairperson 

Chief Executive Officer 

Date 

CITY OF WINDOM 

Mayor 

City Administrator 

4 



EXHIBIT A 

SCDP WORK PROGRAM 

The following Work Program is attached to the Administration Services Contract dated 
________ , 20 I 8 and is a part thereof. 

1. Staffing 

A. The SWMHP shall provide a sufficient supply of competent, trained staff to meet the needs of 
the Project and complete the assigned tasks identified in the Work Program, in the time frame 
set forth in the Contract. Staff shall include, but is not limited to, administrative staff, 
rehabilitation specialists/inspectors, clerical support, etc. 

B. The SWMHP is responsible for providing adequate office space, telephone, copying, postage, 
and other office expenses to provide administration services. 

C. Staff shall be trained by the SWMHP to ensure that they can perform the duties identified in 
the Work Program within the Contract. 

D. The SWMHP shall provide the City with a clear communication chain that the City would 
require for daily requests, problems/concerns/etc. The contact for daily information will be 
responsible for routing information within the SWMHP and its other staff. 

E. The SWMHP shall ensure that the location of their staff is structured such that they are 
geographically accessible to the applicants of the program for reasonable periods at a time 
during the Contract period. 

2. Program Regulations 

A. The SWMHP staff will attend DEED trainings and informational sessions as provided by 
DEED to ensure that updates on the SCDP are utilized in the program. 

B. The SWMHP will receive and review regularly DEED updates on changes to the SCDP and 
incorporate them into the program. 

C. The SWMHP will rely on and communicate regularly with DEED staff to consult with them 
on programming issues. 

3. Program Development 

A. The SWMHP will request from the City documentation on special conditions that would 
normally be found in standard grant agreements developed by DEED. 

D. The SWMHP will prepare submissions on the special conditions to properly document release 
of funds in an expeditious manner. 

E. The SWMHP will prepare all repayment agreements to be used in securing the SCDP funds for 
the City. The SWMHP will send the documents to the City for review and approval prior to 
use. 

F. The SWMHP will prepare a fact sheet customized to the City ' s program. 
G. The SWMHP will meet with the City ' s SCDP contact staff to better familiarize them with the 

program. 
H. The SWMHP will prepare the City ' s SCDP policies and procedures. The SWMHP will first 

present a draft copy for City approval prior to use. 

4. Inspections and Bidding 
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A. The SWMHP shall ensure that all inspection and bidding documents used are provided in 
accordance with SCDP requirements. 

B. The SWMHP shall inspect properties in a thorough and consistent manner documenting all 
reportable conditions using inspection forms and photography for each property and unit. 

C. The SWMHP shall ensure that deficiencies required to be met by all funding agencies used, 
State and Federal laws and health and safety standards are met. 

D. The SWMHP will adhere to competitive bidding procurement procedures set forth for Federal 
funding and will document communications and steps taken to meet federal requirements. 

E. The SWMHP will ensure that Federal requirements relating to the inspection, bidding and 
construction process are met. 

F. The SWMHP will manage the allocation offunds to individual units to achieve the project goal 
as stated in the Contract and will monitor allocation amounts and the running average to 
monitor its progress towards meeting this requirement on a routine basis. 

G. The SWMHP will obtain contractor mechanic lien waivers for all construction contract 
disbursements and submit them to the SWMHP. 

5. Documents and Reporting 

A. The SWMHP will assemble files, execute proper documentation within the files, maintain 
complete records, document methodology on eligibility, and provide information to DEED for 
all file reviews if requested. 

B. The SWMHP will maintain the files for the review by the City upon request. 
C. The SWMHP will prepare all reports to DEED (ie; quarterly, annual) required during the 

Contract period. 
D. The SWMHP will provide monthly tracking reports to the City by the 101h of each month during 

the Contract period. 
E. The SWMHP will provide completed files to the City within 90 days past the end of the last 

day of the end of the scheduled contract term of the Project, which shall include a loan summary 
spreadsheet. The spreadsheet shall identify the borrower name, rehabbed property address, and 
SCDP loan amount. 

6. Program Management 

A. The SWMHP will attend to regular reviews of program goals in relation to the Contract end 
date and performance. 

B. The SWMHP will oversee involvement in: 
1. Lead Assessment 
2. Uniform Relocation 
3. Davis Bacon Act 
4. Fair Housing Act 

C. The SWMHP staff will review key documents within individual borrower files during 
rehabilitation process. 

D. The SWMHP will prepare the Closeout Report for the City ' s public meeting. 

7. Funding and Budgeting 

A. The SWMHP will coordinate budgets for individual activities from the total budgets provided 
in this agreement. 

B. The SWMHP will prepare the draws to City when proper documentation is submitted. 
C. The SWMHP will oversee payments to contractors in conjunction with the City. 
D. The SWMHP will reconcile the accounting of the Program with the City. 
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8. Outcomes 

A. The SWMHP and the City are responsible for meeting the goals set under the Project. 
B. The SWMHP is responsible for ensuring that participant's needs are met in a reasonable, 

friendly, professional manner within the confines of the SCDP 

9. Federal Requirements 

The SWMHP is required to ensure that the Project and the City meet the Federal Requirements 
outlined in a standard DEED Grant Agreement. Those include, but are not limited to: 

A. Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which provides that no person in the 
United States shall, on the grounds of race, color, or national origin, be excluded from 
participating in, be denied the benefits of, or be subjected to discrimination under any program 
or activity in receiving Federal financial assistance. 

B. Title VIII of the Civil Rights Act of 1968 (P.O. 90-284), known as the Fair Housing Act of 
1968, which provides that it is the policy of the United States to provide, within constitutional 
limitations, for fair housing throughout the United States and prohibits any person from 
discrimination in the sale or rental of housing, the financing of housing, or the provision of 
brokerage services, including in any way making unavailable or denying a dwelling to any 
person, because of race, color, religion, sex or national origin . 

C. Executive Order 11063 , as amended by Executive Order 12259, which prohibits discrimination 
because of race, color, religion (creed), sex or national origin, in the sale, leasing, rental , or 
other disposition of residential property and related facilities (including land to be development 
for residential use), or in the use of occupancy thereof, if such property and related facilities 
are among other things, provided in whole or in part with the aid ofloans, advances, grants and 
contributions agreed to be made by the Federal Government. 

D. Section 109 of the Housing and Community Development Act of 1974, as amended, which 
provides that no person in the United States shall , on the grounds ofrace, color, national origin, 
or sex, be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity funded in whole or in part with funds provided 
under the Act. The Act does not allow any discrimination on the basis of age under the Age 
Discrimination Act of 1975. 

E. Title 11 of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 
1970 and implementing regulations (24 CFR Part 41 and 24 CFR 570.602(a). 

F. Davis-Bacon Act, as amended, requiring payment of wages at prevailing rates, and the Contract 
Work Hours and Safety Standards Act. 

G. The National Environmental Policy Act of 1969. 

H. Section 3 of the Housing and Urban Development Act of 1968 which requires that to the 
greatest extent feasible, opportunities for training and employment be given to lower income 
persons residing within the unit of local government in which the project is located; and that 
contracts for work in connection with the project be awarded to eligible business concerns 
which are located in, or owned in substantial part by persons residing within the unit of local 
government. 
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I. Title IV of the Lead-Based Paint Poisoning Prevention Act, as amended (41 U. S.C. Section 
483 1). 

J. All parts of Title I of the Housing and Community Development Act of 1974, as amended, 
which have not been cited previously as well as with other applicable state and federal laws. 

K. The regulations, policies, guidelines, and requirements of Common Rule or Uniform 
Administrative Requirements and 0MB Circular A-87 as they relate to the application, 
acceptance, and use of federal funds under this part. 

L. The Minnesota Government Practices Act, Chapter 13, including but not limited to Section 
13.3 1. 

M. The regulations, reporting, and record keeping requirements as stated in the "Program Manual", 
as supplemented, provided by the DEED. 

N. Section 504 of the Federal Rehabilitation Act of 1973, Chapter 55 of the Minnesota State 
Building Code and the Minnesota Human Rights Act. 

0. All other applicable federal rules and regulations identified in a standard DEED Grant 
Agreement. 
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Activity 

Owner Occupied 

Rehabilitation 

Administration 

Total 

EXHIBITB 

CITY OF WINDOM 
HOUSING REHABILITATION 

PROGRAM BUDGET 

Unit Goal SCDP Funds Matching Funds 

20 $364,000 $156,000 

15% $54,600 $0 

$418,600 $156,000 

Total 

$520,000 

$54,600 

$574,600 
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A. 

THE CITY OF WINDOM 

SMALL CITTES DEVELOPMENf PROGRAM (SCDP) 

RESIDENITAL OWNER OCCUPIED 

- PROCEDURAL GUIDELINES -

PROGRAM OBJECTIVES 

1. FEDERAL OBJECITVE: The primary objective is to provide financial assistance to 
low to moderate income individuals who are residing in substandard housing. 

2. SECONDARY IMPACI'S: Secondary impact is to encourage the improvement of 
the general appearance and value of the housing stock while making a visible 
and substantial improvement upon the quality of life and appearance of the 
community. 

B. PROGRAM ADMINISTRATION 

1. GENERAL ADMINISTRATOR: The City of Windom is contracting with the 
Southwest Minnesota Housing Partnership (SWMHP); SWMHP is responsible for 
all phases of the administration of this Small Cities Development Program 
(SCDP) while a contract is in place. The SWMHP will be responsible for all 
financial and progress reports. SWMHP will have principle responsibility for the 
compliance with all Federal Regulations, adherence to the City of Windom 
Procedural Guidelines and SCDP regulations. 

2. FIELD ADMINISTRATOR: Southwest Minnesota Housing Partnership (SWMHP) 
is responsible for housing rehabilitation field administration services. SWMHP is 
responsible for program delivery including: marketing, determination of 
household eligibility, application completion and approval, assist with 
packaging of project financing, housing inspections and suitability of housing 
rehabilitation, work write-ups, contract awards, interim inspections, change 
orders, final inspections, contractor payments and project close-outs. 

3. FEDERAL COMPLIANCE: The City of Windom and SWMHP will share 
responsibility to comply with Federal Regulations regarding the implementation 
and administration of this Small Cities Development Program. 

C. DEFINITIONS 

1. ALLOCATED FUNDS: SCDP funds that have been reserved for an approved 
project. 

2. APPUCANf: An applicant is defined as a homeowner who is gathering the proof 
of ownership of their property, current insurance policy, proof that the real 
estate taxes have been paid and third party income verification. No SCDP funds 
will be allocated for an applicant. 



3. APPROVED PROJECT: An approved project is a project where the homeowner 
has completed all the applicant and client requirements; and competitive bids 
have been received and approved; the governing entity or SWMHP, if 
authorized by the governing entity, has approved the project; the homeowner 
has secured matching funds for their portion of the project; the SCDP funds 
have been allocated to the project; the SCDP Repayment Agreements, Mortgages 
or other funding documents for all matching funds have been signed and are 
ready to be recorded; and all escrow funds have been supplied to SWMHP. 

4. PROJECT MANAGER: The Project Manager is an employee of the Field 
Administrator that will be conducting the inspections, writing the scope of 
work, preparing bid packets and completing the construction management. 

5. CLIENf: The client will be working with the Field Administrator in completing 
all necessary paperwork and inspections to determine if the project is suitable 
for rehabilitation; developing a scope of work; approving the scope of work; 
sending out the bid packets to contractors for review and bidding; and securing 
matching funds. No SCDP funds will be allocated for a client. 

6. INCOME: SCDP requires independent third-party, written verifications on gross 
household income. Income projections must include but not be limited to: 
salary, councils, bonuses, earnings from part-time employment, interest, 
dividends, tips, gains on sale of securities, annuities, pensions, royalties, veterans 
administration compensation, net rental income from all sources, alimony & 
child support (if received), public assistance, sick pay, social security benefits, 
income received from business activities or investments, unemployment 
compensation, estate or trust income, and other miscellaneous income. Income 
from self-employment can be projected using the average of the last two years 
of income from Federal tax statements. Income of or resulting from foster 
children, live-in aides, children of live-in aides or children being pursued for 
legal custody or adoption who are not currently living with the household can 
be counted, but only if these same individuals are counted as residents of the 
household. 

7. PROJECT EQUTIY: Project Equity 1s defined as rehabilitation work being 
performed by a homeowner. 

D. CONFLICT OF INfEREST 

1. GENERAL CONDmONS: No member of the governing body of the locality, no 
official voting member, or voting agent of the local unit of government 
Southwest Minnesota Housing Partnership (SWMHP), or other persons who 
exercise policy, decision-making function or responsibilities in connection with 
the planning and implementation of the Housing Rehabilitation Program shall 
directly or indirectly benefit from this program. This prohibition shall continue 
for one year after an individual's relationship with the local government or 
SWMHP ends. Specific prohibitions are as follows: 

a. Program Participation: No member of the governing body of the locality, 
no official voting member, or voting agent of the local unit of 
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government or SWMHP as defined above, shall accrue direct or indirect 
program benefits. 

b. Contractual Relationships: No member of the governing body of the 
locality, no official voting member, or voting agent of the local unit of 
government or SWMHP as defined above, shall obtain direct or indirect 
interest in any contract, subcontract, or agreement in any activity in this 
program that provides financial compensation for services. 

c. Prohibition Extensions: This prohibition extends to contracts or direct 
benefits in which a spouse, minor child or business partner may have 
personal or financial interest. 

8. DETERMINATION OF CONFLICT OF INI'EREST: When questions arise or a 
situation is unclear an initial Opinion of Conflict of Interest shall be sought from 
the City of Windom Attorney. That Attorney's Opinion will outline areas that the 
situation is within or outside applicable Federal Regulations 24 CFR 570, 
Uniform Administration Requirements and State Statutes 412.311 or 4 71-87 
through 4 71.89. The Attorney's Opinion shall be forwarded to DEED Staff, and 
at DEED's discretion, shall be forwarded to the Minnesota Attorney General for 
the State's Legal Opinion. 

E. HOUSEHOLD ELIGIBILITY 

1. INCOME ELIGIBILITY: The housing rehabilitation program is designed to be of 
100% benefit to households of low to moderate incomes. This will be achieved 
by following the gross income limits as set by the Department of Housing and 
Urban Development for the Section 8 Existing Housing Program. These limits 
shall be adjusted periodically upon HUD notification of income revisions. 

2. GROSS ANNUAL INCOME: Income for the purposes of this program shall be 
defined as gross annual income. Income includes, but is not limited to the 
following sources: 

a. Salary, wages, commisions, bonuses and tips. 

b. Interest and dividends. 

c. Annuities and pensions. 

d. Rental property income (gross rents received subtracting interest, 
insurance, taxes, maintenance, and utilities). 

e. Estate or trust income. 

f. Gross annual income from self employment shall be deemed to be the net 
profit from said self employment, as declared by the applicant in 
Schedule C, D, or E, Part III, as appropriate, of the United States Internal 
Revenue Service form 1040, or any other such schedule as may be 
hereafter promulgated. 

g. Any public assistance including but not limited to GA, AFDC, SSI and 
Unemployment Compensation for all household residents. 
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h. Social Security, including survivor benefits. 

i. Child support or Alimony payments. 

j. Workers Compensation. 

k. Business income for self employed individuals. 

1. Interest income from lump sum insurance payments or judgments for 
health, accident, worker's compensation and personal or property losses. 

3. EXCLUDED INCOME: Temporary, non-recurring or sporadic income shall not 
be considered as part of a household's annual income. That income will be as 
defined below: 

a. One Time or sporadic gifts. 

b. Income from children under 18 years of age. 

c. Payments for foster children. 

d. Medical expense reimbursements. 

e. Educational scholarships used for tuition, fees , or books. 

f. Insurance lump sum payments or judgments for health, accident, 
worker's compensation and personal or property losses. Any interest 
income derived from such sources will be viewed as annual income. 

g. Hazard duty pay to a household member in the Armed Forces. (NOT 
regular pay). 

h. A capital gain. 

i. Reimbursements for expenses. 

4. INCOME VERiflCATION: All income shall be verified in writing by a third 
party. The following verification examples listed below are considered 
acceptable. 

a. An income verification sheet, which is signed by a third party at the 
source of income. 

b. The previous two years federal tax returns shall be placed in the fi le for 
all applicants. Federal tax returns will be used to calculate income for 
those applicants who are self employed or have variable incomes. All 
schedules and attachments are necessary. All tax returns must be signed 
and dated. 

c. Signed third party verifications from banks, savings and loans, insurance 
companies, and etc. 
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d. Such other written/printed verifications as deemed appropriate by 
SWMHP. 

Income verification information that is more than 90 days old will not be 
considered current or valid and must be re-verified. 

5. ASSETS: There will be no asset limitation associated with SCDP loans. 

6. DATA PRIVACY: Information on program applicants shall be gathered and 
released in accordance with the Minnesota Data Practices Act. All information 
including names, addresses, income and income sources, assets and assets 
sources, credit reports and financial reports will not be released without prior, 
written consent of the applicant as specified by the Act. The Data Release Form 
will be signed by the applicant(s) and will inform the applicant of what 
information will be released and to whom. Information will only be gathered 
and released for solely administrative purposes such as eligibility determination, 
administrative review, coordination and securing of leverage funds. Private 
information may be released to the following agencies or organizations: The City 
of Windom, SWMHP, Minnesota Housing Finance Agency, Rural Development, 
Lending Institutions, MN DEED, and HUD. 

7. EVIDENCE OF FRAUD: Any administering party participating in the Program 
shall refer evidence of fraud, misrepresentation, collusion or other misconduct 
on the part of the applicant or contractors in connection with the operation of 
the Program to the State of Minnesota Attorney General for investigation and 
possible legal action. 

F. ELIGIBLE PROPERTIES 

1. SUBSTANDARD RESIDENTIAL PROPERTY: Residential dwelling must be 
determined to meet the following classifications in order to be eligible for 
assistance under this SCDP Housing Rehabilitation Program. 

a. The residential unit does not meet HUD's Section 8 Housing Quality 
Standards. 

b. The residential unit does not meet applicable Fire Code, Occupancy 
Codes, National Electrical Code, Uniform Mechanical and Plumbing 
Codes. 

c. The residential unit contains health and safety hazards. 

d. The residential unit lacks safe, reliable water supply or sanitary 
wastewater disposal. 

e. The residential unit does not meet Minnesota Energy Efficiency 
Standards. 

f. The residential unit fails to provide suitable shelter in some other obvious 
and apparent manner. 
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2. SUITABILI1Y FOR REHABILITATION: Residential dwellings must be determined 
as suitable candidates for rehabilitation in order to receive SCDP funds. That 
determination shall be based on a number of factors including structural 
viability /housing deficiencies, historic significance, cost of rehabilitation versus 
post market value, housing replacement costs and other socioeconomic factors. 

a. Structural Viability Mousing Deficiencies: Will be determined by the 
number and severity of structural damage and house system deficiencies 
existing in the home to be rehabilitated candidate. Sufficient funding 
from SCDP and Leverage Funds sources must be available to address all 
existing structural deficiencies. 

b. Historic Significance: Residential units that possess historic significance 
will be reviewed outside of normal market value economic 
considerations. 

c. Housing Replacement Costs/Socioeconomic Factors: When a residential 
unit has been determined to be unsuitable for rehabilitation, housing 
replacement costs or socioeconomic factors must be considered in the 
final determination of unsuitability. These factors include: 

1) Lack of Housing Alternatives. 

2) Cost of Relocation. 

3) Expense of Housing Alternatives. 

4) Abnormal Low Market Values due to depressed market. 

5) Physical condition and age of resident. 

If the Field Administrator and Applicant choose to invoke one of the 
Factors above and proceed with the rehabilitation, the Field 
Administrator must present the documentation to the governing body 
and request a waiver. 

d. Disclosure of Loan to Value: Should the total cost of rehabilitation 
exceed 125% of the after rehabilitation market value, the Field 
Administrator must disclose to the applicant the loan to value position 
they will be in when undertaking the SCDP loan. The disclosure must 
also be provided to the applicant in writing. 

3. DECLARATION OF UNSUITABLE FOR REHABILITATION: When a residential 
unit has been determined as not suitable for rehabilitation by the governing 
body, the Field Administrator must document the file with written 
documentation and present such information to the governing body. The 
documentation shall consist of the following: 

a. Inspection Report. 

b. Estimated Cost of Repairs. 
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c. Zoning/Location. 

d. Historic Review (SHPO). 

e. Socioeconomic Factors Review. 

4. ELIGIBLE STRUCTURES: The property must be a residential structure occupied 
by the owner. The following structures will be eligible to receive assistance 
through this housing rehabilitation program: 

a. Owner occupied single-family detached homes. 

b. Owner occupied attached homes. 

The following structures will be ineligible to receive assistance through this 
housing rehabilitation program: 

a. Owner-occupied mobile homes. 

5. TARGET AREA: See attached map 

6. OWNERSHIP REQUIREMENTS: The following requirements must be met 
relating to ownership and the execution of the repayment agreement: 

a. Fee Simple Absolute: All owners named by deed, and if applicable their 
spouses, must execute the repayment agreement prior to the 
commencement of work. 

Properties held in trust and life estates are generally not eligible and must be 
transferred into another ownership type above that is eligible. Contract for deed 
transactions are not eligible. The Field Administrator must review the document 
prior to eligibility determination. 

7. PRIOR SCDP FUNDING RECIPIENTS: Properties that have been rehabilitated 
with SCDP funds prior to the current application may only be eligible for 
additional SCDP funds under the following conditions: 

a. Ten full years have lapsed since the date of the Repayment Agreement 
under the previous SCDP Program. 

b. The property currently contains a very serious health and safety 
deficiency (e.g. failing furnace, mold, and structural damage). This 
deficiency must be verified prior to application by a qualified third party 
(e.g. City's Building Official). 

8. OCCUPANCY STANDARDS: The property to be rehabilitated shall be the 
principal place of residence of the applicant defined as being occupied by the 
applicant for more than 6 months consecutively prior to the any work being 
conducted on the property. Failure to meet occupancy standards will result in 
denial of application or repayment of the unforgiven portion of the SCDP loan. 
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9. HOMEOWNER'S INSURANCE: The applicant must carry current homeowner's 
hazard insurance both at the time of the application and through the term of 
loan with a minimum coverage equal to all liens held against the property. 
Where the applicant does not have said insurance at the time of application, the 
applicant will be issued a Denial letter and the application will be placed on 
hold until insurance can be secured or a letter from the insurance company 
stating the property will be covered after the rehabilitation has been complete. 
If a letter is given by the insurance company the funds for the first six months 
will need to be held in an escrow account. The lack of insurance is considered 
an incomplete application so no funds will be held for an applicant while they 
are securing the homeowner's insurance. 

10. TAX DELINQUENCY: Applicants receiving rehabilitation assistance must be 
current with property tax payments and assessments. Verification must be 
provided in the file. Where payments are not current, at the time of application, 
the applicant will be issued a Temporary Denial and the application will be 
placed on hold until payments are paid current. No SCDP funds will be held for 
the applicant while payments are delinquent. 

11. DEFAULT AND BANKRUYfCY: Applicants shall not be eligible to receive SCDP 
funding if the property to be rehabilitated is in default under its current home 
mortgage or comparable real estate obligation. An applicant will be ineligible to 
receive assistance through this rehabilitation program if the applicant is 
currently involved in bankruptcy proceedings. 

12. FLOOD PLAIN: The City of Windom Target Area does encompass areas located 
within a flood plain. Locations within a flood plain will not be eligible for funds. 
The City may not issue a waiver on this item. 

13. PROPERTY ACCESS: Applicants shall not be elizible to receive SCDP fundinz if 
the property and the elements to be repaired cannot be reasonably accessed by 
the Project Manager, Contractor, Buildinz Official, and other SCDP staff. Entries 
and halls must be passable and a minimum of six (G) feet of clearance must be 
allowed around all elements and systems to be repaired. 

G. PROJECT FUNDING 

1. OWNER OCCUPIED PROGRAM DESIGN: The SCDP project shall be funded 
based upon income. The income limits are updated each year by HUD. The 
followinz table details 80% Area Median Income: 

HUD Section 8 Income Guidelines Effective April 2018 
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2. 
HOUSEHOLD Gross Income limits 

SIZE County Cottonwood 
I $38,950 
2 $44,500 
3 $50,050 
4 $55,600 
5 $60,050 
6 $64,500 
7 $68,950 
8 $73,400 

MAXIMUM FINANCING: The maximum SCDP loan amount extended to any 
applicant shall not exceed $25,000 per dwelling unit. While $25,000 is the 
maximum SCDP loan, the average SCDP loan of $18,200 per unit will be 
maintained. If the total cost of repairs exceeds the maximum SCDP loan limits, 
the applicant will be responsible to secure additional financing beyond the 
required matching leverage amount for the applicant's income. Southwest 
Minnesota Housing Partnership (SWMHP) will assist the applicant to secure 
leverage funding. If the applicant is unable to secure the necessary funding, 
then the scope of the project will be reduced in a manner that is consistent with 
funding regulations and adopted housing standards. 

3. OWNER OCCUPIED AITACHED HOUSING: Where SCDP loans are granted for 
rehabilitation of owner occupied attached homes, funds may only be used for I) 
rehabilitation of the structural components of the eligible unit and 2) the 
internal components of the eligible unit. Funds may not be used for the 
rehabilitation of the internal/external components of the non-owner occupied 
unit within the attached units. The amount of the rehab dollars associated with 
the owner occupied portion of the house will be determined by the percentage 
of the square footage of the building that is occupied by the owner. 

4. FINANCING TERMS: The City of Windom Small Cities Development Program 
(SCDP) Housing Rehabilitation Program will have different financing categories 
based on applicant income. The financing will consist of: 

a. Deferred Loans: A 0% deferred loan will be defined as a loan without 
interest or periodic payments which must be repaid in the event the 
improved property is sold, transferred, conveyed or ceases to be the 
borrower's principal place of residence. This loan is forgiven 10% per 
full year and fully forgiven after 10 full years of the date of the 
document. The Deferred Loan must only be used for SCDP eligible 
repairs as determined by the Field Administrator and SCDP Housing 
Rehabilitation Program. The Deferred Loan will only be applied toward 
70% of SCDP eligible repairs. The Deferred Loan is Non-Assumable. 

b. Leverage Funds: Shall be any funds used to provide for rehabilitation 
activities performed at an eligible applicant's dwelling unit other than 
the funds provided by the Small Cities Development Program. Leverage 
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sources will be determined by income, homeowner debt and debt 
carrying capacity, homeowner credit worthiness and property eligibility. 
Leverage funds must only be used for repairs determined eligible by the 
Field Administrator and leverage fund Programs. The leverage funds will 
be applied to the remaining 30% or the remaining total amount of the 
project costs for eligible rehabilitation costs. 

Very Low Income Applicants will not be excluded from participation in the 
Housing Rehabilitation Program due to the lack of leverage funds. To allow Very 
Low Income Applicants time to secure remaining leverage and reach Approved 
Project status, files will remain open for 90 days or until all funds are allocated 
to Approved Projects, whichever comes first. 

5. Leverage Fund Sources: The following fund sources may be accessed based on 
applicant income eligibility: 

a. Very Low Income: Deferred loans and grants. These may be provided by 
the following programs and sources: Minnesota Housing Deferred Loan 
Program, D.O.E. Weatherization, Energy Assistance Repair Program, 
Farmers Home Administration's 504 Rural Housing Grant Program, 
Rural Development Housing Preservation Program, Federal Home Loan 
Bank Affordable Housing Program and the Greater MN Housing Fund. 
And where applicable, client contributions or other available financing 
sources. 

b. Lower Income: Amortized loans, deferred loans and grants. These loans 
will be provided by the following programs and sources: Minnesota 
Housing Community Fix Up Fund or Fix Up Fund Loans, Farmer's Home 
Administration's 504 Rural Housing Loan Program; Local Bank Loans, 
Federal Home Loan Bank Affordable Housing Program and the Greater 
MN Housing Fund and where applicable, client contributions and other 
available financing sources. 

6. OTIIER LEVERAGE SOURCES: Leverage may be provided from sources other 
than private, public or non-profit Lenders as follows: 

a. Liquid Assets: In some cases homeowners may wish to use liquid assets 
for leverage funds. When this occurs, homeowners will be required to 
deposit these funds into an escrow account with Southwest Minnesota 
Housing Partnership (SWMHP) . These escrow funds must be in place 
prior to any allocation of SCDP funds or a Notice to Proceed is sent to a 
contractor. These funds will be held in an escrow account and will be 
released only after the homeowner has signed a completion certificate. 

b. Project Equity: Applicants may only be allowed to perform the work on 
their home when they can provide written verification, by third party, 
that they currently are licensed in a construction trade in which they 
wish to work on their property (i.e., a Plumber may work on plumbing 
but not roofing). 

If the applicant performs work on their home, they shall be given credit 
for their owner's match for only the materials they put into the property, 
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however, they will not be given credit towards their owners' match for 
labor or tools purchased for the project. All owners' match credit for 
materials must include a bona fide receipt from a vendor. 

If the applicant is employed by a contractor and the employer wishes to 
bid on the applicant's project, the contractor may do so. If the 
contracting company is owned only in part or by another entity not 
related to the applicant, the contracting company may be reimbursed 
fully for its contract, should it perform. The contracting company may 
not be owned in whole by the applicant and expect to be paid for any 
labor or tools purchased for the project. 

c. Prior Improvements: No improvements made prior to the date of the 
inspection by the field Administrator shall be allowed to be counted 
toward the project or the matching funds. 

d. Escrow Fund Policy: Funds will be held in escrow accounts from all 
sources, except where prohibited by other lending sources, until the 
improvement has been completed to the satisfaction of the applicant and 
the project manager. The escrow will be held in a special account 
labeled as "leverage funds" and cannot be released until the applicant has 
signed a completion certificate, indicating that they are releasing the 
funds to the contractor. The applicant will not earn interest on the 
escrowed funds. 

H. ELIGIBLE IMPROVEMENfS 

1. GENERAL CONDITTONS: It is the goal of this housing rehabilitation program to 
rehabilitate substandard housing to the HUD Housing Quality Standards, 
Minnesota Energy Efficiency Standards, and where applicable to the State and 
local Building Code. It will be the primary focus of this rehabilitation program 
to eliminate health, safety, energy and structural deficiencies in the dwelling 
units within the residential areas of target area. In all cases those types of 
housing deficiencies will be addressed before any other improvement can be 
considered. There will be no work funded through the Small Cities 
Development Program for strictly cosmetic purpose. 

2. ELIGIBLE IMPROVEMENTS: The deficiencies identified and the improvements 
called out for by the Project Manager during the inspection process will meet 
the following tests: 

a. Only permanent improvements: Permanent improvements shall be those 
that include, but are not limited to, alterations, renovations, or repairs 
upon and in connection with existing dwelling units, which correct 
defects and deficiencies in those units, which affect the safety, 
habitability, structural integrity or energy efficiency of the property. 

b. The improvements shall only address HUD's Housing Quality Standards, 
Minnesota Energy Efficiency Standards and applicable Building Code. 

c. The structure shall be livable, safe, structurally sound and habitable. 
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d. All improvements shall meet all governing applicable codes and shall not 
be governed solely by The City of Windom Rehabilitation Standards. 
However, existing situations may be "grandfathered in" if the code 
violation is not one that is associated with any health, safety, energy or 
structural violations. 

3. PRIORITY IMPROVEMENTS: Shall be defined as improvements that are 
mandatory and must be completed before other types of repairs are considered. 
Those repairs include, but are not limited to the following: 

a. Fire Code, National Electrical Code, Uniform Plumbing Code and 
Mechanical Code violations affecting health and safety. 

b. Elimination of Lead Based Paint and Asbestos. 

c. Repairs affecting the structural integrity of the building. 

d. Modifications to make the home accessible to handicapped members of 
the household (Section 504). Handicaps must be medically documented. 

e. Violations of HUD's Housing Quality Standards. 
f. Violations of the Minnesota Energy and Efficiency Standards. 

g. SHPO mandated repairs are priority. If the Minnesota Historical Society 
has determined the structure historically significant, the Minnesota 
Historical Society must review plans for exterior improvements to the 
structure. 

4. FUNDING PROHIBffiONS: Improvements that are largely cosmetic or do not 
improve housing systems are generally ineligible. Specifically, the following 
activities are examples of some ineligible repairs: 

a. Household appliances, saunas, whirlpool baths, decorative cabinetry, 
detached garages, decks (not related to a main point of entry), patios, 
landscaping (unless if undertaken due to repairs resulting from eligible 
activities), wood burning heating systems, fireplaces, fencing, water 
softeners, window air conditioners, or central air. (Central air 
conditioning may be allowable with documented medical justification). 

b. Small Cities Development Program funds shall not be used in whole or in 
part to finance or to satisfy an existing debt. 

c. Small Cities Development Program funds shall not be used for the 
payment, in whole or partly for the satisfaction of assessments for public 
improvements. However SCDP funds can be used to fund improvements 
that may be a portion of City improvements as long as those 
improvements are located on or under an eligible applicant's property. 
Such improvements must be documented as to location of improvement 
and reason for assessment. 
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d. Additions are generally ineligible unless the work is being undertaken to 
address accessibility issues. Documentation of such conditions is 
required in the file . 

5. W AIYER OF PROGRAM REQUIREMENTS: Southwest Minnesota Housing 
Partnership (SWMHP), as the Field Administrator, may request a waiver of 
program requirements on behalf of an applicant that meets basic SCDP Program 
eligibility. 

Waivers may be requested to address the following housing deficiencies: 

a. Repairs that address code violations that effect health and safety. 

b. Repairs that affect the elimination of Lead Based Paint and Asbestos. 

c. Repairs affecting structural integrity. 

d. Modifications to make the home handicapped accessible in cases where a 
medically documented need exists. 

e. SHPO mandated repairs, etc. 

Waivers may not be requested that involve the following program areas: 

a. Maximum loan amount may not be increased. 

b. Eligibility requirements relating to property tax/ assessment payments, 
etc. 

In order to request a waiver of Program Requirements, Southwest Minnesota 
Housing Partnership (SWMHP) shall present a request in writing containing the 
following documentation to the governing body: 

a. Identification of necessary repairs and modifications. 

b. Identification of financial, repair cost, or debt carry issues that make the 
waiver necessary. 

c. Income/ ownership eligibility status of applicant. 

d. Submitted bid amounts and selection of approved bid. 

e. Proposed financing package. 

A determination shall be made by the approving entity. Southwest Minnesota 
Housing Partnership (SWMHP) shall inform the applicant of the approving 
entity's decision. 

I. LEAD BASED PAINT 
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1. GENERAL CONDmONS: The elimination of lead based paint is a priority of this 
Small Cities Development Program. The following procedures shall apply to the 
housing rehabilitation activities: 

a. All housing units built prior to 1978 will have a lead Risk Assessment 
completed. 

b. The Risk Assessment Report will be part of the rehabilitation project file. 

c. All applicants shall receive, review and sign, "Renovate Right" brochure. 
Rehabilitation files must indicate that owner has received a copy of the 
brochure. This document shall be part of the applicant file. 

d. Homeowners must receive the HUD Notice "Summary Risk Assessment 
Notice" and the file must show receipt of the Notice. 

e. Work write ups/specifications will incorporate the required lead hazard 
reduction options from the Risk Assessment Report and include language 
on required lead safe work practices, site preparation, prohibited 
practices and clearance. 

f. Owner-Contractor language will include prohibition of use of lead based 
paint, requirement for trained workers/supervisors and conducting 
work in accordance with lead safe work practices. 

g. Licensed supervisor must be available for lead hazard reduction work. 

h. A clearance examination where lead hazard reduction was carried out. 
Trained Sampling Technicians will conduct clearance examinations. 
Copy of the clearance report will be kept in the project file. 

J. ANTI-DISPLACEMENf 

The City of Windom does not anticipate any displacement with the SCDP activity. 
However, if it becomes necessary, the City will take action to minimize the 
displacement. In all cases the City will follow the requirements of the Uniform 
Relocation Act and the Section 104(d) regulations. 

K. RELOCATION PROCEDURES 

In the case of extensive lead hazard abatement, the applicant will be advised that the 
work will proceed only with temporary relocation of the applicant and all residents in 
the dwelling. It will be the responsibility of the applicant to voluntarily relocate during 
the abatement work and the applicant will assume all costs associated with the 
relocation. The applicant must attempt to relocate with families and friends first. 

L. HISTORICAL SOCIE'IY REVIEW 

1. SHPO REVIEW: All properties that are older than 45 years will be reviewed by 
the Minnesota Historical Society to determine if the structure is historically 
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significant before bids are let and any rehabilitation occurs. The file must 
contain documentation of approval from SHPO to proceed with rehabilitation. 

2. HISTORIC PROCEDURE: After the Project Manager has completed the initial 
property inspection; the following will be submitted to the Minnesota Historical 
Society Officer (SHPO): 

a. A summary of the work to be done at the property. 

b. Photographs of the structure. 

c. Property description. 

d. Any other information request by the SHPO. 

Prior to the issuance of the "Notice to Proceed", a response from SHPO must be 
in the file indicating approval of proposed work and/ or required amendments 
to the proposed work. If the project is considered historically significant, any 
changes in the scope of the project required by the SHPO must be initiated. 

M. MARKETING 

1. GENERAL MARKETING: Southwest Minnesota Housing Partnership (SWMHP), 
on behalf of the City of Windom, will conduct outreach in the target area and 
will solicit applications should the initial pool of applicants become exhausted. 
The Southwest Minnesota Housing Partnership (SWMHP) may find new 
applicants in the following ways: 

a. Conduct community meeting(s) to inform the City of Windom residents 
of the availability of and application process for the Program. 

b. Issue press releases advertising community meetings and/ or information 
on SCDP grant application both to local newspapers and to local radio 
stations. 

c. Make direct mailing of program information to the homeowners in the 
community if necessary to generate additional applicants. 

d. Develop posters and post them in prominent areas in the communities as 
well as distributing brochures at commodity distribution sites, where 
applicable. 

2. FAIR HOUSING/ AFFIRMATIVE ACflON: It is the policy of the City of Windom 
to work affirmatively to ensure that all persons regardless of race, creed, 
national origin, sex, marital status, age, handicap or reliance on public 
assistance shall be treated equally and fairly for purposes of this SCDP Housing 
Rehabilitation Program. 

a. Program promotion conducted by Southwest Minnesota Housing 
Partnership (SWMHP) and/ or the City of Windom shall be inclusive and 
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will exercise care to avoid promotion methods that exclude eligible 
applicants. 

b. Southwest Minnesota Housing Partnership (SWMHP) will provide all 
applicants with printed information on Fair Housing at the time of 
application. 

c. An interpreter will be made available upon request for the public 
meetings if requested in advance. 

The applicant (client and approved project) will be asked to provide an 
interpreter in all phases of the rehabilitation process at the applicant's expense. 

N. APPLICATION AND APPLICANf SELECTION PROCEDURES 

1. APPLICATION PROCEDURES: The application process will be opened to anyone 
living in the target area. The allocation of funds will be on a first come first 
serve basis. 

a. Announcement: A letter will be mailed to all the pre-applicants and a 
notice will be published inviting all potential applicants to a meeting 
which will provide them with more information about the full 
application process and a chance to ask questions. If the applicant 
cannot attend the meeting, the letter includes information on where they 
can obtain an application packet. 

b. Applicant: All applicants must turn m the initial documentation to 
SWMHP for screening which includes: 

1) Complete SCDP Application 

2) Proof of ownership 

3) Proof of insurance 

4) Third Party Income verification 

The Field Administrator will review all the information provided by the 
applicant to determine if the applicant meets all the qualifications of the SCDP. 
If the applicant does not qualify or has not supplied the correct information, a 
letter will be sent to the applicant explaining why they do not qualify or what 
additional information is needed. If the applicant does qualify they will be 
notified and moved to the client phase of the program. At this time no SCDP 
funds will be reserved for the project. 

c. Client: The client will work with the Field Administrator in completing 
all necessary paperwork and scheduling the inspections to determine if 
the project is suitable for rehabilitation. The Field Administrator will 
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0. 

determine what work is necessary to brinz the property into compliance 
with the Housinz Standards. The Project Manazer will determine the 
priority level of the necessary repairs. The Project Manazer will then 
prepare a Bid Packaze (work write up), which will rectify any violations 
to the Housinz Standards, local codes and other elizible repairs. 

BID PACKAGE: Shall contain the followinz project and contractual 
documents: 

1) Instructions to the bidder. 

2) Bid Proposal. 

3) Prozram Warranties. 

4) General Conditions. 

5) Specifications catezorized by trade. 

The Bid Packaze shall be considered a bindinz contract between the 
homeowner and the contractor performinz work at the applicant's 
property. 

The bid packaze will be ziven to approved contractors for review and 
biddinz by the homeowner. When the bids are returned they will be 
reviewed by the Field Administrator and the Client to determine if the 
project should move forward in its entirety or if revisions need to be 
completed. The Client will need to secure all matchinz funds before they 
can move to the next phase of Approved Project. At this time no SCDP 
funds will be reserved for the project. 

d. Approved Project: The approved project will have met all the 
requirements of the applicant and client phases of the prozram alonz 
with havinz the project approved by the zoverninz entity or SWMHP, if 
authorized by the zoverninz entity before SCDP funds will be allocated 
to the project. When the funds have been allocated to the project the 
Field Administrator will complete the SCDP loan documents for the 
homeowner to sizn. The matchinz funds will be made available by the 
homeowner and placed in an escrow account at SWMHP on the date the 
SCDP loan documents have been sizned. Failure to supply the matchinz 
funds on this date will move the project back to the client staze and no 
SCDP funds will be allocated to the project until the matchinz funds are 
secured. The SCDP funds are issued on a first come first serve basis. If a 
project is moved back to the client staze there is no zuarantee that the 
SCDP funds will be available when the client secures their matchinz 
funds. 

CONfRACTING PROCEDURES 

1. PARTICIPATING CONTRACTORS: All contractors participatinz in the Small 
Cities Development Prozram must have a Contractor's Application on file at the 
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Southwest Minnesota Housing Partnership (SWMHP) office. The application 
must contain proof of insurance coverage via a Certificate of Insurance 
Coverage and builder's license number. The contractors will be responsible for 
securing insurance of the amounts specified on the application form. All 
Contractors are required to follow all State and Federal laws. 

2. BID SOLICITATION: The applicant may be provided a list of contractors 
recognized by Field Administrator by virtue of the contractor's filed application 
at Southwest Minnesota Housing Partnership (SWMHP) . However, an applicant 
is free to solicit bids from any contractor they wish. In order for a contractor 
who is not on file at the Southwest Minnesota Housing Partnership (SWMHP) 
office to be awarded a bid, the contractor must furnish Southwest Minnesota 
Housing Partnership (SWMHP) with a Certificate of Insurance, license number 
and must complete a Contractor Application. Upon doing so the contractor may 
be awarded the bid. The Southwest Minnesota Housing Partnership (SWMHP) 
may mail out bid packages to contractors selected by the applicant. 

3. BIDDING: Contractors will be allowed to bid on any and all rehabilitation 
projects. When lead certification is required, contractors must verify such 
certification in the bidding process. 

4. BID AW ARDS: The Contract shall be awarded to the lowest base bid, unless one 
of the following circumstances occurs: 

a. The contractor has failed to follow the procedures as outlined in the 
Instructions to the Bidders, see Bid Package. 

b. The contractor fails to bid according to the specifications and it proves 
impossible to compare that contractor's bid with the other contractors. 

c. The bid is determined to be unrealistically low by the Project Manager. 

d. The applicant does not want the low contractor to perform the work and 
agrees to pay the difference between the lowest bid and the preferred 
contractor's bid. 

e. All bids in a trade category are determined to be unrealistically high or 
non-competitive, in which case all bids in the questionable trade 
category will be thrown out and different contractors solicited for bids. 

5. PROJECT PACKAGING: Upon acceptance of the bid by the applicant and the 
Project Manager, the Project Manager will package the project according to the 
eligibility of the homeowner to the various leverage sources and the Small Cities 
Development Program. The package is then reviewed by the Field Administrator 
to ensure completeness and accuracy. 

6. PROJECT APPROVAL PROCEDURE: The Project Manager will then present the 
project package to the governing body or SWMHP, if authorized by the 
governing entity for review and approval. The following information shall be 
provided to the governing body or SWMHP, if authorized by the governing 
entity on the project approval form: 
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a. Location of Home (City, Loan Number) to be rehabilitated. 

b. Income/ ownership eligibility status of applicant. 

c. Proposed rehabilitation to be completed. 

d. Proposed Financing Package. 

e. Miscellaneous information pertinent to the approval and completion of 
the project. 

The governing body or SWMHP, if authorized by the governing entity will 
approve or deny the proposed work to be completed and the amount of the 
SCDP loan. Upon approval by the governing body or SWMHP, if authorized by 
the governing entity, the Repayment Agreement is drawn up by Southwest 
Minnesota Housing Partnership (SWMHP) and returned to the Project Manager 
for closing with the applicant. 

7. CONTRACTOR NOTIFICATION: Upon closing the Project Manager issues a 
Notice to Proceed to the accepted contractors. The contractor (s) shall be 
responsible for obtaining any required building permit(s) from the Windom 
Build & Zoning Office. The Notice to Proceed will allow the contractor 90 
calendar days in which to complete the awarded contract. Ninety days will be 
the allotted amount of time except under the following conditions. 

a. The work is weather dependent and weather conditions have not allowed 
the completion of the work. 

b. The Notice to Proceed is issued too late in the building season to allow 
weather dependent work to be completed on time. 

c. Unforeseen difficulties develop with the approved work and force a 
delay. 

8. CONTRACTOR CONTRACT: Each selected contractor will enter into a contract 
with the applicant. The contract will outline the terms for completion of the 
rehabilitation on the home and will include, but is not limited to, the following: 

a. Project Start Date 

b. Project Completion Date. 

c. General Conditions. 

d. Warranties. 

e. Payment Terms. 

f. Termination Procedures. 

g. Specifies that the contract is between the applicant and the contractor. 
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9. FAILURE TO START/COMPLETE PROJECT: Upon receipt of the Notice to 
Proceed a contractor will have 90 calendar days in which to complete the 
contracted work. Failure to begin work within the first 60 calendar days will be 
grounds to terminate the contract. 

10. INfERIM INSPEcnONS: After work begins, interim inspections will be 
scheduled by the Project Manager at a minimum of every 4 weeks to monitor 
work progress and work quality. If a dispute arises between an applicant and a 
contractor the Project Manager will attempt to find a means of resolving the 
conflict, but the Project Manager is not responsible for the final outcome. 

11. PAYMENT PROCEDURES: All payments to contractors will be restricted as 
follows: 

a. No pre-payments are allowable for any reason. 

b. Lien Waivers are required for all contractors/sub-contractors before 
payment will be made. 

c. Partial payments are made proportional with the work completed and all 
work is completed according to the specifications contained within the 
Bid Package and when the work meets with the approval of both the 
applicant and the Project Manager No payments will be made for work 
that has not yet been completed. 

d. No retainage will be held for partial payments. 

e. Partial payments are limited to a maximum of 85% of the total due on 
the completed portions of the project for that contractor. 

f. In order for all contractors to be paid in full , a signed Completion 
Certificate must be presented at the time of payment. Both the applicant, 
the Project Manager and the contractor must sign the Completion 
Certificate. 

g. Payments will be made only upon presentation of the following 
documents to SWMHP: 

1) Cover Form with Instructions. 

2) Billing Statement. 

3) Lien Waiver. 

4) Sworn Contractors Statement. 

5) Completion Certificate. 

12. CHANGE ORDERS: Changes made to the contract require the signature of the 
applicant, the contractor, and the Project Manager on a Change Order. Change 
Orders will be allowed only for the following reasons: 
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a. Changes made to the contract to rectify hidden deficiencies that are 
discovered once the work has begun. 

b. To change a specification due to unforeseen difficulties ansmg after 
work has begun. 

c. To address a deficiency that was inadvertently dropped from the project 
during project packaging. 

d. To approve changes in the contract time period. 

13. TERMINATION OF CONTRACT: A contractor's contract can be terminated 
under the following procedures: 

a. Poor work performance on the job site and the demonstrated inability to 
rectify the poor workmanship. The cost of repairing poor workmanship 
and the higher costs of awarding the bid to the next lowest bidder shall 
be deducted from any amount owed to the initial contractor for work 
completed. In all cases a good faith effort will be made to allow the 
contractor the opportunity to rectify the problem before removal 
procedures are instituted. The Project Manager shall institute the 
following procedures when negotiating a workmanship problem: 

1) Shall set up a meeting at the job site with the contractor and 
applicant to attempt to come to a consensus. 

2) Shall contact the contractor the second time by certified mail 
notifying the contractor that the workmanship is still poor and 
specifying the areas that need to be addressed to satisfy the 
contract, giving the contractor a fifteen (15) day time limit in 
which to make the required repairs. 

b. Where collusion or fraud has been determined to exist on the part of the 
contractor. 

c. Lack of sufficient insurance coverage. 

d. The inability of the contractor to perform the work within the allotted 
time. 

e. Irreconcilable and irresolvable differences between the contractor and 
the applicant. 

f. The contractor requests to be removed from the contract. There will be 
no penalty associated with this request as long as the request is made 
within sixty days of receiving the Notice to Proceed. 

g. Contractors who are removed from a contract shall at the discretion of 
the agency maybe removed from the Approved Contractors List and may 
be prohibited from being awarded any contract with Southwest 
Minnesota Housing Partnership (SWMHP). 
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P. LOAN PACKAGES 

Q. 

1. LOAN FILES: Southwest Minnesota Housing Partnership (SWMHP), as the Field 
Administrator, shall maintain files on each applicant throughout the duration of 
the program. Each applicant's file shall include, but is not limited to, the 
following: 

a. SCDP Loan Application: This form will provide information relative to family size and 
composition, employment information, household income and assets, applicant 
affordability, and monthly expenses. The form will also provide data on the property to 
be improved as well as other pertinent lending data as required by the Southwest 
Minnesota Housing Partnership (SWMHP). The Lead Paint Warning and Data Privacy 
Statement will be included in the file. The Lead Paint Warning will be signed by the 
applicant attesting that they have read and understand the dangers associated with lead 
based paint. 

b. Third Party Income Verification: This form provides third party verification of an 
applicant's income. A representative from the source of income shall sign these forms. 

c. Income Tax Statements: Copies of the applicant's signed federal income tax returns for 
the two preceding years, including all Schedules. 

d. Proof of Ownership: Copies of a recorded deed and all attachments 

e. Proof of Insurance Coverage: Copies of an insurance binder or certificate that ensures 
that proper hazard insurance is binding on the property. 

f. Property Inspection Form: The Inspection Report shall be prepared by the Project 
Manager. The Inspection Report is designed to include a specific account of the 
condition of the property and all corrective actions necessary. 

g. SHPO Response: A letter from SHPO indicating their approval or requirements for the 
project, if the property is over 45 years old and a Programmatic Agreement has been 
sign with SHPO. If a Programmatic Agreement is not in place, photos of all properties 
will have to be sent to SHPO for review and comment. 

h. Bid Package: The Bid Package is the contract between the applicant and contractor and 
specifies the exact work which will be performed at the eligible household's prope1iy. 

1. 

J. 

Repayment Agreement: This form is the legal mechanism by which a Lien is placed 
against the improved property until the loan is repaid, with no interest, at the time of 
property ownership transfer. 

Close-Out Packet: A letter is sent to the homeowner informing them of completion and 
contains copies of the Repayment Agreement and Completion Certificates. 

1 

k. Other Pertinent Information: Other information important to the approval and 
completion of the project. 

LOAN REPAYMENf & PROGRAM INCOME 
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1. LOAN REPAYMENT: The City of Windom Small Cities Development Program 
repayment agreement consists of repayment terms for owner occupied projects. 
Deferred loan funds secured by repayment agreement will be repaid under the 
following terms: 

a. The City of Windom Small Cities Development Program Deferred Loan: 
A 0% deferred loan will be defined as a loan without interest or periodic 
payments which must be repaid in the event the improved property is 
sold, transferred, conveyed or ceases to be the borrower's principal place 
of residence. This loan is forgiven 10% per full year and fully forgiven 
after 10 full years of the date of the document. The Deferred Loan must 
only be used for SCDP eligible repairs as determined by the Field 
Administrator and SCDP Housing Rehabilitation Program. The Deferred 
Loan will only be applied toward a maximum of 70% of SCDP eligible 
repairs. The Deferred Loan is Non-Assumable. 

2. PROGRAM INCOME: 

a. Definition: Program Income is defined as any funds in excess of $35,000 
returned to the City of Windom during the Federal Fiscal Year from 
deferred loans through loan repayments, interest earned on the fund 
themselves in an account, or fines assessed on SCDP funded contracts. 
DEED may determine other methods of generating Program Income and 
must be consulted. 

Local Funds are defined as less than $35,000returned to the City of 
Windom during the Federal Fiscal Year from deferred loans through loan 
repayments, interest earned on the fund themselves in an account, or 
fines assessed on SCDP funded contracts. DEED may determine other 
methods of generating Program Income and must be consulted. 

Program Income includes not only funds generated by SCDP grants, but 
also by the Small Cities Economic Development Set Aside Program, also 
administered by DEED. These include: 

1) loan repayments (with interest, if applicable), 

2) proceeds from the sale of property purchased with SCDP funds, 

3) interest earned on the Program Income itself, once back under 
the control of the grantee, and/ or 

4) Fines assessed on SCDP funded contracts, among other thinzs. 

b. Reporting: The City of Windom is responsible for reporting to DEED 
annually on all Prozram Income. 

c. Earnings: All earnings of Program Income must follow SCDP Federal 
Requirements, similar to an open grant. 

d. Open Grant: Program Income earned while the grant is open must be 
used to fund approved activities and reduce current draws through the 
first 365 days of the open period. Beginning 120 days from the end of 
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R. 

1. 

the open grant period, the Program Income/Local Funds earned will be 
set aside for use in post-grant projects. 

e. Closed Grant: Program Income must be utilized only on activities 
approved in Income Reuse Plan. The Program Income must be used 
within two federal fiscal years after the reporting period in which it was 
collected. Unspent funds will be returned to DEED. 

LOAN SUBORDINATION AND SATISFAGnON PROCEDURE 

AUTHORIZED LOAN SUBORDINATION: 
Without further approval, City of Windom will authorize the subordination of its SCDP 
deferred loan under the following circumstances: 

a. The Borrower wishes to borrow funds for housing debt only (i.e. home 
repair) for SCDP-eligible repairs or to refinance the primary purchase
money mortgage on the property, as evidenced by loan documents from 
a lender. 

b. The City of Windom will review subordination requests and prepare 
subordinations. The applicant is responsible for the cost of all filing fees 
associated with the recording of subordination documents. 

2. AUTHORIZED DEFERRED LOAN SATISFACTIONS: Without further 
approval , the City of Windom will authorize the satisfaction of its SCDP deferred 
loan under the following circumstances: 

a. Upon the fulfillment of the full term of the SCDP loan. 

b. Upon payment of the remaining debt on SCDP loan. 

c. As otherwise determined satisfied by the City of Windom. 

The City of Windom will prepare and provide to the applicant or applicant's 
representative a Satisfaction of Mortgage. The applicant is responsible for the 
recording fees associated with the recording of satisfaction documents. 

S. APPEALS PROCEDURES 

1. APPLICANf DENIAL PROCEDURE: If an applicant is denied for any reason, the 
Field Administrator will send a letter of denial to the applicant within 20 
working days of the determination that the applicant or client does not qualify. 
The denial letter will clearly outline the reason for denial and inform the 
applicant that an appeals procedure is available 

2. APPLICANf APPEAL PROCEDURE: If an applicant is dissatisfied with the level of 
assistance they have received, and where an applicant complaint cannot be 
resolved with the conduct of the administration, the Field Administrator will 
notify the applicant in writing that a written procedure for appeal is available. 
The appeals procedure is as follows: 
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a. The applicant who wishes to make an appeal must submit such an appeal 
in writing to the City of Windom. The appeal must specifically state the 
complaint and how the applicant wishes the complaint to be resolved. 
The applicant will need to notify the City of Windom in writing within 
30 days of the date of their notification of denial of financing. 

b. The complaint will be presented to the Windom City Council at a 
regularly scheduled meeting within 30 days of the receipt of the written 
complaint. 

c. The City of Windom will review the complaint and will make a 
determination concerning the compliant. The SWMHP will notify the 
applicant of the Windom City Council's decision regarding the appeal. 
Notification will be in writing and must be made within 10 working days 
of the decision. 

d. After an appeal action has been initiated, SWMHP will send the 
following information to the Minnesota Department of Employment and 
Economic Development, and the City of Windom. 

1) A copy of the written complaint and request for satisfaction 
under the appeals process. 

2) A copy of all correspondence between SWMHP and the appealing 
client concerning the appeal disposition. 

3) The final appeal disposition. 

T. EXCESSIVE FORCE 
The Armstrong/Walker "Excessive Force" Amendment, (P.L. 101-144) & Section 906 of 
Cranston-Gonzalez Affordable Housing Act of 1990 requires that a recipient of HUD 
funds: 

1. Adopt and enforce a policy prohibiting the use of excessive force by law 
enforcement agencies within their jurisdiction against individuals engaged in 
nonviolent civil rights demonstrations; and 

2. Adopt and enforce a policy of enforcing applicable State and local laws against 
physically barring entrance to or exit from a facility or location that is the 
subject of such non-violent civil rights demonstration within its jurisdiction. The 
policy may be adopted by: 

a. a local legislative act, such as in ordinance; or 

b. a local administrative act, such as a written statement of policy by the 
local chief executive; or 

c. an executive order; or 

d. a regulation within the police department or sheriff's office 
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U. AMENDMENfS, D1RECI1VES 

These procedural guidelines may be amended or supplemented by written agreement 
by SWMHP in coordination with the City of Windom. 

V. ADOPTION 

Attest: 

Attest: 

Date: 

These procedural guidelines governing the administration of the City of Windom Small 
Cities Development Program for Owner Occupied Rehabilitation have been adopted by 
action of the Windom city Council. 

Mayor 

City Administrator 
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AUTHORIZATION 

The City of Windom has received a Small Cities Development Program Grant #CDAP
_____ O-FY18 to provide loans to homeowners. The City of Windom authorizes 
Southwest Minnesota Housing Partnership or their assignee to act on the City' s behalf for the 
following activities: 

To approve each applicant as per the program policies which have been 
approved by the City of Windom 

To sign the Reimbursement Payment request form as the Grantee ' s Authorized 
Signature 

The City of Windom has approved the above request on _________ _ 

Title: Mayor 

Title: City Administrator 



CITY OF WINDOM 
ADOPTED 

FAIR HOUSING POLICY 

The purpose of this policy statement is to formally declare the conviction and the intention of the 
City of Windom to further the aims of the Fair Housing Act and to assist the Secretary of 
Housing and Urban Development for the promotion and assurance of equal opportunity in 
housing with regard to race, color, religion, sex, handicap, familial status, national origin, or 
public assistance status. For the purposes of this public policy statement the following 
definitions will apply. 

1. "Discriminatory Housing Practices" means any act that is unlawful under the Fair 
Housing Act. 

2. "Dwelling" means any building, structure or portion thereof which is occupied as, or 
designed or intended for occupancy as, a residence by one or more families. 

3. "Fair Housing Act" means Title VIII of the Civil Rights Act of 1968, as amended by the 
Fair Housing Amendments Act of 1988 (42 U.S.C. 3600-3620). 

4. "Familial Status" means one or more individuals (who have not attained the age of 18 
years) being domiciled with -

(a) A parent or another person having legal custody; or 

(b) The designee of such parent or other person having such custody, with the written 
permission of such parent or other person. 

5. "Handicap" means, with respect to a person, a physical or mental impairment, which 
substantially limits one or more major life activity. 

It will be the public policy of the City of Windom to formally support equal opportunity for all 
residents or persons who wish to become residents of the City of Windom and to ensure their 
rights to obtain decent, safe, and sanitary housing. The City of Windom will not tolerate 
discriminatory practices within its jurisdiction. The following practices have been declared to be 
discriminatory and unlawful under the Fair Housing Act: 

1. To refuse to sell or rent or to negotiate for the sale or rental of any property based on race, 
creed, color, sex, religion, national origin, marital status, familial status, handicap, or in 
regard to public assistance. 

2. To discriminate in terms, conditions, and privileges and in services and facilities. 

3. To engage in any conduct which makes dwellings unavailable or denies dwellings to 
persons. 



4. To make, print, or publish or cause to make, print, or publish discriminatory 
advertisements. 

5. To represent that a dwelling unit is not for sale or rent when in fact it is. 

6. To engage in blockbusting. 

7. To deny access to or membership or participation in, or to discriminate against any person 
in his or her access to or membership or participation in, any multiple-listing service, real 
estate broker's association, or other service organization or facility relating to the business 
or selling or renting a dwelling or in the terms or conditions or membership or 
participation. 

Whenever a complaint alleging a discriminatory housing practice is received within the 
jurisdiction of the City of Windom, the City will assist households who may have been 
discriminated against by providing the following services: 

1. The City of Windom will provide Fair Housing information (pamphlets) to all interested 
parties. 

2. The City of Windom will provide referral information concerning the ability of alleged 
discriminated households to make formal complaints to the State of Minnesota 
Department of Employment and Economic Development (DEED) and Federal 
Department of Housing and Urban Development (HUD). 

3. The City of Windom will provide referral information enabling alleged discriminated 
households to contact Legal Services and the Minnesota Migrant Council. 

This Fair Housing Policy is formally adopted by the City Council on behalf of the 
City of Windom this day of , 2018 

By:~-----------
Its : Mayor 

By: _________ _ 
Its: City Administrator 



Fair Housing Plan of Action 

Minnesota Small Cities Development Program 
State of Minnesota 

Applicant Name: City of Windom 
Date: ---------

City of Windom 
CDAP- -0-FYI 8 

Further Fair Housing 

The City of Windom understands its obligation to further fair housing practices under the 
Housing and Community Development Act, and other legislation and implementing 
regulations. Fair Housing is generally thought of as a condition in which individuals of 
similar levels in the same housing market area have a like range of housing choices 
available to them, regardless of race, color, religion, sex, national origin, handicap or 
familial status. 

The City of Windom will undertake the following steps to further fair housing: 

• The City of Windom will place fair housing posters at Government Center and at 
other gathering places within the City where the public may congregate and which 
provide a bulletin board for postings. The City will also maintain such postings 
throughout the year. 

• The City will have the HUD "Fair Housing It' s Your Right" brochure available at 
City Hall. 

• The City will provide upon request fair housing materials and information to area 
banks, realtors and landlords. 

EQUAL HOUSING 
OPPORTUNITY 



RESIDENTIAL ANTIDISPLACEMENT, RELOCATION ASSISTANCE 
AND DISPLACEMENT MINIMIZATION PLAN FOR THE 

CITY OF WINDOM 
OWNER-OCCUPIED. REHABILITATION 

The City of Windom is participating in the Minnesota Small Cities Development Program. Through this 
participation, housing rehabilitation activities will occur. The consequence of the proposed activity is that 
the potential for displacement exists, although it is not anticipated. The purpose of the Residential 
Anti-displacement and Relocation Assistance Plan describes the steps that shall be taken to mitigate the 
adverse effects of displacement on low and moderate income persons. 

A. All occupied and vacant occupiable low-to-moderate income dwelling units demolished or 
converted to a use other than as low-to-moderate income housing as a direct result of activities 
assisted with funds provided under the Housing and Community Development Act of 1974, as 
amended, as described· in 24 CPR Part 570.606 and 24 CPR Part 42 will be replaced. All 
replacement housing will be provided within three years of the commencement of the demolition or 
rehabilitation relating to conversion. Before obligating or expending funds that will directly result 
in such demolition or conversion, The City of Windom will make public and submit to the 
Minnesota Department of Employment and Economic Development the following information in 
writing: 

1. 
2. 

3. 
4. 

5. 

6. 

7. 

A description of the proposed assisted activity: 
The general location on a map and approximate number of dwelling units by size (number 
of bedrooms) that will be demolished or converted to a use other than as low-to-moderate 
income dwelling units as a direct result of the assisted activity; 
A time schedule for the commencement and completion or the demolition or conversions; 
The general location on a map and approximate number of dwelling units by size (number of 
bedrooms) that will be provided as replacement dwelling units; 
The source of funding and a time schedule for the provision of replacement dwelling units; 
and 
The basis for concluding that each replacement dwelling unit will remain a low to moderate income 
dwelling unit for at least 10 years from the date of initial occupancy. 
Information demonstrating that any proposed replacement of dwelling units with smaller dwelling 
units is consistent with the housing needs of low and moderate income households in the City. 

The City of Windom may request the Minnesota Department of Employment and Economic 
Development to recommend that the U.S. Department of Housing and Urban Development 
approve an exception to required replacement housing if there is an adequate local supply of vacant 
low-to-moderate income dwelling units in standard condition. Exceptions will be reviewed on a 
case-by-case basis as described in 24 CPR Part 507.488(c)(i)(b). 

B. Relocation assistance will be provided, as described in 24 CPR Part 570,488(c)(2), to each low to 
moderate income household displaced by the demolition of housing or by the conversion of a low to 
moderate income dwelling to another use as a direct result of assisted activities. Displaced low to 
moderate income persons may choose assistance under the Uniform Relocation Act or moving costs 
and an available Section 8 Housing voucher/ certificate or moving costs and a housing assistance 
payment so that rent and utilities do not exceed 30% of household income for a period of years. 



C. Consistent with the goals and objectives assisted under the Act, the following steps will be taken to 
minimize the displacement of persons from their homes: 
1. No rehabilitation construction activities will be undertaken that will cause permanent 

displacement as a result of these activities. 
2. My construction activities that may cause temporary displacement will be coordinated so that 

disruption of living accommodations is minimized. 
3. Demolition of existing structures will occur only under the following conditions: 

a. That the structure has been identified as blighted and a hazard to the surrounding 
community. 

b. That the cost of rehabilitation of the structure to a reasonably decent, safe, and 
sanitary condition exceeds the fair market value of that structure. 

D. Definitions for the purposes of this plan are as follows: 

A "low to moderate income dwelling unit" is a unit with a market rental, including utility costs, that 
does not exceed the applicable fair market rent for existing housing and moderate rehabilitation, as 
established under the Section 8 existing housing program. 

A "vacant occupiable dwelling unit" is a unit that is vacated within the Small Cities grant target area 
after the developer or community began preparations for the project or less than a year before the 
grant was approved. 

An "occupiable dwelling unit" is a unit that is in standard condition or has been raised to a 
standard condition from a substandard condition, suitable for rehabilitation, 

A "standard condition" dwelling unit is a unit which meets HUD Section 8 Housing Quality 
Standards (HQS) with no major defects in the structure and only minor maintenance is required, 
Such a dwelling will have the following characteristics: reliable roofs; sound foundations; adequate 
and stable floors, walls and ceilings; surfaces and woodwork that are not seriously dammed nor 
have paint deterioration; sound windows and doors; adequate heating, plumbing, and electrical 
systems; adequate insulation; and adequate water and sewer systems, and not overcrowded 
(defined as more than one person per room). 

A "substandard but suitable for rehabilitation condition" dwelling unit, at minimum, is a dwelling 
unit that does not meet Housing Quality Standards (HQS) with some of the same features as a 
"substandard condition" dwelling unit. This unit is likely to have deferred maintenance and may 
have some structural damage, such as a leaking, deteriorated interior surfaces, and inadequate 
insulation, A "substandard but suitable" dwelling unit, however, has basic infrastructure (including 
systems for clean water and adequate waste disposal) that allows for economically and physicallr, 
feasible improvements and upon completion of rehabilitation meets the definition of a "Standard' 
dwelling unit, 

E. Displacement Minimization, 

1. Temporary Displacement. Temporary displacement occurs when peoJ?le move out of their 
dwelling, business, or property for a short period of time due to activities of the Small Cities 
Development Program. Temporary displacement most frequently occurs with housing and 
commercial rehabilitation projects. 

Actions that may be taken to minimize displacement include: 

a. Planning utility shut-offs for times most convenient to residents and business 
owners. 



b. Providing information and referral services to individuals who must temporarily leave 
their homes or businesses. 

c. Establish temporary relocation facilities in order to house families whose displacement 
will be of short duration. 

2. Permanent Displacement, Any person permanently and involuntary displaced will be subject 
to the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as 
amended. The term displaced persons means any person (family, individual; business, 
non-profit organization, or farm) that moves from real property or moves personal property 
from real property as a direct result of rehabilitation, demolition, or acquisition for. a Small 
Cities Development Program project, 

Actions to be taken to minimize displacement include: 

a. 

b. 

Informing tenants that they may be entitled to relocation payments and other 
assistance under the Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970, as amended (URA). 
Informing tenants that they may be entitled to additional payments above the URA 
)Jayment in compliance with req_uirements of section 1021-(d) of the Housing and 
Community Development Act of 1974, as amended. If rehabilitation activities raise 
the market rent (including utility costs) above the applicable fair market rent 
established by HUb's Section 8 existing housing program, then the unit must be 
replaced and low or moderate income tenants are entitled to additional payments in 
compliance with section 140(d), 

RESOLUTION OF ADOPTION OF RESIDENTIAL ANTIDISPLACEMENT, RELOCATION 
ASSISTANCE, AND DISPLACEMENT MINIMIZATION PLAN, 

BE IT RESOLVED THAT THE CITY COUNCIL MEMBERS OF THE CITY OF WINDOM HEREBY 
ADOPTS THE RESIDENTIAL ANTIDISPLACEMENT, RELOCATION ASSISTANCE, AND 
DISPLACEMENT MINIMIZATION PLAN. 

I, Dominic Tones, Mayor of the City of Windom, Cottonwood County, State of Minnesota do hereby certify 
that the foregoing copy represents a true and correct copy of the original thereof on file in my office. 

Dated:------------



Prohibition of Excessive Force Policy 

The City of Windom prohibits the use of excessive force by law enforcement agencies within its 
jurisdiction against individuals engaged in nonviolent civil rights demonstrations. 

The City of Windom also will enforce applicable State and local laws against physically barring 
entrance to or exit from a facility or location which is the subject of such nonviolent civil rights 
demonstration within its jurisdiction. 

Mayor 

City Administrator 

Dated: ----------



Certification for 
a Drug-Free Workplace 

U.S. Department of Housing 
and Urban Development 

Applicant Name 

City of Windom 

Program/Activity Receiving Federal Grant Funding 

CDAP- -O-FY18 

Acting on behalf of the above named Applicant as its Authorized Official , I make the following certifications and agreements to 
the Department of Housing and Urban Development (HUD) regarding the sites listed below: 

I certify that the above named Applicant will or will continue 
to provide a drug-free workplace by: 

a. Publishing a statement notifying employees that the un
lawful manufacture, distribution, dispensing, possession, or use 
of a controlled substance is prohibited in the Applicant's work
place and specifying the actions that will be taken against 
employees for violation of such prohibition. 

b. Establishing an on-going drug-free awareness program to 
inform employees ---

(I) The dangers of drug abuse in the workplace; 

(2) The Applicant's policy of maintaining a drug-free 
workplace; 

(3) Any available drug counseling, rehabilitation , and 
employee assistance programs; and 

(4) The penalties that may be imposed upon employees 
for drug abuse violations occurring in the workplace. 

c. Making it a requirement that each employee to be engaged 
in the performance of the grant be given a copy of the statement 
required by paragraph a.; 

d. Notifying the employee in the statement required by para
graph a. that, as a condition of employment under the grant, the 
employee will ---

(I) Abide by the terms of the statement; and 

(2) Notify the employer in writing of his or her convic
tion for a violation of a criminal drug statute occurring in the 
workplace no later than five calendar days after such conviction; 

e. Notifying the agency in writing, within ten calendar days 
after receiving notice under subparagraph d.(2) from an em
ployee or otherwise receiving actual notice of such conviction. 
Employers of convicted employees must provide notice, includ
ing position title, to every grant officer or other designee on 
whose grant activity the convicted employee was working, 
unless the Federalagency has designated a central point for the 
receipt of such notices. Notice shall include the identification 
number(s) of each affected grant; 

f. Taking one of the following actions, within 30 calendar 
days of receiving notice under subparagraph d.(2), with respect 
to any employee who is so convicted ---

(I) Taking appropriate personnel action against such an 
employee, up to and including termination, consistent with the 
requirements of the Rehabilitation Act of 1973, as amended; or 

(2) Requiring such employee to participate satisfacto
rily in a drug abuse assistance or rehabilitation program ap
proved for such purposes by a Federal , State, or local health, law 
enforcement, or other appropriate agency; 

g. Making a good faith effort to continue to maintain a drug
free workplace through implementation of paragraphs a. thru f. 

2. Sites for Work Performance. The Applicant shall li st (on separate pages) the site(s) for the performance of work done in connection with the 
HUD funding of the program/activity shown above: Place of Performance shall include the street address, city, county, State, and zip code. 
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding .) 

Properties located within the target area of Windom 

Check here D if there are workplaces on file that are not identified on the attached sheets. 

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith , is true and accurate . 
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. 

(18 U.S.C.1001, 1010 , 1012; 31 U.S.C. 3729, 3802) 

Name of Authorized Official 

Dominic Jones 
Signature 

X 

Title 

Mayor 
Date 

form HUD-50070 (3/98) 
ref. Handbooks 7417.1, 7475.13, 7485.1 & .3 



City of Windom 

Small Cities Development Program (SCDP) Income Reuse Plan 

All income and repayments received through the Small Cities Development Program {SCDP) 

loans will be used for further rehabilitation activities and will be consistent with the federal 

requirements. If income received exceeds $35,000 in any given federal fiscal year {Oct. 1 - Sept. 

30), the funds will follow federal policies regarding federal objectives, tiered environmental 

reviews, lead base paint, and federal labor standards. If income received is below the $35,000 

threshold, it will still be used for rehabilitation activities, but following federal policies is not 

required. 

A SCDP Post Closeout Program Income Report will be accurately completed and submitted to 

the M innesota Department of Employment and Economic Development (DEED) by October 15 

each year. 

This Income Reuse Policy is formally adopted by the City Council on behalf of the City of 
Windom this __ day of 2018 

By: 
Its: Mayor 

By: 
Its: City Administrator 



TO: 
FROM: 
DATE: 
RE: 
DEPT: 
CONTACT: 

ACTION ITEM 

City Council ~V 
Steve Nasby, City Administrator r 
August 23 , 2018 
Live Streaming of City Council Meetings 
Administration 
Steve Nasby: Steve.Nasby@windommn.com 

Recommendations/Options/ Action Requested 

Staff recommends that the City Council take the following action: 

CITY OF WINDOM 
444 9th Street 

Windom, MN 56101 
Phone: 507-831 -6129 
Fax: 507-831 -6127 
www.windom-mn.com 

1. Authorizing staff to spend up to $500 of 2018 CIP funds set-aside for Council Chamber upgrades 
for livestreaming of City Council meetings. 

Issue Summary/Background 

City Council meetings have been broadcast on live TV and replayed for many years. About three years 
ago City Council meetings were uploaded onto a YouTube Channel, but that was a short-lived effort with 
the student we had working with the City. Now with the conversion of many video subscribers to 
streaming services the concept of livestreaming City Council meetings has been raised. 

The Telecom Department has done some research and found a cost-effective method of livestreaming the 
City Council meetings without having to heavily invest in new cameras, servers and software. 

An alternative is to re-start the uploading of video of City Council meetings to a You Tube channel and 
do some promotion of it so the public knows how to access the information. 

Fiscal Impact 

Funds for this project have already been budget as part of the 2018 CIP for Council Chamber video 
upgrades. The anticipated cost of the project is $500 for the hardware and a $139 monthly reoccurring 
cost for video data storage. 

Attachments 

1. None 



TO: 
FROM: 
DATE: 
RE: 
DEPT: 
CONTACT: 

ACTION ITEM 

City Council ~ 
Steve Nasby, City Administra 
August 28, 2018 
Island Park Baseball\Football Field Fence Replacement Project 
Administration 
Steve Nasby: Steve.Nasby@windo1mnn.com 

Recommendations/Options/ Action Requested 

Staff recommends that the City Council take the following action: 

CITY OF WINDOM 
444 9th Street 

Windom, MN 56101 
Phone: 507-831-6129 
Fax: 507-831 -6127 
www.windom-mn.com 

1. Award the Island Park Baseball\Football Field fence replacement project quote to Nate Brugman 
for a total cost of $36,116.90. 

Issue Summary/Background 

The City will be taking on the replacement of the fence at the Island Park Baseball\Football Field as part 
of the flood restoration project. In discussions with FEMA this work is anticipated to be a FEMA eligible 
activity. Final determination to be made by FEMA if\when the State of Minnesota is declared a federal 
disaster area. 

Windom Area School District has been working diligently with the Windom Baseball Association and the 
City on the Island Park Baseball\Football Field restoration. 

Nate Brugman Quote - For the fence as specified per the Windom Area School District, including the 
safety cap and posts as fo llows, all set in concrete with 4' high fence using 3" diameter gate posts, 2.5" 
terminal posts and 2" line posts 7' high fence using 3" terminal and gate posts (except the 20' gate, which 
will be 4" posts), and 2.5" line posts 

Total cost: $30,616.90. Any changes to be charged by time and materials. To add green windscreen to 
the outfield portion of the fence will be an additional $5,500.00 

Century Fence Quote - Please see attached. Total Cost: $40,625 .00 to add green windscreen to the 
outfield fence would be an additional fee of $5,850.00. 

Fiscal Impact 

The City had not budgeted for this project in 2018, but as part of the flood restoration project the costs 
should be covered by FEMA. Due to the federal designation still pending, the City would be taking on a 



calculated risk of having to pay for this project if the federal designation is not made or the activity 
deemed ineligible by FEMA. 

Attachments 

1. Century Fence quote and terms\conditions. 



<ENTURY FENCE 
COMPANY 

SINCE 191 7 THE MARK OF PERMANENCE 

PO Box 277, Forest Lake, MN 55025 

Phone: 507-831-6901 Fax: 

Proposal To : 
Windom Area Schools 
Wayne Wormstadt 
1400 17th St 
Windom, MN 56101 

TM 
Office 
Toll Free 
Fax 
Cell Phone 

651-464-7373 
800-328-9558 
651-464-7377 
612-454-9755 

E-mai l dharrison@centuryfence.com 

8/23/2018 

Ship To: 
Island park 
Hwy. 62 & 4th Ave 
Windom, MN 56101 

[{] Installed D Material Only D Prepa id Freight D Freight Collect F.O.B. Delivery Schedule: 

Description 

Furnish and Install : 

700' Linear feet of Chain link fence , 7' high overall. Fabric shall be 2" mesh 9 gauge galvanized wire. Line posts shall be 2 1/2" 
0.0. and spaced a maximum of 8' on centers. Fence to include both top and bottom 1-5/8" O.D. rail. 

All line posts to be set into 12" x 48" concrete foundation 

225' Linear feet of Chain link fence , 4' high overall. Fabric shall be 2" mesh 9 gauge galvanized wire. Line posts shall be 2" O.D. 
and spaced a maximum of 8' on centers. Fence to include both top and bottom 1-5/8" O.D. rail. Line posts for 4' tall fence to be 
air driven to a depth of 4 '. 

3 - Single swing gate 8' wide by 7' high . Frame shall be constructed of 2" steel pipe welded at all corners to form a rigid panel. 

2 - Double swing gate 12' wide by 7' high. Frame shall be constructed of 2" steel pipe welded at all corners to form a rigid panel. 

1 - Double swing gate 20' wide by 7' high. Frame shall be constructed of 2" steel pipe welded at all corners to form a rig id panel. 

1 - Single swing gate 1 O' wide by 4' high. Frame shall be constructed of 2" steel pipe welded at all corners to form a rigid panel. 

2 - Single swing gate 8' wide by 4' high. Frame shall be constructed of 2" steel pipe welded at all corners to form a rigid panel. 

All Gate Posts to be 4" O.D. and set into 12" x 48" concrete foundation 

All End , Corner, and Latch posts to be 3" 0.0. and set into 12" x 48" concrete foundation 

All Fence and gates to have yellow safety cap installed onto top of fence. 

Material and Labor: $40,625.00 

Excludes excavation through rock, frost and backfill 
Excludes locating of private utilities 
Price valid for 30 days 

Acceptance: This proposa l when accepted in writi ng by purchaser and by Century Fence Company's Main Office beco mes a cont ract 
between two parties. The conditions on t he attached "Terms and Conditions" sheet are made a part of t his contract . 

Terms of Payment: Net Cash upon receipt of invoice. 
Buyer's signature Date Submitted by -------------

0 ere k Harrison 



TERMS & CONDITIONS (Upon acceptance of proposal become binding to the contract, PLEASE INITIAL BELOW) 

1). Insurance coverage - Century Fence will maintain standard General Liability and Worker's Compensation 

coverage as required by the state the work is to be performed in. Any additional coverage required by the 

General Contractor, Owner or Customer will be available only upon request, if it is available. An additional 

charge to cover the cost of that specific coverage will be considered an add order to the contract. 

2). Pricing - The prices set forth herein are based upon current prices and are subject to change without notice. 

3). Change Order- An extra charge will be made to Purchaser for any material or labor additional to that 

specified herein necessary to make a complete installation in a workmanlike manner and final 

measurement after erection will govern the amount of invoice. 

4). Installation - All property line stakes and grade stakes are to be established by Purchaser. Fence is to 

follow ground lines unless otherwise provided for in this contract. 

6). Site Conditions - Obstructions of every nature which in any manner interfere with the erection of fence 

shall be moved by Purchaser prior to commencing work on fence. This contract does not contemplate 
the encountering of rock, swampy conditions, or boulders larger than the hole to be dug. Should any of 

the above conditions be encountered, Purchaser shall pay the actual cost of the additional work caused 

thereby unless stated in this proposal. 

6). Job Delays - When work is started by Century Fence under th is contract, wor.k may be continued to 

completion without interruption, including, without limitation, Interruptions caused by other contractors 

or changes in the plans of Purchaser. In the event that Century Fence is required to withdraw from work 

after starting , Purchaser agrees to pay charges covering the actual expenses incurred. It is understood 

that when Century's crew reports to the job site by appointment, this constitutes starting work. 

Century Fence shall not be responsible for delays, defaults or damages occasions by any causes beyond 

Century's control including, without limitations, governmental actions or orders, embargoes, strikes, 

lockouts, fires and floods. 

7). Underground Obstructions - Before work is started, Purchaser shall furnish Century with the location 

and character of any underground wire, pipe, sewers conduits, obstructions, conditions, or restrictions 

of any nature which might interfere with injuries, or other damages. If the Purchaser fails to do so, or if 

any of the release, indemnify, hold harmless and defend Century from and against any and all liability, 
loss damages, fines and expenses caused thereby or from any claims, demands or suites based thereon. 

8). Laws - This contract is subject to all applicable laws, regulations and ordinances of any federa l, state 

or local governmental authority or agency. 

9). Warranty- All material and labor sold hereunder is warranted to be free from manufacturing defects for a 

period not to exceed (1) one year from date of completion and In the event of any breach hereunder will 
either be repaired or replaced without charge, or the purchase price refunded at the option of Century Fence. 

IN NO EVENT SHALL CENTURY FENCE BE LIABLE FOR ANY CONSEQUENTIAL DAMAGES. 

There are not warranties which extend beyond the description on the face hereof. 
10). Payment - Payment shall be net cash upon receipt of invoice with 18 annual interest charges 

on accounts past due 30 days. All accounts are payable in United States funds, free of exchange, 
collection or other charges. Century reserves the right to lien the owner of the property if timely 

payment is not received. CREDIT CARD PAYMENTS SUBJECT TO 5% PROCESSING FEE 

11 ). Costs of Collection- Should the Buyer default in its obligations herein, the Buyer shall , in addition 

to other obl igations herein, be liable to Century Fence Co. for all costs of collection , including 

reasonable attorney's fees. 

12). Building Permits - Permits or license including the payment of fees therefore shall be the sole 

responsibility of Purchaser. 
13). Sale Terms - The above and foregoing terms and conditions are the final expression of the terms 

and conditions of this contract, and are intended as a complete and exhaustive stiltement of the 
agreement. Modifications or change shall only be permitted by signed writing between the Purchaser 

and Century. This contract shall not be assigned by Purchaser, in whole, or in part, without the 

written consent of Century Fence, and shall be binding upon the successors, administrators, executors 

or assigns of the parties hereto. Waiver of any default s~all not be considered as a waiver of any 

subsequent default. No conditions, terms, agreements , or stipulations other than those stated herein 

shall be binding on Century. 
INITIAL 



TO: 
FROM: 
CC MEETING DATE: 
RE: 
DEPT: 
CONTACT: 

ACTION ITEM 

CITY COUNCIL 
DREW HAGE, DEVELOPMENT DIRECTOR 
SEPTEMBER 4, 2018 

CITY OF WINDOM 
444 9th Street 

Windom, MN 56101 
Phone: 507-831-6129 
Fax: 507-831-6127 
www.windom-mn.com 

CALL FOR PUBLIC HEARING - RESIDENTIAL TAX ABATEMENT 
ECONOMIC DEVELOPMENT AUTHORITY OF WINDOM 
DREW HAGE (drew.hage@windommn.com) (507-832-8661) 

Recommendations/Options/ Action Requested 

Staff recommends that the City Council take the following action regarding a request for tax abatement: 

1. Adopt attached RESOLUTION setting the public hearing on an application for residential tax 
I 

abatement. 

Issue Summary/Background 

Minnesota Statutes gives authority to cities to grant an abatement of taxes imposed by the City if certain criteria are 
met. 

In 2016, Cottonwood County established a "home initiative program" which provides guidelines and a program 
through which the County, City, and School can grant abatement of real estate taxes for new residential housing. 
The purpose of this initiative is to provide incentives to encourage construction of new owner-occupied and rental 
residential housing units including single-family homes, duplexes, and multi-family complexes. 

The program provides for a five-year abatement of real estate taxes on the increased market value of the property 
generated by the new home, duplex, or multi-family building. The abatement commences on the first year of taxes 
payable on the increased assessed value of the property. The abatement does not include the real estate taxes on the 
land. 

On October 18, 2016, the City of Windom adopted a resolution approving the Cottonwood County Home Initiative 
Guidelines and approving participation in the Cottonwood County Home Initiative Program. 

The EDA received a request for abatement of the City's real estate taxes on three proposed new homes to be 
constructed on properties at 2275 Seventh Avenue, 2265 Seventh Avenue, and 2255 Seventh Avenue. 

Based on an estimated market value of $260,000 - $280,000 for each of these homes and the 2017 tax rates, the 
estimated tax abatement for the City would be the sum of $2,385 per year per home for an estimated total 
abatement of $35,775 over the five-year period. However, these are only estimates because the market value for 
the new homes will not be known until completion of the construction and the tax rates change each year. 

Example: The estimated tax abatement for a $200,000 homestead property: County $564; Windom Public Schools 
$163 ; Windom $ 1,124 (per year). Estimated Total 5-year tax abatement: $12,885 . 

Pursuant to Minnesota Statutes, it is necessary to hold a public hearing on any proposed abatement of real estate 
taxes. Attached is a proposed Resolution calling for a public hearing to be held at the next City Council Meeting. 



Fiscal Im pact 

Amount: No fiscal impact in calling for the public hearing. If the tax abatement is granted following the public 
hearing, the estimated abatement of real estate taxes by the City for the five-year period for the three homes is 
$35,775. 

Attachments 

I. Resolution Calling for Public Hearing on Proposed Tax Abatement for New Residential Projects - 2275, 2265, 
and 2255 Seventh Avenue. 
2. Letter Requesting Abatement and attachments. 



RESOLUTION #2018-

INTRODUCED: 

SECONDED: 

VOTED: Aye: 
Nay: 
Absent: 

CITY OF WINDOM 

RESOLUTION CALLING FOR PUBLIC HEARING ON PROPOSED 
TAX ABATEMENTS FOR NEW RESIDENTIAL PROJECTS 

WHEREAS, Minnesota Statutes §469.1813 gives authority to the City of Windom to 
grant an abatement of taxes imposed by the City if certain criteria are met; and 

WHEREAS, in addition to the statutory requirements, on October 18, 2016, the City of 
Windom adopted Resolution #2016-72 approving the Cottonwood County Home Initiative 
Guidelines (which must be met before an abatement of taxes will be granted for residential 
development) and approving participation in the Cottonwood County Home Initiative Program; 
and 

WHEREAS, LaCanne Funeral Homes, LLC ("LaCanne") is the owner of the following 
described real estate within Cottonwood County, Minnesota: 

Parcel #s: 

Addresses of Properties: 

25-362-0020, 25-362-0030, & 25-362-0040 

2275 Seventh Avenue, Windom, MN 56101 
2265 Seventh Avenue, Windom, MN 56101 
2255 Seventh Avenue, Windom, MN 56101 

Legal Descriptions of Properties: Lot 2, Block 1; Lot 3, Block 1; and Lot 4, Block 1 all in 
Hoffmann LaCanne Subdivision in the City of Windom, 
Cottonwood County, Minnesota; and 

WHEREAS, LaCanne proposes to construct a new home on each of the three lots listed 
above;and 

WHEREAS, LaCanne has requested tax abatements on these three properties pursuant to 
the Guidelines; and 

WHEREAS, the abatement of taxes on the above-described parcels would be for the 
period of five (5) years commencing on the first year of taxes payable for the assessed value 
related to the capital improvements as outlined in Cottonwood County Home Initiative Guidelines; 
and 



WHEREAS, based on an Estimated Market Value of $260,000 - $280,000 for each new 
home and based on 2017 tax rates, the estimated tax abatement for the City of Windom for these 
properties would be approximately $2,385 per year per home. The total estimated tax abatement 
by the City of Windom for the five-year period is approximately $35,775 for the three homes. 
(These figures were calculated using 2017 tax rates. The market values for these projects are only 
estimates, since the buildings have not yet been constructed. The tax rates will also change each 
year.) 

WHEREAS, Minnesota Statutes require that a public hearing be held prior to the approval 
of the proposed tax abatement. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
WINDOM, MINNESOTA, AS FOLLOWS: 

1. Public Hearing. A public hearing to consider the proposed tax abatements, as set forth 
above, shall be held on Tuesday, September 18, 2018, in the Windom City Hall Council Chambers 
during the regular City Council Meeting which begins at 7:30 p.m. 

2. Notice of Public Hearing. The City Administrator is authorized and directed to cause notice 
of the hearing to be published once in the official newspaper of the City at least ten (10) days prior 
to the date of hearing. The public hearing notice shall include a description of the property for 
which the abatement is being considered and the total estimated amount of the proposed tax 
abatement based on current information. 

Adopted by the City Council this 4th day of September, 2018. 

Dominic Jones, Mayor 

Attest: 
Steven Nasby, City Administrator 



August 27, 2018 

To: Cottonwood County Home Initiative Administrator 

c/o Drew Hage, Executive Director 
Economic Development Authority of Windom 
444 Ninth Street 
P. 0. Box 38 
Windom, MN 56101 

Re: Request for Residential Tax Abatement 

Dear Drew: 

We plan to construct three new single-family homes on the following properties: 2255, 2265 and 2275 
Seventh A venue in Windom. We are requesting residential tax abatements for the new homes pursuant 
to the Cottonwood County Home Initiative. Our plans are to begin construction of the new homes in 
September of this year. 

Our application includes: 

1. Letter requesting abatement 
2. Legal description, address, and Parcel ID No. of the properties 
3. Aerial or plat map showing the lot lines of the properties 
4. A site plan showing the proposed location and dimensions of the new homes on the property 
5. Construction plans for the new homes 
6. Estimated market value of the new homes-$260,000.00 to $280,000.00 approx. for each home 

A copy of the Building Permit issued by the Windom Building & Zoning Office will be provided when 
available. 

Should you have any questions or need additional information, please contact us. 

Sincerely, 

2280 61
h Ave. 

Windom, MN 56101 

Phone numbers-Joel-822-1450; Shannon-822-1553 



ATTACHMENT 
to 

COTTONWOOD COUNTY HOME INITIATIVE APPLICATION 

Applicant: LaCanne Funeral Homes, LLC 

Parcel ID Nos.: 25-362-0020, 25-362-0030, & 25-362-0040 

Addresses of the Properties: 2275 Seventh Avenue, Windom, MN 56101 
2265 Seventh A venue, Windom, MN 56101 
2255 Seventh Avenue, Windom, MN 56101 

Legal Descriptions of the Properties: Lot 2, Block 1; Lot 3, Block 1; and Lot 4, Block 1 all in 
Hoffmann LaCanne Subdivision in the City of Windom, 
Cottonwood County, Minnesota. 

Estimated Market Value of Each of the Three New Homes: $260,000 - $280,000 
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RESOLUTION #2018-
INTRODUCED: 
SECONDED: 
VOTED: Aye: 

Nay: 
Absent: 

A RESOLUTION APPROVING MNDOT AGREEMENT NO. 1031678 
WITH THE STATE OF MINNESOTA 

WHEREAS, the State of Minnesota, Department of Transportation will complete bituminous mill, 
overlay and ADA improvements and other associated construction along Trunk Highway No. 60 from 80 
feet south of Trunk Highway No. 62 to 285 feet northeast of 490th Avenue; and 

WHEREAS, the City of Windom has requested the State include in the Project the City's share of the 
costs of the sanitary sewer, adjust frame and ring castings, and manhole replacement construction and 
other associated construction for the City of Windom; and 

WHEREAS, the City of Windom will participate in the costs for the requested sanitary sewer, adjust 
frame and ring castings, and manhole replacement construction for the City of Windom. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF WINDOM, 
MINNESOTA, AS FOLLOWS: 

1. The City of Windom shall enter into MnDOT Agreement No. 1031678 with the State of 
Minnesota, Department of Transportation for the following purposes: 

2. The City of Windom will provide payment to the State of the City's share of the costs of the 
sanitary sewer, adjust frame and ring castings, and manhole replacement construction and other 
associated construction to be performed upon, along and adjacent to Trunk Highway No. 60 from 
80 Feet south of Trunk Highway No. 62 to 285 Feet northeast of 490th Avenue within the 
corporate City limits under State Project No. 1703-73 (T.H. 60=016). 

3. The Mayor and City Administrator are hereby authorized and directed to execute the Agreement 
and any amendments to the Agreement in the name of the City of Windom for the completion of 
the project. 

Adopted by the Council this 4th day of September, 2018. 

Dominic Jones, Mayor 
Attest: -------------

Steven Nasby, City Administrator 

CERTIFICATION 

STATE OF MINNESOTA } 
COUNTY OF COTTONWOOD} 

I certify that the above Resolution is a true and correct copy of the Resolution adopted by the 
Windom City Council at an authorized meeting held on the 4th day of September, 2018, as shown by the 
minutes of the meeting in my possession. 

Steve Nasby, City Administrator 

Notary Public 
My Commission Expires: _____ _ 



MnDOT Contract No: 1031678 

STATE OF MINNESOTA 
DEPARTMENT OF TRANSPORTATION 

And 
CITY OF WINDOM 

CQOJ?ERATIVE CONS'.fRUC-TION 
AGREEMENT 

State Project Number (S.P.): 1703-73 --------- Estimated Amount .Receivable 
$17,014.32 Trunk Highway Number (T.H.): 60=016 ---------

This Agreement is between the.State of Minnesota, acting through its· Cotnmissioner of Transportation ("State") and 
City of Windom acting through its City ("City"). 

Recitals 

1. The.State wiH perfonn bituminous mill, overlay, ADA improvements ahd loqp detectors construction and 
other associated construction upon, along and adjacent to Trunk Highway No. 60 from 80 Feet south ofTrunk 
Highway No. 62 to 285 Feet no,rth~ast of 490th. Avenue according to State-prepared plans, specifications· and 
special pi;ovisions designated b.y the State as State. Project No. 1703-73 (T.H. 60=016) ("Project"); and 

2. The City has requested the State include in its Project a sanitary sewer, adjust frame and ring casting, and 
manhole replacement construction; and 

3. The City wishes to participate in the costs of the sanitary .sewer, adjust frame and ring casting, and manhole 
replacement construction and associated construction engineering;. and 

4. Minnesota Statutes § 161 .20, subdivision 2 authorizes the Commissioner ofTransportation to make 
arrangements with and cooperate with any governmental authority for the purposes of constructing, 
maintaining and improving the trunk highway system. 

Agreement 

1. Term of Agreement; Surviv!ll of Terms; Pbtns; Incorporation of Exhibits 

1.1. Effective Date. This Agreement will be effective on the date the State obtains all signatures required by 
Minnesota Statutes § 16C.05~ subdivision~. 

1.2. Expiration Date. This Agreement will expire when all obligations have been satisfactorily fulfilled. 

1.3. Survival of Terms. All clauses which impo.s·e obligations continufng in their nature and which must survive 
in order to give effect to their meaning will survive the expiration or termination ofthis Agreement, 
including, without limitation, the following clauses: 3. Maintenance by the City; 8. Liability; Worke.r 
Compensation Claims; 10. State Audits;. 1 L Government Data Practices; 12. GovemingJ,aw; Jurisdiction; 
Venue; and 14. Force Majeure. 

1.4. Plans, Specifications, Sptcial Provisions, Plans, specifications, and special provisions designated by the 
State as State Project No. 1703-73 (T.H. 60=016) are on file in the office of the Commissioner of 
Transportation at St. Paul, Minnesota~ and incorporated into this Agreement by reference ("'.Project Plans"). 

r r 
1.5. Exhioits. Preliminary Schedule. "I" is on file in the office ofthe City Engineer and attached and incorporated 

into this Agreement. 

2. Constru.etion by the State 

2.1. Contract A. ward. The State will advertise for bi.ds and award a construction contract to th.e lowest 
responsible bidder according to the Project Plans. 

-1-

Receivable Lu.mp Sum on Low Bid (Cooperative Agreements) 



MnDOT Contract No: 1031678 

2.2. Direction, Supervision. and Inspection of Construction. 

A. Supervision and Inspection by the State. The, State will direct and supervise all construction activities 
performed tinder the construction contract, and perform all construction engineering and inspection 
functions in connection with the contract construction. All contract construction will be performed 
according to the Project Plans. · 

B. Insp.ection by the City. The City participation construction covered under this Agreement will be open to 
inspection by the City. lfthe City believes the City participation construction covered under this 
Agreement has not been properly performed or that the construction is defective, the City will inform the 
State District Engineer's authorized representative in writing of those defects. Any recommendations 
made by the City are not binding on the State. The, State will have the exclusive right to determine 
whether the State's contractor has satisfactorily performed the Cjty participation construction coveted 
under this Agreement. 

2.3. Plan Changes, Additional Construction, Etc. 

. A. The State will make change~ in the Project Plans and contract construction, which may include the City 
participation construction covered under this Agreement, and will enter into any necessary addenda and 
change orders with the State's contractor that are necessary to cause the contract construction to be 
performed and completed in a satisfactory manner. 

B. The City may request additional work or changes to the work in the plans as part of the construction 
contract. Such request will be made by an exchange ofletter(s) with the State. If the State determines 
that the requested additional work or plan changes are necessary or desirable and can be accommodated 
without undue disruption to the project, the State will cause the additional work or plan changes to be 
made. 

· C. .The State reserves the right to invoice the City for the cost of any additional City requested work and 
plan changes, including associated construction engineering, before the completion of the contract 
construction. 

2.4. Satisfactory Completion of Contract. The State will perform all other acts and functions necessary to cause 
the construction contract to be completed in a. satisfactory manner. Acceptance by the State of the 
completed contract construction will be final, binding, and conclusive i:ipon the City as to the satisfactory 
completion of the contract construction. · 

2.5. Replacement of Castings. Adjm;tments to certain City-owned facilitie$, including but not limited to, valve 
boxes and frame and ring castings, may be performed by the State's contractor under the construction 
contract. The City will furnish the contractor with new units and/or-parts for those in place City-owned 
facilities when replacements are required and not covered by a contract pay item, without cost or expense to 
the State or the contractor, except for replacement of-units and/or parts broken or damaged by the contractor. 

3. Maintenance by the City 

Upon completion of the project, the City will provide the following without cost or expense to the State: 

3.1. Storm Sewers, Routine maintenance of any storm sewer facilities construction. Routine maintenance 
includes, but is not limited to, removal of sediment, debris, vegetation and ice from grates and catch basins 

., and any other maintenance acti,vities necessary to preserve the facilities and to prevent conditions such as 
flooding, erosion, or sedimentation, this also includes infonning the District Maintenance Engineer of any 
needed repairs. 

3.2. Sidewalks. Maintenance of any sidewalk construction, including stamped and colored concrete sidewalk (if 
any) and pedestrian ramps. Maintenance includes, but is not limited to, snow, ice and debris removal, 
patching, crack repair, panel replacement, cross street pedestrian crosswalk markings, vegetation control of 
boulevards (if any) and any other maintenance activities necessary to perpetuate the sidewalks in a safe, 
useable, and aesthetically acceptable condition. 
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MnDOT Contract No: 1031678 

4. Basis of City Cost 

4.1. Schedule "[". The Preliminary Schedule 0 1" includes all anticipated City participation construction items 
and the construction engineering cost share covered under this Agreement, and is based on engineer's 
estimated unit prices. 

4.2. City Participation Construction. The City will participate in the following at the percentages indicated. The 
construction includes the City's proportionate sbare of item costs for mobilization, and traffic control. 

A. 100 Percent will be the City's rate of cost participation in all of the sanitary sewer, adjust frame and ring 
casting, and manhole replacement construction. 

4.3. Construction Engineering Costs. The City will pay a construction engineering charge equal to 8 percent of 
the total City participation construction covered under this Agreement. 

4.4. Plan Changes, Additional Construction, Etc. The City will share in the costs of construction contract 
addenda for the City participation construction covered under this Agreement and any additional City 
requested work and plan changes. 

The State reserves the right to invoice the City for the cost of any construction contract addenda and any 
additional City requested work and plan changes, including associated.construction engineering, before the 
completion of the contract construction. 

5. City Cost and Payment by the City 

5.1. City Cost. $17,014.32 is the City's estimated share of the costs of the contract construction and the 8 percent 
construction engineering cost share as shown in the Preliminary Schedule "1° . The Preliminary Schedule "I" 
was prepared using estimated quantities and unit prices, and may include any credits or lump sum costs. 
Upon award of the construction contract, tbe State will prepare a Revjsed Schedule ;, I" based on 
construction contract unit prices, which will replace and supersede the Preliminary Schedule "I" as part of 
this agreement. 

5.2. Conditions of Payment. The City will pay the State the full and complete lump sum amount. as shown in 
the Revised Schedule "I", after the following conditions have been met: 

A. Execution of this Agreement and transmittal to the City, including a copy of the Revised Schedule "I". 

B. The City's receipt ofa written request from the State for the advancement of funds. 

5.3. Final Payment, Additional City Requested Work. Upon completion of all contract construction and upon 
computation of the final amount due the State's contractor and only if additional work has been requested 
under Article 2.3 .B of this Agreement, the State wifl prepare a Final Schedule "I" and submit a copy to the 
City. The Final Schedule "I" will be based on final quantities of any additional City requested participation 
construction items and the construction engineering cost share due to additional requested work. The 
computation by the State of the amount due from the City will be final, binding, and conclusive, 

The State and the City waive claims for any payments or refunds less than $5 .00 according to Minnesota 
Statutes § 15.415. ' 

6. Authorized Representatives 

Enr.h party's Authorized Representative is responsible for administerin&,thi:1 Agreement and is authorized to give 
and receive any notice or demand required or permitted by this Agreement. 

6.1. The State's Authorized Representative will be: 

Nametritle: Malaki Ruranika, Cooperative Agreements Engineer (or successor) 
Address : 395 John Ireland Boulevard, Mailstop 682, St. Paul, MN 55155 
Telephone: (651) 366-4634 
E-Mail: malaki.ruranika@state.rnn.us 
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MnDOT Contract: No: 1031678 

6.2. The City's Authorized Representative will be: 

Name!fitle: Steven Nasby, City Administrator(or successor) 
Address: 444 9th Street, P.O. Box 38, Windom, MN 56101-0038 
Telephone: (507) 831-6129 
E-Mail : Steve.nasby@windommn.com 

7. Assignment; Amendments; Waiver; Contract Complete 

7.1. Assignment. Neither party may assign or transfer any rights or obligations under this Agreement without the 
prior consent of the other party and a written assignment agreement, executed and approved by the same 
parties who executed and approved this Agreement, or their successors in office. 

7.2. Amendments. Any amendment to this Agreement must be in writing and will not be effective until it has, 
been executed and approved by the same parties who executed and approved the original Agreenrent, or 
their successors in office. 

7.3. Waiver., If a party fails to enforce any provision of this Agreement, that failure does not waive the provision 
or the party's right to subsequently enforce it. 

1.4. Contract Complete. This Agreement contains all prior negotiations and agreements between the State and 
the City. No other understanding regarding this Agreement, whether written or oral, may be used to bind 
either party. 

8. Liability; Worker Compensation Claims 

8.1. Each party is responsible for its own acts, omissions and the results thereof to the extent authorized by law 
and.Will not be responsible for the acts and omissions of others and the results thereof. Minnesota Statutes 
§ 3.736 and other applicable law govern liability of the State. Minnesota Statutes Chapter 466 and other 
applicable law govern liability of the City. 

8.2. Each party is responsible for its own employees for any claims arising under the ~ mkers Compensation 
Act. 

9. Nondiscrimination 

Provisions of Minnesota Statutes § 181 .59 and of any applicable law relating to civil rights and discrimination are 
considered part of this Agreement. 

10. State Audits 

Under Minnesota Statutes§ 16C.05, subdivision 5, the City's books, records, documents, and accounting 
procedures and practices relevant to this Agreement are subject to examination by the State and the State Auditor 
or Legislative Auditor, as appropriate, for a minimum of six years from the end of this Agreement. 

11. Government Data Practices 

The City and State must comply with the Minnesota Government Data Practices Act, Minnesota Statutes Chapter 
13, as it applies to all data provided under this Agreement, and as it applies to all data created, collected, received, 
stored, used, maintained, or disseminated by the City under this Agreement. The civil remedies: of Minnesota 
Statutes §13 .08 apply ·o the release of the" ct'ata referred to in this clause by either the City or the Sta e. !>' 

12. Governing Law; Jurisdiction; Venue 

Minnesota law governs the validity, interpr.~tation, and enforcement of this Agreement. Venue for all legal 
proceedings arising out of this Agreement, or its breach, must be in the appropriate state or federal court with 
.competent jurisdiction in Ramsey County, Minnesota. 
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13. Termination; Suspension 

13.1. By MuiualAgreement. T.his Agreement may·be terminated by mutual agree©ent'of the parties. 

13.2. Termination/or Insufficient Funding. The State may immediately terminate this Agreement if it does not 
obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at 
a level Sufficient to allow for the performance of contract construction under the Project. Termination must 
be by written or fax notice to the City. 

13.3. Suspension, In the event of a total or partial government shutdown, the State may suspend this Agreement 
and all work, activities, and performance of work authorized through this Agreement. 

14. Force Majeure 

Neither party will be responsible to the other for a failure to perform under this Agreement (or a.delay in 
performance ),.if eyuch failure or delay is due to a force tnajeure event. A force majeure event is an event beyond a 
party's reasonable control, including but not limited to, unusually severe weather, fire, floods, other acts of God, 
labor disputes, acts of war or terrorism, or public health emergencies. 

[The remainder of this page has been 'intentionally left blank] 

... .... 
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CITY OF WINDOM 

The undersigned certify that they have lawfully 
executed this contract on behalfof the Governmental 
Unit as required by applicable charter provisions, 
resolutions or ordinances. 

By: 

Title: 

.Date: 

By: 

Title: 

Date: 

MnDOT Contract No: 1031678, 

DEPARTMENT OF TRANSPORTATION 

Recommended for Approval: 

By: 

(District Engineer) 

Date: 

Approved: 

By: 

(State Design Engineer) 

Date: --~-------------

COMMISSIONER OF ADMINISTRATION 

By: 

(With Delegated Authority) 

Date: 

INCLUDE COPY OF RESOLUTION APPROVING THE AGREEMENT AND AUTHORIZING ITS 
EXECUTION. ., ,, 
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S.P. 1703-73 (T.H. 60=016) Preliminary: August 14,201.8 
Cit}' Funds 

Bituminous mill and overlay, ADA iml'_rovements and look detectors construction to start 05/06/2019 under 
State Contract No. with 
located on T.H. 60 from 80' south ofT.H. 62 to 285' northeast of490th Ave. 

(1) Amount of advance payment as de.scribed in Article 5.1 of the agreement (Estimated~ amount) 

Data is considered Non-public prior to project award. - 1 -



(I) 100% CITY 
1031678 · 

2021.501 MOBILIZATION LUMP SUM 0.01 200,000.00 2,000.00 
210.i.502 REMOVE MANHOLE EACH 1.00 425.00 425.00 
2104.502 REMOVE LIGHT FOUNDATION EACH 1.00 500.00 500.00 
2503.602 CONNECT TO EXISTING SANITARY SEWER EACH 2.00 1,000.00 2,000.00 
2504.602 ADJUST VAL VF BOX-WATER EACH 7.00 500.00 3,500.00 
2506.502 CONSTRUCT DRAINAGE STRUCTURE DESIGN 4007 EACH l.00 5,000.00 5,000.00 
2506.502 ADJUST FRAME AND RING CASTING "EACH 5.00 430.00 2,150.00 
2563 .601 'TRAFFIC CON1ROL LUMP SUM 0.01 17,900.00 179.00 

Data·is considereci Non-public;-?rior to project award. - 2 -



TO: 
FROM: 
DATE: 
RE: 
DEPT: 
CONTACT: 

ACTION ITEM 

City Council 
Steve Nasby, City Administrator 
August 23, 2018 
Opposing the Sale of Alcohol in Grocery and Convenience Stores 
Administration 
Steve Nasby: Steve.Nasby@windommn.com 

Recommendations/Options/ Action Requested 

Staff recommends that the City Council take the following action: 

CITY OF WINDOM 
444 9th Street 

Windom, MN 56101 
Phone: 507-831-6129 
Fax: 507-831-6127 
www. windom-mn.corn 

1. Approving a resolution Opposing the Sale of Alcohol in Grocery and Convenience Stores and 
sending copies to the Minnesota Municipal Beverage Association and our State legislators. 

Issue Summary/Background 

In the 2018 legislative session a bill was introduced to allow the sale of alcohol in grocery and 
convenience stores despite the presence of a municipal liquor store. This legislation would essentially 
remove the local controls on alcohol sales and financially impact the ability of municipal liquor stores to 
contribute to their community. 

The Minnesota Municipal Beverage Association (MMBA) has requested that cities with municipal liquor 
stores pass resolutions of opposition in preparation of the re-emergence ofthis legislation in the 2019-20 
biennium. 

Fiscal Impact 

Potentially significant impact on municipal liquor sales causing a reduction or elimination of liquor store 
transfers to the City General Fund and Debt Service Fund, which is currently $100,000 per year. 

Attachments 

1. None 



RESOLUTION #2018-

INTRODUCED: 

SECONDED: 

VOTED: Aye: 
Nay: 
Absent: 

A RESOLUTION OPPOSING THE SALE OF BEER, STRONG BEER, SPIRITS 
AND WINE IN GROCERY, CONVENIENCE AND DEPARTMENT STORES 

WHEREAS, the sale of beer, strong beer, spirits, and wine has long been regulated to 
preserve public health and minimize public safety concerns; and 

WHEREAS, to promote public safety and public health, cities have an interest in 
preventing youth from obtaining alcohol; and 

WHEREAS, the public supports existing regulations controlling the sale of alcohol to 
minimize the risks associated with youth access to alcohol; and 

WHEREAS, the public health risks of increasing youth access to alcohol and increased 
alcohol-related motor vehicle accidents among youth caused by the sale of beer, strong 
beer, spirits, and wine in grocery, convenience and department stores are preventable; 
and 

WHEREAS, the public health risks created by increasing youth access to alcohol and 
increased alcohol-related motor vehicle accidents among youth outweigh any 
convenience to the public ofrelaxing present regulations and allowing sale of beer, strong 
beer, spirits, and wine in grocery, convenience and department stores. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 
WINDOM, MINNESOTA, that the City Council opposes the sale of beer, strong beer, 
spirits, and wine in grocery, convenience and department stores. 

Adopted by the Council this 4th day of September, 2018 . 

Dominic Jones, Mayor 
Attest: - ------------

Steven Nasby, City Administrator 



RESOLUTION #2018-

INTRODUCED: 

SECONDED: 

VOTED: Aye: 
Nay: 
Absent: 

AUTHORIZATION TO ACCEPT A DONATION 
TO THE CITY OF WINDOM 

IN MEMORY OF ROGER DROEGEMUELLER 

WHEREAS, Minnesota State Statute §465 .03 requires that any city accepting a grant or gift of 
real or personal property shall accept such by resolution of the governing body expressing the 
terms prescribed by the donor; and 

WHEREAS, Roger Droegemueller was a citizen and supporter of the City of Windom; and 

WHEREAS, the City of Windom has received a donation given in memory of Roger 
Droegemuller of a memorial bench installed along the shores in Cottonwood Lake Park with a 
retail value of $1 ,500.00; and 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF WINDOM, 
MINNESOTA, that the City Council accepts the donation of a memorial bench with a retail 
value of $1 ,500.00 offered in memory of Roger Droegemueller for display at Cottonwood Lake 
Park. 

Adopted by the Council this 4th day of September, 2018. 

Dominic Jones, Mayor 

Attest: - -----~ -~ ----
Steven Nasby, City Administrator 



~ Stevens 

August 30, 2018 

Mr. Steve Nasby 
City Administrator 
City of Windom 
444 9th Street, P.O. Box 38 
Windom, MN 56101-0038 

Via ema il: Steve.Nasby@windommn.com 

Re: Windom Ice Arena - Ice System Replacement Project 
Change Order No. 3 

Dear Mr. Nasby, 

Enclosed is Change Order 3 to this project which states that the City will provide a new kick plate and all 
related hardware for the entire rink, and that Rink Systems will install it at no charge on September 17, 2018. 
We recommend the City accept these changes. There will be no increase or decrease to the contract amount 
due to th is change order. 

If the City approves of these changes, please print and sign three copies of the change order and mail one 
original back to my office and one to MN Ice. 

If you have any questions regarding this documentation or the project in general please feel free to call us 
anytime. Our office number is 800.822.7670 and my mobile number is 651.492.1376. 

'J: C 
Scott A Ward, PE 
Vice President 

C: Al Baloun - City of Windom 

Enclosures: Change Order No. 3 

nn o ell Road, lll•dson, wr ~40H, t 71!>.386 '.>819 t 6~11 .43G.~O/!> f /l!,.385.'.:>8/9 
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~ Stevens 

Date oflssuance: 8/30/18 Effective Date: 8/30/18 

Change Order 
No. 3 

------------ -----------------

Project: Owner: Owner's Contract No.: 
Windom Arena - Ice System 
Replacement Project 

City of Windom NIA 

Date of Contract: 2-7-18 

Contractor: Minnesota Ice LLC Engineer's Project No.: 900-17-287 

The Contract Documents are modified as follows upon execution of this Change Order: 
Description: 

Remove existing kickplate from the existing dasher board system and install the new kickplate, material provided by the 
City, on the existing dasher board system around the entire perimeter of the rink floor. The City will pay 50% of the 
removal cost for the kickplate with a not to exceed figure of$1,000. The City will also supply color topped screws-self 
tapping and regular screws and nuts as recommended for installation by Rink Systems. The kickplate shall be installed by 
Rink Systems and shall sit on top of the existing rink floor surface. Rink System will install the kickplate on Sept 17th. The 
City will install, shim, and plum the dasher board system prior to Sept 17th. 

Attachments (list documents supporting change): 
1. None 

CHANGE IN CONTRACT PRICE: 

Original Contract Price: 

$ 943,972.00 

Changes from previously approved Change Orders 
No. l to No. 2_: 

-$7,498.50 

Contract Price prior to this Change Order: 

$936,473.50 

Increase of this Change Order: 

$0.00 

Contract Price incorporating this Change Order: 

$936,473.50 

CHANGE IN CONTRACT TIMES: 

Original Contract Times: D Working days ~ Calendar days 

Substantial completion ( days or date): -'--'7 /-=-1=3/-=-1=-8 ___ _ 

Ready for final payment (days or date): =8/-=-1=5/-=-1=8 ___ _ 

Change from previously approved Change Orders 
No. l to No. 2_: NA 

Substantial completion (days): "-N"""'/A~------

Ready for final payment (days): N "-"""'/A'-=--------

Contract Times prior to this Change Order: 

Substantial completion (days or date): "-N=/A~----
Ready for final payment (days or date): N~ /A~ ----

[Increase] [Decrease] of this Change Order: 

Substantial completion (days or date): ~N~A~----
Ready for final payment (days or date): N=-=/A-=------

Contract Times with all approved Change Orders: 

Substantial completion (days or date): "-N=/A~----
Ready for final payment (days or date): N~/A~----

RECOMMENDED: ACCEPTED: A~CEPTED: ~ 
By: ,):> ~ a.. ~ 

Engineer (Authorized Signature) 

Date: - -----------

By: ________ _ 

Owner (Authorized Signature) 
Date: _________ _ 

EJCDC C-941 Change Order 

By. . ·. 

Contractor (Authorized 
Date: __ 813_0_111 ______ _ 

Prepared by the Engineers Joint Contract Documents Committee and endorsed by the Construction Specifications Institute. 
Page 1 of 1 



Contractor: 
MINNESOTAICE,LLC 
13540 Flagstaff A venue 

MINNESOTAICE,LLC 
CONTRACT CHANGE ORDER 

Change Order No. #3 
Dated: 8-22-18 

Apple Valley, MN 55124-7956 
Project: Windom Ice Arena System 
Replacement 

Owner: 
City of Windom 
444 9th Street 
Windom, MN 56101 

The undersigned approve the following changes to the Contract: 

Scope of Work Changes: 

The City will provide at its own expense new kick plate for the entire rink, including the related 
hardware ( color topped screws - self tapping and regular screws, any nuts etc.). The new kick 
plate and hardware will be installed by Rink Systems at the expense of MN Ice commencing on 
September 17, 2018. 

Prior to Sept 17th, in preparation for the installation of the new kick plate, the city will have 
removed the old kick plate from the dasher boards and have installed the dasher boards in such 
manner that they are as the city expects at completion. The dasher boards will be shimmed, 
leveled, plumed, aligned, connected and in every other way ready for Rink Systems to 
commence installation of the new kick plate on September 17. The City will install the dasher 
boards in such a manner that the kick plate may be readily attached to the dasher facing and sit 
completely on the ice rink concrete cold floor surface. 

Rink Systems will set the kick plate on the surface of the cold floor and attach it to the dasher 
boards in a traditional manner using matching colored flat head screws. The Rink Systems 
installation crew will expect to start on Sept 17th and work without intenuption until it is 
complete. 

Once the kick plate has been installed, a representative of the city will meet on site with a 
representative of the Rink Systems installation crew, to review the work and identify any areas of 
concern. Any necessary corrections will be made and accepted prior to the Rink Systems 
installation crew leaving the site. 

Contract Price Changes $0 (Zero Dollars) Contract Time Changes: No additional days 

Date: 8-22-18 

OWNER: 

By:-------------
Its: --------------
Date: - -------------


